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15/06/2023

Mangalore

Dear Akash C V, 

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to extend 
an Offer of appointment to join GlowTouch Technologies (hereafter referred to as 'Company’) as per the below terms and 
conditions:

Role – Graduate Engineering Trainee

Date of Joining – 19/06/2023

Your annual total earning potential will be INR 256832.00 /- and will be structured as per the attached Annexure 1- 
Compensation plan. This will continue to be applicable until further communication on the same. The compensation includes 
allowances and statutory benefits and will be structured in accordance with the Company's compensation guidelines. The said 
amount includes employer's contribution to Provident Fund, ESIC, as applicable.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining 
to any aspect of your employment, the Company shall provide such information to the government body/authority without any 
notification to you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance 
of statutory requirements/compliance. You may belong to this category and your details will be disclosed to these authorities.

Your employment with GlowTouch Technologies will be governed by the attached Annexure 3 - Terms of Employment. You 
are required to carefully read and understand these Terms of Employment as a part of accepting this offer. As further detailed 
in the Terms of Employment, this offer and your employment with GlowTouch Technologies is subject to satisfactory 
completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective 
start date.

To indicate your acceptance of this offer and employment with GlowTouch Technologies, we request you to send an email to 
hrteam@GlowTouch.com  to confirm your date of joining. At the time of joining, please submit a copy of this letter, Annexure 
1 - Compensation, Annexure 2 - Declaration, Annexure 3 - Terms of Employment with your signature on each page. In 
addition, please provide all the documentation identified in Annexure 4.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this 
letter and this offer is valid for four (4) days from the date of this letter. After receiving your acceptance of this offer if you do 
not join the Company on a mutually agreed date of joining, or if we are unable to set an alternative date or if we do not receive 
a mail confirmation from you before the expiration of this period, the terms of this letter and this offer will be deemed to have 
been rejected by you, unless otherwise communicated to you by the Company in writing. You are required to provide copies of 
all mandatory documents required by the Company before joining and during the course of your employment, as per the 
timelines specified/communicated by the Company from time to time. These documents include but are not limited to your 
education and past employment/s. The offer of employment and your employment with the Company is dependent on timely 
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in 
termination of employment.

, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call 
the RECRUITER should you have anything you would like to discuss further.

We believe you have a successful career ahead of you at GlowTouch Technologies and look forward to your joining us. 

      

Yours sincerely,                     ACKNOWLEDGED AND AGREED:

Shyamprasad Hebbar       Full Name: Akash C V

Senior Vice President – Corporate Services       Date :      15/06/2023

mailto:hrteam@glowtouch.com
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Annexure I

CTC 256832.00

Gross Benefit Amount 18000.00

Other Benefits 300.00

Contribution Amount 3102.00

Recurring Deduction Amount 1932.00

Net Take Home Before Tax 16068.00

GROSS BENEFITS

COMPONENT NAME NATURE OF COMPONENT MONTHLY  REMUNERATION YEARLY  REMUNERATION

Basic Fixed 12140.00 145680.00

DA Fixed 2837.00 34044.00

Advance Bonus Fixed 2996.00 35952.00

Special Allowances Fixed 27.00 324.00

OTHER BENEFITS

COMPONENT NAME NATURE OF COMPONENT MONTHLY  REMUNERATION YEARLY  REMUNERATION

Medical Fixed 300.00 3600.00

CONTRIBUTION

COMPONENT NAME MONTHLY CONTRIBUTION YEARLY CONTRIBUTION

Employer PF 1797.00 21564.00

Employer ESI 586.00 7032.00

Gratuity 720.00 8640.00

RECURRING

COMPONENT NAME NATURE OF COMPONENT MONTHLY  REMUNERATION YEARLY  REMUNERATION

Employee PF Fixed 1797.00 21564.00

Employee ESI Fixed 136.00 1632.00
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1. Employer contribution to the PF & ESIC :  is the contribution made by the company to Provident fund office 
& ESI corporation  on employee account  which is mandatory

2. Gratuity : Applicable as  per  Gratuity  Act  of  1972 .  Eligibility starts after completion of 5 years of 
continuous service

3. Mediclaim insurance premium paid by employer on account of employee as per company policy

(Note 1: For International Worker Only* As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is 
mandatory for all International Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to 
the Company (CTC) includes employee’s as well as employer’s contribution to Provident Fund, appropriate adjustment in your 
monthly salary will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments 
from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to 
government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to 
comply with applicable law and procedures laid down by the authorities. *As defined by applicable law from time to time) 

(Note 2: Employee state insurance deduction of 0.75% of your gross salary will happen in your monthly pay and 3.25% of your 
gross will be contributed by company to Employee State Insurance Corporation.  You will be getting identification card from 
ESIC office where you can avail different medical facilities)

ANNEXURE 2

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with GlowTouch Technologies, I 
will have: (a) terminated my employment with any current/previous employer and any other employment or 
contractor relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to 
me vis-a-vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other 
employment or contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or 
debar or conflict or be inconsistent with my acceptance of the offer made by GlowTouch Technologies or 
employment with GlowTouch Technologies, including, but not limited to, any time-bound non-compete 
agreement, restrictive employment agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into GlowTouch Technologies premises (or use in any 
manner) any third party documents (regardless of media) or materials (including but not limited to trade secrets) 
with myself to GlowTouch Technologies, including any such documents or materials from my previous employer. 
To the extent I feel that my employment at GlowTouch Technologies would require me to bring any third party 
documents or materials to GlowTouch Technologies I shall not bring any such documents or materials unless I 
have taken all permissions/approvals from the third parties before accepting the offer from GlowTouch 
Technologies. I further represent and warrant that I have not and will not inappropriately disclose or misuse any 
confidential information obtained from and/or in connection with any current/previous employer and any other 
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle 
GlowTouch Technologies to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

________________________________

Full Name: Akash C V

Date : 15/06/2023
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ANNEXURE 4

REQUIRED DOCUMENTATION (To be submitted on the day of joining)

1) Six (6) copies of your recent passport size photographs 
2) GlowTouch Technologies offer letter (signed on all pages)
3) GlowTouch Technologies Terms of Employment (signed on all pages)
4) Relieving Letters from previous employer. If relieving letter is not available, Resignation acceptance mail 

with manager's name & designation (signature) certifying last working date from immediate previous 
employer. A copy of this mail should be submitted 1 week prior to the date of joining. 

5) PAN card copy-3 copies
6) Aadhaar Card -3 Coloured Copy
7) Copy of highest education Graduation Degree/PG/Diploma (wherever applicable) certificates
8) Copy of highest education mark sheets (Last semester mandatory)
9) Documents in support of your age (10th/ 12th Mark sheet/Voter ID Card/Driving License etc)
10) Passport copy, if available 
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May 5, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear GOKUL C,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program.
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be
intimated through a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M.Tech degree from one of the premier engineering Institution/university upon successful
completion of the course.

2. Duration:
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The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as
may be decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include
a cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company
and the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My
Policies section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/scholar trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive
social security program in the event of medical contingencies, such as sickness, maternity, death or disablement due
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to employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities,
cash compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you
leave the organization within 12 months from the date of joining, payment processed under Joining bonus shall be
recovered from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is
applicable and paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever
before the completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding.

iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over
7 semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program).
This will enable you to advance your professional capabilities by applying concepts and techniques in projects.
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viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component,
quiz, mid-semester examination and comprehension examination. All evaluation components are mandatory for
securing a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change
based on business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other
similar reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.

xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team/
faculty/University would be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the
M.Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works
carried during this opportunity.
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Mode of contact session, examination pattern and other academic program norms are subject to change based on
the prevailing situation/university norms declared from time to time. Decision of the University would be final and
binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of
Head/Manager of WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise.

v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified
on a periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and
you will be bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
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others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally,
during this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as
per Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical
studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro
is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.

15. Study Hours:
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i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays and in any shifts during the
day, as may be scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training)
and Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies
of these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other
assignments as may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such
assignments shall be treated as a refusal to work and may result in termination of your enrolment or other
disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of
this letter of enrolment and submit the same on the date of joining.

Yours sincerely,
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For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I GOKUL C, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of
WILP of Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work
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culture and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
Trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount. You are not required to raise any claims towards reimbursements of travel
expenses post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to
the posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

Skill Preferences 1 : DAAI -Cloud & Digital Database Location Preferences 1 : Kochi

Skill Preferences 2 : DAAI - Intelligent Data Platform (IDP) Location Preferences 2 : Bangalore

Skill Preferences 3 : DAAI -Information Management (IM) Location Preferences 3 : Mysore

 Accept  Decline

 Signature GOKUL C 5/5/2023 4:04 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

mailto:hospitality.accommodation@wipro.com
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March 6, 2023

Welcome to Wipro’s Work Integrated Learning Program (“WILP”)

Work Integrated Learning Programme
Wipro Limited, Dodda Kannelli
Sarjapur Road, Bengaluru - 560 035.
Phone: (080) 28440011/12, Fax: (080) 28440256

Dear Arjun P,

Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated
Learning Program

Welcome to WILP!

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you to
obtain M.Tech degree from one of the premier engineering institution/university in India.

The duration of the academic program shall be 48 months from the date of enrolment to the academic program. You will
be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through
a separate communication.

We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”).

Please read through the terms and conditions of your enrolment as provided below.

We look forward to having a long and fruitful relationship with you at WILP. Wish you all the best!

Yours sincerely,
For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

Endorsement

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on

TERMS & CONDITIONS OF SCHOLARSHIP

1. Profile:

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
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participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M.Tech degree from one of the premier engineering Institution/university upon successful completion of the
course.

2. Duration:

The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.

In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP.

3. Appointment Details:

We provide support to our global customers through various Company locations in India to suit customer requirements by
operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may be
decided by the Company, keeping in mind the business needs and deliverables to customers.

4. Scholarship/Stipend and Benefits

During your period of enrolment, you would be entitled to a consolidated monthly scholarship.

Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium/cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below.

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12,00,000/- . You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available in My Policies
section in myWipro, the HR portal at Wipro.

ii. Group Life Insurance coverage of INR 14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.

You are eligible for a floater coverage of INR 2,00,000/- per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/scholar
trainee.

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available in myPolicies Section in myWipro, the HR portal at Wipro.

The below table lists down your scholarship details:

Period Scholarship ESI Consolidated Scholarship
(INR Per Month)

First Year 15,000 488 15,488/- (*)

Second Year 17,000 553 17,553/- (*)

Third Year 19,000 618 19,618/- (*)

Fourth Year 23,000 0 23,000/- (*)
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(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship)
as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations.

Employees with a fixed salary of less than INR 21,000 per month are covered under ESI. ESI is a comprehensive social
security program in the event of medical contingencies, such as sickness, maternity, death or disablement due to
employment injury and occupational disease. This scheme provides access to medical treatment, medical facilities, cash
compensation and other support for insured persons

Your fourth-year scholarship will continue until completion of your M.Tech program. You will be enrolled into the
academic program within 12 months from the date of joining.

You shall be eligible to receive a onetime "joining bonus" of INR 75,000 after you join Wipro along with your first month
scholarship. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave
the organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered
from the Scholar Trainee at the time of exit.

The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance.
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal.

In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program.

Book Allowance:

A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is applicable and
paid only when you are registered for the semester.

5. Training Agreement:

i. This letter of enrolment is subject to the execution of a Training Agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”).

ii. This Training Agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. This included technical training, in various formats, both online and offline and practical
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should you
discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever before the
completion of 60 months from the date of joining, the training expenses of INR 75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

6. Project Readiness Program (PRP)

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects.
This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective of
PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project work
which is an integral part of the WILP.

7. Regulations of Academic Study:

i. You will be enrolled for M.Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP.

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems.

iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding.
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iv. You will not be able to change Specialization track after enrolment.

v. Overall program duration is 4 years from date of enrolment of academic program.

vi. As per the program structure, a WILP Scholar Trainee will register and pursue 4 to 6 courses per semester over 7
semesters.

vii. You will be required to submit a project work/dissertation in your final semester (8th semester of your program). This
will enable you to advance your professional capabilities by applying concepts and techniques in projects.

viii. Each course has multiple evaluation components. This includes (but not limited to) an assignment component, quiz,
mid-semester examination and comprehension examination. All evaluation components are mandatory for securing
a pass grade in a course as prescribed by the partnering institution.

ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized.

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 8:30am to 6:00pm. However, this is subjected to change based on
business needs.

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that
your attendances are recorded properly.

xii. WILP Scholar Trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers.

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations.

xiv. Not attending classes for reasons like medical/on the job training/late coming/personal problems and other similar
reasons would be treated as absenteeism.

xv. Scholar Trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester.

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments/quiz/examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University.

xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure

xviii. Any Scholar Trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program.

xix. The 8th semester of study is fully devoted for dissertation / project work

xx. If a Scholar Trainee’s CGPA is less than 5.5, the Scholar Trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
Trainee with an E grade in any course will not be permitted to register for the Dissertation

xxi. Project/Dissertation work has to be carried out by each individual separately. Teamwork is not permitted.

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution.

xxiii. Study regulations mentioned in section v to xxii are subjected to change as per the norms of the participating
University and the decision of the University/WILP Team/Wipro is final and binding.

xxiv. WILP Scholar Trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment.
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xxv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team/ faculty/University would
be final and binding.

xxvi. Breach of integrity will be dealt with sternly. Such Scholar Trainees will be asked to discontinue their studies and
also expelled from WILP program.

xxvii. On successful completion of the study, you will be eligible to receive the M.Tech degree from the collaborating
University, in recognition of your successfully completing the course.

xxviii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.Tech
degree program. The testimonial contains the timeline in the WILP and the kind of project works carried during
this opportunity.

Mode of contact session, examination pattern and other academic program norms are subject to change based on the
prevailing situation/university norms declared from time to time. Decision of the University would be final and binding.

8. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head/Manager of
WILP Academy

ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage:

a. Any student/scholar trainee of the WILP to abandon/withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a
connection.

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro.

d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party.

iv. In case of any conflict or doubt, please discuss the matter with Head/Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

9. Obligation and Responsibilities:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters.

ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations.

iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head/Manager of WILP.

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise.
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v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated/modified on a
periodic basis and new policies may be introduced and notified to Scholar Trainees from time to time and you will be
bound to comply with the same.

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation).

vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation of
the WILP/Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required.

10. Confidentiality:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,
or the reasons for, the cessation).

ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

11. Assignment of Intellectual Property

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed or
conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of
Wipro in relation to Intellectual Property.

12. Posting

During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. Additionally, during
this study period, you may be assigned/allocated to projects (billable/support roles) of any Technology/Client as per
Organizational requirement. On placement of this nature, you will also be governed by the disciplinary rules and
regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical studies.

13. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of enrolment.
It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly signed by
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you even after cancellation of your enrolment for whatever reasons as the case may be.

ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training Agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit.

14. Cancellation of Enrolment:

Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one month's
scholarship/stipend in lieu of notice.

15. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.

ii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company.

iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays and in any shifts during the day, as may be
scheduled in accordance with the convenience of the organizing team of the WILP.

iv. The university will plan contact classes in multiple formats to suit the project work situations and university
guidelines such as contact classes in ILT (Instructor Led Training) and/or VILT (Virtual Instructor Led Training) and
Self-Directed/Recorded lecture sessions.

16. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully
suppressed any material information. If you have, you will be liable for cancellation of enrolment from the WILP
without any prior notice.

ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter.

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting.

v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

17. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/the Academy or relating to its business and shall not make or retain any copies of
these items.

ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.
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iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar Trainee on successful and
satisfactory completion of the academic study.

 

18. Work Allocation for on the Job Training:

As part of your work responsibilities, you may be assigned to work on certain projects/accounts or other assignments as
may be deemed fit by the Company in its sole discretion. Refusal to accept and deliver on such assignments shall be
treated as a refusal to work and may result in termination of your enrolment or other disciplinary action.

19. Acceptance of Enrolment Letter:

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program.

Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.

Yours sincerely,

For Wipro Limited,

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.

I shall be present for the induction session on

ANNEXURE I

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY
ACT, 2000)

I Arjun P, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of WILP of
Wipro for the following purposes:

a. validating my application form and retaining records on the same for any future reference/verification;

b. processing my application form including background verification checks;

c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

ANNEXURE II

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional
or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my
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aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with
Wipro.

ANNEXURE – III

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioural skills.

To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees.

Corporate Readiness Program - CRP

The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction.

“EMERGE” a behavioural skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioural intervention informs the new entrants about the corporate work culture
and business etiquette.

Technology Readiness Program - TRP

The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment.

The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to complete
the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar Trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.

TRAVEL, ACCOMMODATION, FOOD & OTHER MISCELLANEOUS EXPENSES

Travel

i. You would be entitled for INR 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount. You are not required to raise any claims towards reimbursements of travel expenses
post joining as this lump sum amount will be paid in your first month’s stipend.

ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for INR 400 per day for 8 days (total amount of INR 3200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards usage
of this amount.

ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: Settlement and
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Miscellaneous Expenses: INR 1200 per day for 7 days (total amount of INR 8400) from the date of reporting to the
posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous
expenses.

iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro > myPolicies >
Common Policies across Countries > myTravel > Global Relocation Policy.

iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

v. You cannot book initial stay accommodation through the Wipro Hospitality team at
hospitality.accommodation@wipro.com and reimburse the same.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 

Skill Preferences 1 : DAAI -Cloud & Digital Database Location Preferences 1 : Kochi

Skill Preferences 2 : DAAI -Information Management (IM) Location Preferences 2 : Bangalore

Skill Preferences 3 : DAAI - Intelligent Data Platform (IDP) Location Preferences 3 : Mangalore

 Accept  Decline

 Signature Arjun P 6/3/2023 10:13 PM
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

26347754
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Offer: Computer Consultancy 
Ref: TCSL/DT20218712079/Trivandrum 
Date: 03/02/2022 

 
Ms. Anaswara Subhash T 
ThachethMattini, 
Iritty, 
Kannur-670706, 
Kerala. 
Tel# 91-9497669153 

 
Dear Anaswara Subhash T, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

 
You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

 

COMPENSATION AND BENEFITS 
 
BASIC SALARY 
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

 

PERFORMANCE PAY 
 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS  
 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

 
Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

 

RETIRALS 
 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 
 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2. Training Period 

You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

 
3. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
4. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

 
5. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
6. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

 
7. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
9. Work in SBWS mode 

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

 
It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all times. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

 
12. Terms and Conditions 

The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

 
Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

 
It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

 
Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 
 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

 
 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 
rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 
- Standard X and XII/Diploma mark sheets & Certificate 
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 
names, signature affidavits, 

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application 
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 
- 4 passport sized photographs 
- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 



TCS Confidential 

TCSL/DT20218712079 

9 

 

 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
provided by TCSL) stating : 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

 
 

The original documents will be returned to you after verification. 
 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 
*PAN Card (Permanent Account Number) 
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 
*Passport 
*NSR E-Card 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

 
24. Data Privacy Clause: 

(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

 
(b) It will be processed for various organizational purposes such as recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

 
(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

 
(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

 
(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

 
(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

Girish V. Nandimath 
Global Head Talent Acquisition & AIP 

 
 
 
Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xperience Centres 
Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile 

to validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name Anaswara Subhash T 

Designation Graduate Trainee 

Institute Name Others 
 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 7,950 95,400 

Bouquet Of Benefits # 4,343 52,110 

2) Performance Pay   

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals   

Health Insurance*** NA 4,000 

Provident Fund 954 11,448 

Gratuity 382 4,589 

ESI Contribution## 
 

5,379 

Total of Annual Components & Retirals 1,336 20,037 

TOTAL GROSS 15,129 1,90,926 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Component Category Monthly Annual 

House Rent Allowance 3,180 38,160 

Leave Travel Assistance 663 7,950 

Food Card 500 6,000 

Personal Allowance 0 0 

GROSS BOUQUET OF BENEFITS 4,343 52,110 
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Confidentiality and IP Terms and Conditions 
 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of filling or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

 
7. Working in SBWS Framework: 

Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

 
Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

 
(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

 
(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

 
(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

 
(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

 
(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

 
(g) will not allow anybody to share the official asset being used. 

 
8. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

 
9. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

 
11. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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February 9, 2022 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

 
Dear Arya E, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work 
Integrated Learning Program 

 
Welcome to WILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning 
Program. This is a scholarship program customized as a robust academic and training program which will enable you 
to obtain M-Tech degree from one of the premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment to the academic program. 
You will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be 
intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or 
“Company”). 

 
Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on 

Terms & Conditions of Scholarship 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning 
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to 
participate in projects at the Company as part of this learning program. This robust academic program will also enable 
you to obtain M-Tech degree from one of the premier engineering Institution / University upon successful 
completion of the course. 

 
2. DURATION: 

 
The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic 
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program. You will be enrolled into the academic program within 12 months from date of joining. Unless the Company 
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment 
would automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – 
Work Integrated Learning Program with WILP. 

 
3. Appointment details: 

 
We provide support to our global customers through various Company locations in India to suit customer requirements 
by operating 24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as 
may be decided by the Company, keeping in mind the business needs and deliverables to customers. 

 
4. Scholarship/Stipend and Benefits 

 
During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would 
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the 
Company and the details of the same are listed below. 

i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also choose to get 
additional coverage for a nominal and highly negotiated premium. More details on the policy are available in My 
Policies section in myWipro, the HR portal at Wipro. 

 
ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI 

(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 
 

You are eligible for a floater coverage of Rs.2,00,000/- per annum for family (self, spouse & children) towards 
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family 
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the 
employee/Scholar trainee. 

 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal 
monthly charge. Top-Up cover is voluntary and charged as applicable during renawal timelines. 

 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More 
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro. 

 
The below table lists down your scholarship details: 

 
 

Period Scholarship ESI Consolidated 
Scholarship (Rs. Per 

Month) 

First year 15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 
 

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under 
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your 
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be 
deducted from your Scholarship and benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment into the MTech 
academic program within 12 months from date of joining. 

 
You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along with your first month 
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salary. All applicable taxes on the payment of this amount will be borne by you. Please note in the event you leave the 
organization within 12 months from the date of joining, payment processed under Joining bonus shall be recovered 
from the employee at the time of exit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the 
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in 
attendance. Your continued enrolment in the course, will be at the discretion of the Company, and is subject to 
satisfactory academic performance and other requirements as prescribed in the WILP portal. 

 
In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would 
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may 
at its sole discretion discontinue your enrolment in the WILP program. 

 
Book Allowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given every semester 
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along 
with your scholarship during the course of each semester. The allowance will be subject to tax. Book allowance is 
applicable and paid only when you are registered for the semester. 

 
Scholarship Advance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed 
in the policy section on the WILP portal 

 
5. Training Agreement: 

 
i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with 

Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training 
Agreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your 

skills and knowledge. This included technical training, in various formats, both online and offline and practical 
experience in various projects. The Company invests on your behalf for the cost of these trainings. Should 
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever 
before the completion of 60 months from the date of joining, the training expenses of Rs.75,000/-(Rupees 
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

 
6. PROJECT READINESS PROGRAM (PRP) 

 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in 
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The 
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on 
real-life project work which is an integral part of the WILP. 

 
7. Regulations of Academic study: 

 
i. You will be enrolled for M-Tech program with a renowned institution (“University”) that collaborates with Wipro 

for WILP. 
 

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information 
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber 
security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of 

the Company is final and binding. 
 

iv. You will not be able to change Specialization track after enrolment. 
 

v. Overall program duration is 4 years from date of enrolment of academic program. 
 

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 
7 semesters. 

 

vii. You will be required to submit a project work / dissertation in your final semester (8th semester of your 
program). This will enable you to advance your professional capabilities by applying concepts and techniques 
in projects. 
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viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester 
examination and comprehension examination. All evaluation components are mandatory for securing a pass 
grade in a course as prescribed by the partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the 

beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class 
is organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from 

time to time. Normally, the study hours would be from 9:00am to 6:00pm 
 

xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure 
that your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the 

faculty reserves the right to deny entry and attendance to late comers. 
 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 
 

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other 
similar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for 

any of the registered courses in that semester. 
 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory 
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when 
the next batch is organized. In such cases, rules and regulations governing academic programs at that time 
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the 
University. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade 

which is obtained through a Relative Grading procedure 
 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP 
Program. 

 
xix. The 8th semester of study is fully devoted for dissertation / project work 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the 

dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. 
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation 

 
xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 

 
xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work 

culture and environment. 
 

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and 
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, 
University would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and 

also expelled from WILP program. 
 

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree from the collaborating 
University, in recognition of your successfully completing the course. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M- 

Tech degree program. The testimonial contains the timeline in the WILP and the kind of project works carried 
during this opportunity. 

Mode of contact session, examination pattern and other academic program norms are subject to change based on 
the prevailing situation / University norms declared from time to time. Decision of the University would be final and 
binding. 

 
8. Conflict of Interest: 
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i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In 
addition to your study and academic requirements, you are required to engage yourself exclusively in the work 
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full 
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / 
Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 
interests of Wipro. 

 
iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of 

one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons 
for, the cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to 

accept enrolment and/or employment with any competitor, supplier or any customer with whom you have 
a connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any 

competitor, supplier or any customer with whom you have a connection. 
 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to 
terminate their business relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of any 

type for any third party. 
 

iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's 
position on this and resolve the conflict. 

9. Obligation and Responsibilities: 
 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from 
time to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, 

with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any 
deviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the written approval from the 

Head / Manager of WILP. 
 

iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of 
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security 
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may 
come across during your academic study or become known to you by virtue of your undergoing study under 
WILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified 

on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and 
you will be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made 

available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please 
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret 
and confidential and do not use or disclose any such Confidential Information except as may be required under 
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This 
covenant shall endure during your association and beyond the cessation of your association with WILP 
(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon 

conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training 
materials, computer software and associated materials) developed or conceived by you solely or jointly with 
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro 
in relation to Intellectual Property. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, 
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to 
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the 
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sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of 
such intellectual property when required. 

 
10. Confidentiality: 

 
i. In consideration of the opportunities, training and access to new techniques and know-how that will be made 

available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please 
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret 
and confidential and do not use or disclose any such Confidential Information except as may be required under 
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall 
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the 
circumstances of, or the reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential 

information, including trade secrets, of any former employer (if any) or other person with whom you have an 
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non- 
compete agreements that would prevent you from working without limitation for Wipro. 

11. Assignment of Intellectual Property 
 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall 
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including without limitation legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or 
transferred to another division, department, establishment or new location where Wipro, has its office or operation and 
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement 
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You 
may also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

 
i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with 

WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as 
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately 
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this 
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training 
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may 
be. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to 

enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice 
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ 
Wipro is found to be false or if you are found to have willfully suppressed any material information. 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is 
brought to our notice that you have indulged in malpractices or used illegal means to clear your online 
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we 
reserve our rights to take suitable action against you as we may deem fit. 

 
14. Cancellation of Enrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to 
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or 
one month's scholarship/stipend in lieu of notice. 

 
15. Study Hours: 

 
i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during 

the hours and days as may be fixed by WILP from time to time as per the University requirements. 
 

ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 
minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by 

the Company. 
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iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may 
also be called upon to attend academic study as and when required on holidays, as may be scheduled in 
accordance with the convenience of the organizing team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and university 

guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training 
and Self-Directed / Recorded lecture sessions. 

16. General: 
 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or 
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the 
WILP without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of 

the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the 
remaining provisions of this letter shall continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro 

and you relating to the same subject matter. 
 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling 
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid 
work permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies 

are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar 
Trainees from time to time. You agree to comply with all policies as modified from time to time. 

17. On Completion/Cancellation of Academic Program: 
 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will 
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or 
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any 
copies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in 

accordance with this letter of enrolment and the study scheme formulated by the Academy. 
 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and 
satisfactory completion of the academic study. 

18. Acceptance of Enrolment Letter: 
 

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, 
duly signed by you as a token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this 
letter of enrolment and submit the same on the date of joining. 

 
Yours sincerely, 

For Wipro Limited, 

 
 

Aparna Shailen 
General Manager - Human Resources 

 

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on 
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ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION 
TECHNOLOGY ACT, 2000) 

I Arya E, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a part of 
WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future reference/verification; 
 

b. processing my application form including background verification checks; 
 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any 
action required in the context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification 
and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is 
capable of identifying me.” 

ANNEXURE II  

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment 
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my 
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my 
enrolment with Wipro. 

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges of the corporate 
world. 

 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed 
by insights into Wipro businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the 
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate 
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of 
the Trainees. 

 
Corporate Readiness Program - CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts 
with a corporate induction. 

 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the 
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture 
and business etiquette. 

 
Technology Readiness Program - TRP 

 
The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare 
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work 
environment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a 
series of projects that the recruits are expected to complete individually by learning and applying various topics 
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a 
team project. 

ANNEXURE – IV 

POST CONVERSION DETAILS 

Post successful completion of your course and conversion to full time employment, you will be part of the Campus 
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Year 
End of Year 1 
End of Year 2 
End of Year 3 

Bonus 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Program which has a special bonus and aided career path. Please find below the compensation and bonus plan as 
part of the program which will be effective from your joining date with Wipro as a full time employee. 

 
Your compensation post successful completion of your course and joining as a full time employee will be Rs.6,00,000 
per annum. In addition to the mentioned salary, you will be eligible for a special bonus in the first three years. This 
bonus is performance based and will be merged (added) to your salary after 12 months from the date of payout. The 
bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings: 

 

Please note the terms and conditions: 
 

1. The special bonus is subject to 
 

you being "active" in the services of the company through to retention date as applicable 
your employment has not been terminated for poor performance or for cause prior to retention date 
you have not resigned voluntarily or abandoned your job as of the retention date 

 
2. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not 
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you. 

 
3. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus 
payout. This will be applicable to all 3 tranches of bonus payouts 

 
4. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will 
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, 
as per company policy 

 
5. The management team reserves the right to make changes to the program at any time during the year. In the 
event of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

 
6. You shall keep the contents of this letter confidential 

 
Note: The above shall be applicable on successful completion of your course and will be effective from 
your joining date with Wipro as a full time employee. 

ANNEXURE – V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar 
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third 
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe 
disciplinary action including immediate cancellation of my enrolment. 

Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited 
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills 
towards usage of this amount. 

 
ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training 

or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 
 

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may 
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a 
lump sum amount that will be credited with your first month stipend and you would not need to submit bills 
towards usage of this amount. 

 
ii. If your posting location (the location where you would be based out of after training) is different from the training 

location (location where you undergo initial training), you would be entitled for the following: 
 

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date 
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other 
miscellaneous expenses. 
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iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered 
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> 
India->My Travel>Transfer Policy-Team Rainbow. 

 
iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

 
Please note in the event that the employee leaves the organization within 6 months from the date of joining, all 
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the 
time of exit. 

 Accept Decline 
 

 
 
 
 

Registered Office: 

  Signature Arya E 9/2/2022 9:18 AM 

(checking the checkbox above is equivalent to a handwritten signature) 

 
Wipro 
Limited 

 
T :+91 (80) 2844 0011 

 

Doddakannelli F :+91 (80) 2844 0054 
 

Sarjapur 
Road 

 
Bengaluru 
560 035 

 
E :info@wipro.com 

 

W :wipro.com 

India C :L32102KA1945PLC020800  
 

23380154 
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October 17, 2022 
 
Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 
 
Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 
 
Dear Farhana M, 
 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar 
Trainee – Work Integrated Learning Program 
 
Welcome to WILP! 
 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work 
Integrated Learning Program. This is a scholarship program customized as a robust academic and 
training program which will enable you to obtain M-Tech degree from one of the premier 
engineering institution / University in India. 
 
The duration of the academic program shall be 48 months from the date of enrolment to the 
academic program. You will be enrolled into the academic program within 12 months from date of 
joining. Your date of joining will be intimated through a separate communication. 
 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro 
Limited (“Wipro or “Company”). 
 
Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 

Yours sincerely, 
For Wipro Limited, 

 
Aparna Shailen 
General Manager - Human Resources 

Endorsement 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for 
undergoing study on 

Terms & Conditions of Scholarship 

1. PROFILE: 
 
You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work 
Integrated Learning Program. Upon joining WILP, you will have to undergo a “Project Readiness 
Program” (‘PRP’) that prepares you to participate in projects at the Company as part of this learning 
program. This robust academic program will also enable you to obtain M-Tech degree from one of 



Internal to Wipro 

 

 

the premier engineering Institution / University upon successful completion of the course. 
 

2. DURATION: 
 

The duration of your academic program will be for a period of 48 months from the date of enrolment 
to the academic program. You will be enrolled into the academic program within 12 months from 
date of joining. Unless the Company extends the period of your study in writing, which is done 
solely at the discretion of the Company, your enrolment would automatically terminate at the end of 
the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a 
Scholar Trainee – Work Integrated Learning Program with WILP. 

 
3. Appointment details: 

 
We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and 
in any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 

 
4. Scholarship/Stipend and Benefits 

 
During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

 
Apart f rom the monthly scholarship, the Company will provide you with life & accidental insurance 
that would include a cover for you, the premium / cost will be taken care of by Wipro. This is a 
voluntary benefit offered by the Company and the details of the same are listed below. 

 
i. A Group Personal Accident Insurance (GPAI) coverage of Rs.12,00,000/-. You could also 

choose to get additional coverage for a nominal and highly negotiated premium. More 
details on the policy are available in My Policies section in myWipro, the HR portal at Wipro. 

 
ii. Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as 

per EDLI (Employee Deposit Linked Insurance). You can also get an extra coverage for a 
nominal and highly negotiated premium. More details on the policy are available on My 
Policies Section in myWipro, the HR portal at Wipro. 

 
In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 

 
You are eligible for a f loater coverage of Rs.2,00,000/- per annum for family (self, spouse & 
children) towards hospitalization. There will be a deduction from your monthly scholarship/stipend 
depending on your marital/family status towards the base sum insured premium. 10% of the claim 
amount would need to be borne by the employee/Scholar trainee. 

 
 
 

Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable 
during renawal timelines. 

 
 
 

If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated 
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal 
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at Wipro. 
 

The below table lists down your scholarship details: 
 

Period Scholarship ESI Consolidated 
Scholarship (Rs. Per 

Month) 

First year 15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as 
may be required under the relevant laws including contributions under Employees’ State Insurance 
Corporation Act (at 0.75% of your Scholarship) as and when applicable to you. Such 
contributions, taxes, dues and levies where required, shall be deducted from your Scholarship and 
benefits according to applicable laws and regulations. 

 
Your fourth-year scholarship will continue until completion of your M-Tech program. Your enrolment 
into the MTech academic program within 12 months from date of joining. 

 
You shall be eligible to receive a onetime "joining bonus" of Rs.75,000 after you join Wipro along 
with your f irst month salary. All applicable taxes on the payment of this amount will be borne by you. 
Please note in the event you leave the organization within 12 months from the date of joining, 
payment processed under Joining bonus shall be recovered from the employee at the time of exit. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the 
discretion of the Company and subject to your satisfactory progress of study, acquisition of skills, 
behavior, regularity and punctuality in attendance. Your continued enrolment in the course, will be 
at the discretion of the Company, and is subject to satisfactory academic performance and other 
requirements as prescribed in the WILP portal. 

 
In case your project performance at any stage is not found to be at par with the requirement of 
WILP, then you would be placed on performance improvement program (PIP). If you fail to 
successfully complete the PIP, the Company may at its sole discretion discontinue your enrolment 
in the WILP program. 

 
Book Allowance: 

 
A Book Allowance of Rs.1,250/- will be provided to you per semester. This allowance will be given 
every semester except the last semester when you will be engaged in dissertation. The allowance 
will be paid to you centrally along with your scholarship during the course of each semester. The 
allowance will be subject to tax. Book allowance is applicable and paid only when you are 
registered for the semester. 

 
5. Training Agreement: 

 
i. This letter of enrolment is subject to the execution of a training agreement in the prescribed 

proforma with Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or 
before joining the program (“Training Agreement”). 
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ii. This Training agreement shall be for a total period of 60 Months where you will be mentored 
for developing your skills and knowledge. This included technical training, in various 
formats, both online and offline and practical experience in various projects. The Company 
invests on your behalf for the cost of these trainings. Should you discontinue the WILP 
program or your enrolment with WILP is cancelled for any reason whatsoever before the 
completion of 60 months from the date of joining, the training expenses of Rs.75,000/- 
(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training 
Agreement. 

 
6. PROJECT READINESS PROGRAM (PRP) 

 
Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to 
participate in projects. This is offered by Wipro’s - Talent Transformation Department to all campus 
and off-campus selects. The broad objective of PRP is to equip you with the necessary knowledge 
and skills that will enable you to start working on real-life project work which is an integral part of the 
WILP. 

 
7. Regulations of Academic study: 

 
i. You will be enrolled for M-Tech program with a renowned institution (“University”) that 

collaborates with Wipro for WILP. 
 

ii. Course specialization includes but is not limited to Software Systems, Software 
Engineering, Information Technology, Computing Systems and Infrastructure Management, 
Data Analytics, IoT, Cloud, Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business 

requirements and decision of the Company is final and binding. 
 

iv. You will not be able to change Specialization track after enrolment. 
 

v. Overall program duration is 4 years from date of enrolment of academic program. 
 

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 
courses per semester over 7 semesters. 

 
vii. You will be required to submit a project work / dissertation in your f inal semester 

(8th semester of your program). This will enable you to advance your professional 
capabilities by applying concepts and techniques in projects. 

 
viii. Each course has multiple evaluation components. This includes an assignment component, 

quiz, mid-semester examination and comprehension examination. All evaluation 
components are mandatory for securing a pass grade in a course as prescribed by the 
partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by 

the University at the beginning of each semester. In the normal course, one session of 2 
hours duration per course per contact class is organized. 

 
x. You will be called upon to undergo studies during the hours and days as may be fixed by 

the Company from time to time. Normally, the study hours would be from 9:00am to 6:00pm 
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xi. The faculty will take attendance/circulate attendance sheets for every session. It is your 
responsibility to ensure that your attendances are recorded properly. 

 
xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non- 

negotiable and the faculty reserves the right to deny entry and attendance to late comers. 
 

xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 
 

xiv. Not attending classes for reasons like medical/on the job training /late coming/personal 
problems and other similar reasons would be treated as absenteeism. 

 
xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for 

comprehension exams for any of the registered courses in that semester. 
 

xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete 
the mandatory assignments / quiz / examinations in any semester, you are required to 
repeat the same semester as and when the next batch is organized. In such cases, rules 
and regulations governing academic programs at that time would be applicable. In addition, 
additional semesters fees are to be borne by you as prescribed by the University. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is 

specified as a letter grade which is obtained through a Relative Grading procedure 
 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be 
expelled from WILP Program. 

 
xix. The 8th semester of study is fully devoted for dissertation / project work 

 
xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to 

register for the dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 
before taking up the dissertation. Also, a Scholar trainee with an E grade in any course will 
not be permitted to register for the Dissertation 

 
xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is 

not permitted. 
 

xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by 
collaborating institution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's 

professional work culture and environment. 
 

xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by 
the WILP and partnering institution from time to time , strict action will be taken and the 
decision of the WILP Team / faculty /, University would be final and binding. 

 
xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to 

discontinue their studies and also expelled from WILP program. 
 

xxvi. On successful completion of the study, you will be eligible to receive the M-Tech degree 
f rom the collaborating University, in recognition of your successfully completing the course. 
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xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful 
completion of the M-Tech degree program. The testimonial contains the timeline in the 
WILP and the kind of project works carried during this opportunity. 

 
Mode of contact session, examination pattern and other academic program norms are subject to 
change based on the prevailing situation / University norms declared from time to time. Decision of 
the University would be final and binding. 

 
8. Conflict of Interest: 

 
i. During your enrolment period with the WILP, you will focus exclusively on the requirements 

of the program. In addition to your study and academic requirements, you are required to 
engage yourself exclusively in the work assigned by Wipro and shall not take up any 
independent or individual assignments (whether part time or full time, in an advisory 
capacity or otherwise) directly or indirectly without the express written consent of Head / 
Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 

interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

 
iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment 

and for a period of one year f rom the cessation of your enrolment with WILP (irrespective of 
the circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with 

the program or to accept enrolment and/or employment with any competitor, 
supplier or any customer with whom you have a connection. 

 
b. Any employee of Wipro to terminate their employment with Wipro or to accept 

employment with any competitor, supplier or any customer with whom you have a 
connection. 

 
c. Any customer or vendor of Wipro to move their existing business with Wipro to a 

third party or to terminate their business relationship with Wipro. 
 

d. Any existing employee and/or student of WILP to become associated with, or 
perform services of any type for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to 

understand Wipro's position on this and resolve the conflict. 
 

9. Obligation and Responsibilities: 
 

i. During the study period you will be governed by the WILP regulations and instructions as 
may be modified, from time to time, in relation to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in 

which you are placed, with a high standard of initiative and efficiency. This is critical and 
Company has zero tolerance towards any deviations. 

 
iii. You would not be allowed to seek membership of any local or public body without the 

written approval from the Head / Manager of WILP. 
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iv. During the study period and thereafter, you would not be allowed to give out to anyone in 
writing or by word of mouth or otherwise, particulars or details of work - process, technical 
know-how, research carried out, security arrangements, or administrative and/or 
organizational matters of confidential or secret nature which you may come across during 
your academic study or become known to you by virtue of your undergoing study under 
WILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These 

are updated / modified on a periodic basis and new policies may be introduced and notified 
to Scholar trainees from time to time and you will be bound to comply with the same. 

 
vi. In consideration of the opportunities, trainings and access to new techniques and know- 

how that will be made available to you, you will be required to comply with the 
Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as 
defined from time to time in the Confidentiality Policy of Wipro, as secret and confidential 
and do not use or disclose any such Confidential Information except as may be required 
under obligation of law or as may be required by WILP/Wipro and in the course of your 
association with WILP. This covenant shall endure during your association and beyond the 
cessation of your association with WILP (irrespective of the circumstances of, or the 
reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of 

your association upon conception or creation, you shall disclose and assign to Wipro as its 
exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including without limitation legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with 
others (whether or not during business or academic session hours), and shall comply with 
the Policies of Wipro in relation to Intellectual Property. 

 
During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, 
discoveries, techniques and improvements (including without limitation computer software) solely or 
jointly with others in relation to the operation of the WILP / Wipro, such developments will be fully 
communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree 
to cooperate in the execution of documents to facilitate the assignment of such intellectual property 
when required. 

 
10. Confidentiality: 

 
i. In consideration of the opportunities, training and access to new techniques and know-how 

that will be made available to you, you will be required to comply with the Confidentiality 
Policy of Wipro. Therefore, please maintain all Confidential Information as defined from time 
to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or 
disclose any such Confidential Information except as may be required under obligation of 
law or as may be required by Wipro and in the course of your enrolment. This covenant 
shall endure during your enrolment and beyond the cessation of your enrolment with Wipro 
(irrespective of the circumstances of, or the reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any 

confidential information, including trade secrets, of any former employer (if any) or other 
person with whom you have an obligation of confidentiality and by signing below you affirm 
that you have no conflicting obligations or non-compete agreements that would prevent you 
f rom working without limitation for Wipro. 
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11. Assignment of Intellectual Property 
 

In connection with your enrolment and during the term of your enrolment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including without limitation legal documents, 
training materials, computer software and associated materials) developed or conceived by you 
solely or jointly with others (whether or not during business hours), and shall comply with the 
Policies of Wipro in relation to Intellectual Property. 

 
12. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if 
needed be re-assigned or transferred to another division, department, establishment or new 
location where Wipro, has its office or operation and WILP classes are running in the particular 
location, in India, without enhancing the scholarship amount. On placement of this nature, you will 
also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You 
may also be placed in any sister company of Wipro, for practical studies. 

 
13. Misconduct: 

 
i. In case you are charged with any misconduct or disciplinary issue during your study period, 

your enrolment with WILP may be temporarily placed on suspension without payment of 
scholarship amount, for such period as Wipro may deem fit. If the charges against you are 
proved to be true, your enrolment may be immediately cancelled , without any notice or 
payment of scholarship in lieu of notice not withstanding any clause of this letter of 
enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 
Training Agreement duly signed by you even after cancellation of your enrolment for 
whatever reasons as the case may be. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice 

to Wipro’s right to enforce the Training agreement, Wipro shall have the right to terminate 
your academic study without any notice or payment of scholarship in lieu thereof, if any 
declaration given or information furnished by you to WILP/ Wipro is found to be false or if 
you are found to have willfully suppressed any material information. 

 
Please note that at any stage, whether during your selection process or upon enrolment with 
the WILP, if it is brought to our notice that you have indulged in malpractices or used illegal 
means to clear your online assessment, Wipro shall withdraw or revoke the enrolment and 
cancel the same with immediate effect and we reserve our rights to take suitable action 
against you as we may deem fit. 

 
14. Cancellation of Enrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole 
discretion to cancel this enrolment during the study period without assigning any reason, by giving 
one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 

 
15. Study Hours: 

 
i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to 

undergo studies during the hours and days as may be fixed by WILP from time to time as 
per the University requirements. 
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ii. You would be assigned to any of the locations and any project work as part of your WILP as 
may be decided by the Company. 

 
iii. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced 

venue. You may also be called upon to attend academic study as and when required on 
holidays, as may be scheduled in accordance with the convenience of the organizing team 
of the WILP. 

 
iv. The university will plan contact classes in multiple format to suit the project work situations 

and university guidelines such as contact classes in ILT (instructor Led training) and / or 
VILT (virtual Instructor Led Training and Self-Directed / Recorded lecture sessions. 

 
16. General: 

 
i. This letter of enrolment is subject to the condition that you have not provided us with any 

false declaration or wilfully suppressed any material information. If you have, you will be 
liable for cancellation of enrolment from the WILP without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this 

connection, if any of the provisions of this letter are declared or found to be void or 
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if 

any, between Wipro and you relating to the same subject matter. 
 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial 
order f rom enrolling under this agreement. In the event that you are not a citizen of the 
country of posting, you should have a valid work permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and 

Wipro. These policies are updated / modified on a periodic basis and new policies may be 
introduced and notified to the Scholar Trainees from time to time. You agree to comply with 
all policies as modified from time to time. 

 
17. On Completion/Cancellation of Academic Program: 

 
i. On Completion of the academic program or cancellation of your enrolment , as the case 

may be, you will immediately surrender to Wipro/ the Academy all specifications, formulae, 
documents, literature, drawings or records, etc. belonging to Wipro/ the Academy or relating 
to its business and shall not make or retain any copies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the 

academic study in accordance with this letter of enrolment and the study scheme 
formulated by the Academy. 

 
iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on 

successful and satisfactory completion of the academic study. 
 

18. Acceptance of Enrolment Letter: 
 

Upon accepting the above terms and conditions, you are required to return the duplicate of this 
letter of enrolment, duly signed by you as a token of your acceptance on the day of joining WILP 
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program. 
 

Please confirm that the above terms are acceptable to you and that you accept the enrolment by 
signing a copy of this letter of enrolment and submit the same on the date of joining. 

 
Yours sincerely, 

For Wipro Limited, 

 
 
 
 
 
 

Aparna Shailen 
General Manager - Human Resources 

 

I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on 

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER 
INFORMATION TECHNOLOGY ACT, 2000) 

I Farhana M, confirm that I am voluntarily sharing my Personal Information with Wipro Limited 
(‘Wipro’) being a part of WILP of Wipro for the following purposes: 

 
a. validating my application form and retaining records on the same for any future 

reference/verification; 
 

b. processing my application form including background verification checks; 
 

c. academic study related actions including record keeping, processing scholarship advance 
and benefits and any action required in the context of my enrolment with Wipro, being a 
part of WILP. 

 
In this context, I also agree to the retention of such Personal Information by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with 
Wipro and is capable of identifying me.” 

ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to 
mark sheet and Provisional or Convocation Degree Certificate within 3 months from my date of 
joining. I understand that my enrolment is subject to my aggregate meeting the Wipro eligibility 
criteria and submission of the above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In 
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the event of my failure to submit the above mentioned documents or in case of any discrepancy, I 
shall be liable for termination of my enrolment with Wipro. 

ANNEXURE – III 
 

INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro groom's campus selects to help them face the challenges 
of the corporate world. 
 
A holistic 360 degree approach to training is adopted and helps them hone their fundamental 
computer skills followed by insights into Wipro businesses, process, technology and behavioral 
skills. 
 
To understand and appreciate the mindset of the young Trainees and ensure that the 
transformation is smooth, the induction program is done by a team of dedicated professionals who 
have exposure to the academic and corporate sectors alike. Project Readiness Program (PRP) is a 
training program designed to address the basic learning needs of the Trainees. 
 
Corporate Readiness Program - CRP 
 
The CRP program is focused on making young Trainees comfortable in a corporate environment. 
This program starts with a corporate induction. 
 
“EMERGE” a behavioral skills building training program ensures that the fresh Trainee start feeling 
at ease in the “corporate world”. This activity based behavioral intervention informs the new 
entrants about the corporate work culture and business etiquette. 
 
Technology Readiness Program - TRP 
 
The technology training provides critical technical skills required to work on projects allocated to 
Trainees and prepare to face the demands of the project world. We begin doing this by familiarizing 
with Wipro’s businesses and work environment. 
 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is 
designed around a series of projects that the recruits are expected to complete individually by 
learning and applying various topics required to complete the project. Starting with individual 
projects, the PBL approach ends with recruits working on a team project. 

ANNEXURE – IV 

POST CONVERSION DETAILS 

Post successful completion of your course and conversion to full time employment, you will be part 
of the Campus Program which has a special bonus and aided career path. Please find below the 
compensation and bonus plan as part of the program which will be effective from your joining date 
with Wipro as a full time employee. 
 
Your compensation post successful completion of your course and joining as a full time employee 
will be Rs.6,00,000 per annum. In addition to the mentioned salary, you will be eligible for a special 
bonus in the first three years. This bonus is performance based and will be merged (added) to your 
salary after 12 months from the date of payout. The bonus will be paid as per the details below and 
will be subject to applicable payroll taxes and withholdings: 
 

Year Bonus 
End of Year 1 1,00,000 – 1,50,000 
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End of Year 2 
End of Year 3 

1,00,000 – 1,50,000 
1,00,000 – 1,50,000 

Please note the terms and conditions: 
 

1. The special bonus is subject to 
 

 you being "active" in the services of the company through to retention date as applicable 
 your employment has not been terminated for poor performance or for cause prior to 

retention date 
 you have not resigned voluntarily or abandoned your job as of the retention date 

 
2. Please note that this is subject to you meeting satisfactory performance levels. If the 
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is 
understood and accepted by you. 

 
3. The gross bonus amount paid will be recovered in case you leave the organization before 24 
months of bonus payout. This will be applicable to all 3 tranches of bonus payouts 

 
4. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 

 
5. The management team reserves the right to make changes to the program at any time during the 
year. In the event of an exceptional circumstance the management team’s decision on the payout 
would be final and binding. 

 
6. You shall keep the contents of this letter confidential 

 
Note: The above shall be applicable on successful completion of your course and will be 
effective from your joining date with Wipro as a full time employee. 

 

ANNEXURE – V 

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a 
Student/Scholar trainee with Wipro’s WILP. I further undertake that I shall not represent to any 
person within Wipro or any other third party that I am an employee of Wipro Ltd and I fully 
understand that such false representation shall entail severe disciplinary action including immediate 
cancellation of my enrolment. 

Travel, Accommodation, Food & Other Miscellaneous Expenses 

Travel 
 

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount 
that will be credited with your first month stipend. You may utilize this amount towards 
Travel and you would not need to submit bills towards usage of this amount. 

 
ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 

attending training or classes at different locations in the same city. 
 
Accommodation, Food & other Miscellaneous Expenses 
 

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the 
date of joining. You may utilize this amount towards accommodation, food & other 
miscellaneous expenses. This would be paid as a lump sum amount that will be credited 
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with your f irst month stipend and you would not need to submit bills towards usage of this 
amount. 

 
ii. If your posting location (the location where you would be based out of after training) is 

different from the training location (location where you undergo initial training), you would 
be entitled for the following: 

 
Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 
8,400) f rom the date of reporting to the posting location. You may utilize this amount 
towards boarding, lodging, conveyance & other miscellaneous expenses. 

 
iii. Any location change after reporting to posting location will be treated as relocation/transfer 

and will be covered under the Transfer policy for Team Rainbow. For details you can refer 
the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

 
Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit. 

     
Accept Decline 

 
Signature Farhana M 9/4/2022 8:31 PM 
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Deloitte Consulting India Private Limited 
Salarpuria Softzone, Sy. No. 80/1, 81/1 & 81/2, 
Bellandur Village, Varthur Hobli, Bengaluru South Taluk, 

Outer Ring Road, Bengaluru – 560103, India 
 

Tel: +91 080 6755 5000/ +91 080 6755 4000 
www.deloitte.com 

 

Dec 13, 2022 
 

Ms. Kavya Prabhakaran 
Kavyalayam,Kattimukku,Kannamvelli Road,(P.O),Kannur(Dis), 
Panoor, 670692 
India 

 
Subject: Offer of Employment 

Dear Kavya Prabhakaran: 

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer 
of employment to you as Associate Analyst based in Bengaluru. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very favorable 
impression with everyone you met and we are excited with the prospect of you joining our organization on February 6, 2023. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining the 
Employer. During your employment, the Company may require you to work on any project that you are assigned to, on any 
technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location as may 
be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 325,008/- and, will be eligible for a performance 
linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total Salary. The actual 
paid amount could vary depending upon the business and individual performance each fiscal year and, in some situations, could 
exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions as per Employer policies 
and practices. The details of your compensation breakdown are provided in the attached Annexure A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 25,000/- subject to your reporting 
for full-time employment on February 6, 2023. This amount will attract applicable taxes and will be processed as part of your 
first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your position or 
are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 
could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the 
applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all rules, 
regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP and its 
U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations regarding 
independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also comply with these 
independence requirements. Accordingly, this offer is conditional upon you agreeing to make such representations under the 
Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 
our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our organization. 
We would like you to join the Employer on February 6, 2023, or an alternative mutually agreed upon date. 

 
This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 
Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 
entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 
contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 
between you and the Employer or its affiliates. 
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In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 
transport services within pre-defined boundary if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:00 pm 
6:00 am in Mumbai; and 8:00 pm - 6:00 am in Gurugram and Bengaluru. 

 
This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To accept the 
offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Kavya, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look forward 
to you joining our team. 

 
Sincerely, 

 
For Deloitte Consulting India Private Limited 
Best regards, 

 
 
 

By:    

Signature 
 
 

Authorized Signatory 

 
Acceptance 

 
I, Kavya, hereby accept the terms and conditions of this employment offer. 

Please sign and date your Acceptance 

 
  13/12/2022   
Date 

 
Annexure A 

 
Ms. Kavya Prabhakaran Associate Analyst 

 
Description Monthly 

(Rs. per month) 
Annual 

(Rs. per Annum) 

Basic Pay 9,500 114,000 

House Rent Allowance (HRA) 4,750 57,000 

Special Allowance1a & 1b 4,805 57,660 

Leave Travel Allowance2 950 11,400 

Differential Allowance 3,079 36,948 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 1,800 21,600 

Total Salary (in Rs.) 27,084 325,008 

 
 

Signature 
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Variable Bonus* You are eligible for a performance linked variable bonus. It will be paid out 
at the end of the fiscal year, as applicable and on the basis of your 
individual performance and performance of the business 

Medical Insurance Premium4 3,014 36,167 

*The Variable Bonus will vary, primarily based on your individual performance and the performance of the business, during the 
Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 
Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total Salary. 
The actual paid amount will vary depending upon the business and individual performance and in some circumstances, could 
exceed the payout range indicated. The performance of all the employees who have joined the Employer prior to March 1st will 
be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active 
on the rolls of the Employer, during the Annual Incentive Program payout cycle for the fiscal year. For employees joining during 
the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review ratings in 
the subsequent year and paid during the Annual Incentive Program payout cycle of that year. The Variable Bonus will not be 
paid in the event of termination of employment for any reason on or before the disbursement time. The application and 
interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may 
amend or terminate the Variable Bonus at any time. 
All compensation and benefits are based on employee’s position with the Employer in India. 

Contd/-.... 
Annexure A 

 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 
expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 

 

Employee Level - 1aCommunication Expenses 1bFuel Expenses 
Associate Analyst   

 Only one Post paid mobile, one Land Petrol / Driver / Insurance / Repairs & 
 Phone and One internet connection 

claimed. 
Maintenance bill(s) can be 

 
Rs./₹3,000/- per month Rs./₹7,500/- per month 

 

1a The internet/telephone/mobile bills should be in the Employee’s name. 
 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car lease 
program and the below limits will apply for all those who are on self-owned car. In case of company leased car, taxability would 
be as per the current perquisite valuation rules. 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 
the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure 
will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede this letter 
for all practical purposes. 

 
2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 
choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 
dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 
LTA Form. 
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3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount 
willbe processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 

 
4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. 
Thepremium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of 
the coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 
could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the 
applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 
make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure 
to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 
action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 
prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 

 

 
 

Kavya Prabhakaran Bengaluru 

 
Annexure B 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated under the 
provisions of the Companies Act, 1956 and having its registered office Salarpuria Softzone, Sy. No. 80/1, 81/1 & 81/2, 
Bellandur Village, Varthur Hobli, Bengaluru South Taluk, Outer Ring Road, Bengaluru – 560103, India (the 
“Employer”) as Associate Analyst and other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2. Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 
Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 
Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that could 
pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I further 
represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with prior 
employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 
Associate Analyst of the Employer. To the extent applicable and if I am joining the Employer after having served as an 
employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 
by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable United 
States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the United 
States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 
Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 
Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 
Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 
applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 
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4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 
use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 
Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 
written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 
Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 
information or intellectual property of any former employer or other person or entity without the prior written authorization 
of such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 
such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 
subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 
the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be authorized 
by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. Similarly, 
only such authorized employees of the Employer may speak about the Employer, the business and plans, various client- 
related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 
participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 
whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 
position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance 
of a conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed 
financial interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a 
nominal value from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other 
individual who is employed or associated with any entity in active or potential competition with a Deloitte Entity, and which 
creates a conflict of interest. I represent and warrant that I am not currently aware of any present or past violation of this 
provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems. I also acknowledge that a Deloitte Entity 
has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 
and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 
considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 
any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 
business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 
use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 
performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 
any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 
that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 
competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 
email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 
authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a CD 
Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all the Deloitte Property that may be in my 
use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been assigned 
responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in respect of such 
materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems appropriate including 
termination of my employment without notice or payment in lieu thereof in the event of my failure to account for such material 
or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 
appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 
a. I agree that the Employer owns all rights, title and interest in and to all Works. 
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b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 
applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation 
of the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 
Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 
Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 
the Employer exercises its rights as the assignee for any period of time. 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 
Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 
renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 
Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 
author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 
Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 
and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 
in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 
and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, to 
act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to further 
the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive any and 
all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned hereunder to 
the Employer. 

 
d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or 
conceive that results from and is related to any work assigned to or performed by me for the Employer, or that was created 
using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing provision 
is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws protecting 
Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any 
otherform that may be required by the Employer) of all Works developed by me during the period of my employment with the 
Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing Creations and 
Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I acknowledge and agree 
that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, with respect to any Pre- 
existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized 
Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Preexisting Creations 
or Personal Creations in connection with my Employment without the prior written consent of an Authorized Signatory. To 
the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I agree that, 
except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the Employer an 
irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, 
perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or Personal Creations for 
any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte Entity, 
my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 
unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 
Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 
Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other 
independencerelated requirement of a regulatory body. Accordingly, during the period of my Employment and for a period 
of one year thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity 
with which I had personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 
apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte 
Entity and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are 
personal clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services 
rendered by me and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized 
nor otherwise financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by 
name with respect to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to 
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render, and (c) are accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at 
the bottom of such Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion 
or transfer the Employer will have invested sufficient time, financial support and effort in developing and serving the clients 
listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 
accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 
discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 
Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 
Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) 
in an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; 
(b) to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest 
Clients under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary 
to protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with 
an Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte 
Entities remaining in compliance with applicable independence rules, such approval may be withheld by Independence in 
the event that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, 
rules and regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte Entity, 
my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their hiring, 
admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 
proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 
thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt 
to solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 
participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
services to, with, or on behalf of the Deloitte Entity. 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 
disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 
retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 
designates, at my expense, within one business day after the termination of my Employment or on an alternate date 
designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow 
a Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any 
device, media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such 
computers and to permit a Deloitte Entity to remove such Deloitte Property. 

 
 

OTHER POST- EMPLOYMENT OBLIGATIONS 
 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 
Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully 
with a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, 
customer or licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my 
Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 
firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After 
my Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have 
accepted an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 
as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 
obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 
 

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 
 

20. Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment Agreement, including, 
but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 4, 5, 7, 8, 9, 10, 
12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other remedies, the Employer 
on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an injunction or other equitable 
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relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled 
to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this Employment 
Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request that a court extend the 
one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to correspond with the 
period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 
entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 
overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach 
over his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a 
written notice to me advising of the amount due. 

22. Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach under 
Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that in the 
event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from me 
of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or owed 
to any person who leaves the Employer in connection with my breach over his or her last twelve months at the Employer. 
Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 
books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 
request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify 
compliance with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except 
as may be necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except 
as may be required by any statute, court or administrative order to decree or government ruling or regulation. 

 
 

MISCELLANEOUS 
24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Bengaluru, Karnataka, India and will be construed and governed in accordance with the laws of the Republic of 
India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 
the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 
at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action 
the Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice 
from the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or 
served by any other means permitted under the law of the jurisdiction in which the Employer may bring an action against 
you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or terminated, 

in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is illegal 
or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law and, 
in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 
application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court 
shall have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable 
while preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal 
and enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the Employer 
except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed to be a 
waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 
Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the Employer, 
contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the subject matter 
hereof and supersedes all prior representations, warranties, and agreements with respect to such subject matter, and no 
representations, warranties or other covenants exist with respect to such subject matter that are not contained or expressly 
referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity and me with respect to the 
subject matter hereof that was signed by me prior to the effective date of this Employment Agreement shall remain valid and 
enforceable according to the terms of such agreement with respect to all acts and omissions occurring prior to the effective 
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date of this Employment Agreement. In the event of a conflict between this Employment Agreement and the employment 
application or any other document purporting to set forth terms and conditions of my Employment, this Employment Agreement 
will control. 

30. Transfer and Assignment. Unless as the Employer shall otherwise determine, the rights, obligations and benefits of the 
Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my 
postEmployment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 
19 and 23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need 
for my consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my 
transfer to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All 
provisions of this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, 
administrators, representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may 
be transferred during my Employment, provided, however, none of my duties or obligations under this Employment 
Agreement may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval 
of such assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 
any way the meaning or interpretation of this Employment Agreement. 

 
 

I have read the foregoing, understand it, and agree to comply with its terms. 
 

_   
For Deloitte Consulting India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 
 

 
Authorized Signatory 

 
Effective as of February 6, 2023, I accept all the terms and conditions of the Employer as stipulated in this Employment 
Agreement. 

 

 
Kavya Prabhakaran 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 
 

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity. 
 

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 
 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the operation 
of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally Identifiable 
Information (PII) or other personal information about Personnel, client and other third party personnel, independent contractors, 
subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity receives in the course of 
business, and (3) all other information entrusted to the Employer or another Deloitte Entity by clients and other third parties. 
Confidential Information includes, but is not limited to, Intellectual Property, supplier information, designs, business or 
marketing plans, forecasts and financial information, tax returns, tax identification numbers, agreements, client or prospective 
client lists, specific information about clients or prospective clients such as preferences for specific products and services, client 
or prospective client needs based on financial history and past purchases of services, client or prospective client development 
plans, specific rates charged to a client or offered to a prospective client and other business or client records. Confidential 
Information also includes, but is not limited to, debit or credit card information, employment applications, organization charts, 
performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 
entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 
not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, Deloitte 
Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof 
(collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities 
listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its affairs. 
For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under common control 
with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the management and policies 
of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 
Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, without 
limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished to, obtained 
by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 
collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax Services 
India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services India Private 
Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, sent, 
received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment Agreement. 
Alternatively, and depending on context, Employment is the period of time during which this relationship persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be stored or 
accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 
other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 
know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 
patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 
the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 
by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 
Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 
a Deloitte Entity, and (3) it does not result from any work performed by me and the Personnel (during work hours) for a Deloitte 
Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 
organization name, organizational title, organizational role, business address, business telephone number (including business 
cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 
person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors specific 
to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive list of 
information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 
Address 
Biometric identifier 
Certificate or license number 
Date of birth 
Government identifiers (such as PAN) 
Name* 
Personnel Number 
Photograph or video identifiable to an individual 
Vehicle identifier or serial number 
Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, performance 

rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of PII. 
 

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; or 
(2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and other 
restrictions or obligations with other parties, including any post-employment restrictions and required notifications to the extent 
applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will impose 
limitations on my professional activities during my Employment (such as any non-compete agreements with prior employers 
and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 
alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 
which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or former 
clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 
complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 
proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 
against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 
professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 
Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) matters 
of any kind or nature which could adversely affect my association with the Employer or my ability to perform my duties or 
responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration with or 
licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United States 
or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 
approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant messaging, 
local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative tools (e.g., blogs, 
wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my Employment that 
(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 
or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 
Employer; or (4) is created with the use of Deloitte Property. 



DocuSign Envelope ID: CA2DD130-4D9B-4328-974F-1AB24A600FC0 

Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India 

GST Reg No: 36AABCD0476H1ZT CIN: U72900TG2000PTC039976 

This is a system generated offer 

Page 13 of 18 

 

 

EXHIBIT B 
 

Pre-existing Creations; Pre-existing Agreements or Arrangements 
I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of the Pre-existing Creations 
listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

 
[If yes, please enter details below] 

 
Yes, I do have Pre-existing 

Creations, Pre-existing 
Agreements or Arrangements 

No, I do not have Pre-existing 
Creations, Pre-existing 
Agreements or Arrangements 

 
Title Date Brief Description 

 
 
 
 
 

Signature Date 
 

 
Kavya Prabhakaran 

 

Name (Print) 
 
 

ACCEPTED AND AGREED TO: 
Deloitte Consulting India Private Limited 

 

 

 
OMKAR CHANDRAMOULI KONCHUR 
Talent 

 
 

Dec 13, 2022 
Its: Authorized Signatory 
Date 

 
An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 
listed pursuant to Paragraphs 2 and 11 of this Employment Agreement. The signature of an Authorized Signatory indicates his 
or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient detail 
so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a Deloitte 
Entity can be avoided or minimized in the future and further indicates that the Pre-existing Agreements or Arrangements have 
been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing Agreements or Arrangements 
will not interfere with the employee’s ability to comply with the requirements of this Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 
 
 
 

Yes, I do have Proceedings to report 

No, I do not have Proceedings to report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 3, 
is complete and accurate. 

 
 
 
 
 
 
 

 Kavya Prabhakaran 

_         

Signature Name Date 

EXHIBIT D 
  

 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 
 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, as 
the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 
clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

 
Yes, I do have 

Post-Employment Restrictions 
re: Clients 

 
No, I do not have 

Post-Employment Restrictions 
re: Clients 
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Name of Client Specified Kind of Services(s) Permitted 

 
 
 

ACCEPTED AND AGREED TO: 

 
 

Deloitte Consulting India Private Limited 
 

 
OMKAR CHANDRAMOULI KONCHUR 
Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

 
 

Date 

Dec 13, 2022 

 
 

Kavya Prabhakaran 
 

_   
  

Signature Name Date 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been fully 
satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with sufficient 
specificity. 

 
Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), please note the 
terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 
Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 
among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 
Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 
that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 
affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 
of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 
the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 
requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need to 
be resolved immediately. Further, you will be required to comply with these policies throughout your career with the Employer, 
including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in the 
independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation regarding 
your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested beginning on 
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or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in the Employer), 
the details of which are provided in the independence representation. An example copy of this representation form is available 
for your reference on www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is 
your responsibility to consult on any matter should you be uncertain or have a question. You are also requested to refer to 
www.deloittenet.com and Independence for more information in this respect. The representations made by you will be subject 
to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third parties. If you are selected for 
such an audit, you will need to submit certain personal financial records to Deloitte LLP’s internal audit team. Please be assured 
that Deloitte LLP fully intends to keep all information obtained through the audit process confidential and secure. You hereby 
give your consent to Deloitte LLP to use the information provided by you for such purposes as provided in the policies regarding 
independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 
representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 
termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific concerns 
in this respect. 
_   

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 
(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 
_   

 

3. HARRASSMENT POLICY 
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 
located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 
harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 
orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 
central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 
stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials or 
pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, age, 
sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in accordance with 
applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after joining Deloitte U.S. 
India. 
_   

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 
 

You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, from 
time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 1961, 
including having 26 weeks of maternity leave with pay, as applicable. 

 
_   

 

5. RETIREMENT AGE 
 

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore automatically 
terminate at the end of the month in which you attain 60 years. 

 
_   

 

6. TRANSFERS 
You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 
India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 
conditions of service applicable to the transfer, assignment, or training. 
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_   
 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 
 
 

The notice period for termination of your services is 90 Days by either side and/or salary in lieu of notice period on part of the 
Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 
 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow rules 
of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 
Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 
terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 
affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to disciplinary 
action up to and including termination of your services/ employment with the Employer without any notice or payment in lieu 
of notice notwithstanding any other terms and conditions stipulated herein. 
_   

 

8. MISCONDUCT 
 

Misconduct may include but is not limited to: 
 

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 
• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from assigned 

and accepted schedule for more than five days. 
• Falsification or manipulation in background verification process or employment records, employment information, or other records 

prior to or after joining the Employer. 
• Falsification or manipulation of Deloitte Time & Expense (DTE). 
• Knowingly providing false statements, either verbally or in written form. 
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers at 

your work station, playing games at your work station, etc. 
• Continued discharge of work functions that do not meet the standards reasonably expected. 
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement 

including disclosing to any unauthorized person any Confidential Information or PII. 
• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable instructions of 

any member of management or any authorised person. 
• Engaging in unapproved outside employment and activities as defined in APR 

218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 
• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments on 

any computer system of the Employer or of any Deloitte Entity or its clients. 
• Engaging in any illegal activities. 
• Workplace violence, including threats of physical violence. 
• Corporate credit card delinquencies. 
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 
• Going on or abetting a strike in contravention of any law. 
• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or visitors 
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the workplace 

or at any Deloitte Entity sponsored event. 
• Corruption, fraud, or misappropriation of funds. 
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 
• Excessive personal use of the Employer’s telephone, fax or computer systems. 
• Failure to adhere to applicable laws. 
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 
procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and Deloitte 
India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to amendments from 
time to time and the amended rules, policies, procedures, and guidelines would be posted on the Employer’s Intranet site i.e. 
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https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 
the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment with 
the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the Employer. 
It is expected that you will read and acknowledge all such communications. 

 
 

Effective as of February 6, 2023, I accept all the terms and conditions of the Employer as stipulated in these Terms and Conditions 
of Service. 

 
Kavya Prabhakaran 

  _ 
 

Signature Name 

 

 
 

Dec 13, 2022 
 
 

Ms. Kavya Prabhakaran 
 

Kavyalayam,Kattimukku,Kannamvelli Road, 
(P.O),Kannur(Dis), 

Panoor, 670692 

India 

 
 

Training Agreement 
 

Dear Kavya: 
 

On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer of employment 
to join the Company as Associate Analyst pursuant to the terms and conditions of your offer letter dated February 6, 2023. 
You made a very favorable impression with everyone you met and we are excited about the possibility of you joining the 
Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 
series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 
well as on-site training to observe employees conducting similar work at various client locations. This training represents the 
confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 
Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 
only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the training 
(usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has lapsed. 
We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 
For Deloitte Consulting India Private Limited 

 
 

By: 
Signature 

 

Authorized Signatory 
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Dec 13, 2022 

Ms. Zanoobiya Sinan M P 
Alif(H), Aralam, P.O Aralam, Iritty, 
Kannur, 670704 
India 

 
Subject: Offer of Employment 

Dear Zanoobiya Sinan M P: 

Deloitte Consulting India Private Limited 
Salarpuria Softzone, Sy. No. 80/1, 81/1 & 81/2, 
Bellandur Village, Varthur Hobli, Bengaluru South Taluk, 
Outer Ring Road, Bengaluru – 560103, India 

 
Tel: +91 080 6755 5000/ +91 080 6755 4000 
www.deloitte.com 

On behalf of Deloitte Consulting India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer 
of employment to you as Associate Analyst based in Bengaluru. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 
favorable impression with everyone you met and we are excited with the prospect of you joining our organization on 
February 6, 2023. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 
the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 
any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 
as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 325,008/- and, will be eligible for a 
performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 
Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 
some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 
as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 
A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 25,000/- subject to your reporting 
for full-time employment on February 6, 2023. This amount will attract applicable taxes and will be processed as part of 
your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 
position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 
could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 
the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 
rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 
and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 
regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 
comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 
representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 
our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 
organization. We would like you to join the Employer on February 6, 2023, or an alternative mutually agreed upon date. 
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 
Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 
entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 
contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 
between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 
transport services within pre-defined boundary if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:00 pm - 
6:00 am in Mumbai; and 8:00 pm - 6:00 am in Gurugram and Bengaluru. 

 
This letter and Deloitte Consulting India Private Limited employment application are intended to be final. To accept the 
offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Zanoobiya Sinan, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We 
look forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Consulting India Private Limited 
Best regards, 

 
 
 
 

By: 
Signature 

 
Authorized Signatory 

 
Acceptance 

 
I, Zanoobiya Sinan, hereby accept the terms and conditions of this employment offer. 

Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Zanoobiya Sinan M P Associate Analyst 
 
 

Description Monthly 
(Rs. per month) 

Annual 
(Rs. per Annum) 

Basic Pay 9,500 114,000 

House Rent Allowance (HRA) 4,750 57,000 

Special Allowance1a & 1b 4,805 57,660 

Leave Travel Allowance2 950 11,400 

Differential Allowance 3,079 36,948 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 1,800 21,600 

Total Salary (in Rs.) 27,084 325,008 

Variable Bonus* You are eligible for a performance linked variable bonus. It will be paid out 
at the end of the fiscal year, as applicable and on the basis of your 
individual performance and performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your individual performance and the performance of the business, during 
the Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 
Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 
Salary. The actual paid amount will vary depending upon the business and individual performance and in some 
circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 
prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 
subject to you being active on the rolls of the Employer, during the Annual Incentive Program payout cycle for the fiscal year. 
For employees joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the 
first year-end review ratings in the subsequent year and paid during the Annual Incentive Program payout cycle of that year. 
The Variable Bonus will not be paid in the event of termination of employment for any reason on or before the disbursement 
time. The application and interpretation of, and any determinations related to, the Variable Bonus is at the sole discretion of 
Employer. Employer may amend or terminate the Variable Bonus at any time. 
All compensation and benefits are based on employee’s position with the Employer in India. 

Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 
expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 

 
Employee Level - 
Associate Analyst 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 
Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 
Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 
Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 
lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 
taxability would be as per the current perquisite valuation rules. 

 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 
the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 
structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 
this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 
choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 
dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 
LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 
be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 

 
4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 
premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 
coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 
could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 
the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 
make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 
expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 
action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 
prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Zanoobiya Sinan M P Bengaluru 
 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Consulting India Private Limited, an Employer incorporated under the 
provisions of the Companies Act, 1956 and having its registered office Salarpuria Softzone, Sy. No. 80/1, 81/1 & 81/2, 
Bellandur Village, Varthur Hobli, Bengaluru South Taluk, Outer Ring Road, Bengaluru – 560103, India (the 
“Employer”) as Associate Analyst and other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 
Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 
Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 
could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 
further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 
prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 
Associate Analyst of the Employer. To the extent applicable and if I am joining the Employer after having served as an 
employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 
any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 
by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 
United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 
United States Government. 

PROTECTION OF OUR BUSINESS 
 

3 . Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 
Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 
Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 
Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 
Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 
applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 
use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 
Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 
written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 
Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 
information or intellectual property of any former employer or other person or entity without the prior written authorization of 
such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 
such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 
subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 
the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 
authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 
Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 
client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 
participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 
whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 
position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 
conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 
from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 
employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 
interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 
while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 
has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 
and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 
considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 
any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 
business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 
use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 
performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 
any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 
that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 
competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 
email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 
authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 
CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 
use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 
assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 
respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 
appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 
account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 
understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 
appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 
a. I agree that the Employer owns all rights, title and interest in and to all Works. 

 
b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 
applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 
the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 
Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 
Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 
the Employer exercises its rights as the assignee for any period of time. 

 
c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 
Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 
renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 
Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 
author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 
Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 
and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 

 
I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 
Employer. 

 
In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 
in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 
and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 
to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 
further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 
any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 
hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 
that results from and is related to any work assigned to or performed by me for the Employer, or that was created 
using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 
provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 
protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 
form that may be required by the Employer) of all Works developed by me during the period of my employment with the 
Employer, which records shall be available to and remain the sole property of the Employer at all times. 

1 1 . Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 
Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 
acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 
with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 
by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 
existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 
Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 
agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 
Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 
distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 
Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 
Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 
unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 
Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 
Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 
related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 
thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 
personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 
apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 
and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 
clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 
and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 
financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 
to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 
accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 
Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 
Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 
D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 
accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 
discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 
Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 
Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 
an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 
to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 
under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 
protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 
Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 
remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 
that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 
regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 
Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 
hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 
proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 
thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 
solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 
participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 
disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 
retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 
designates, at my expense, within one business day after the termination of my Employment or on an alternate date 
designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 
Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 
media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 
and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 
17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 
Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 
a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 
licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 
firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 
Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 
an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 
as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 
obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 
20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 
Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 
4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 
remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 
injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 
Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 
enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 
that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 
correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 
entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 
overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 
his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 
notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 
under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 
in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 
me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 
owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 
Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 
books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 
request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 
with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 
necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 
required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 
office in Bengaluru, Karnataka, India and will be construed and governed in accordance with the laws of the Republic of 
India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 
the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 
at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 
Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 
the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 
any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 
terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 
illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 
and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 
application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 
have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 
preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 
enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 
Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 
to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 
Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 
Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 
subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 
matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 
contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 
and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 
Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 
omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 
Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 
of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 
the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 
Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 
23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 
consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 
to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 
this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 
representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 
transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 
may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 
assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 
any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Consulting India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 
 
 

Authorized Signatory 
 

Effective as of February 6, 2023, I accept all the terms and conditions of the Employer as stipulated in this Employment 
Agreement. 

 
 

Zanoobiya Sinan M P 
 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 
 

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 
 

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 
 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 
operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 
Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 
independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 
receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 
clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 
information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 
agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 
specific products and services, client or prospective client needs based on financial history and past purchases of services, 
client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 
business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 
employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 
entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 
not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 
Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 
thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 
entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 
its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 
common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 
management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 
Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 
without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 
to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 
collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 
Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 
India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 
sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 
Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 
persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 
stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 
other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 
know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 
patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 
the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 
by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 
Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 
a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 
Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 
organization name, organizational title, organizational role, business address, business telephone number (including business 
cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 
person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 
specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 
list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 
Address 
Biometric identifier 
Certificate or license number 
Date of birth 
Government identifiers (such as PAN) 
Name* 
Personnel Number 
Photograph or video identifiable to an individual 
Vehicle identifier or serial number 
Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 
performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 
PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 
or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 
other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 
the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 
impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 
employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 
alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 
which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 
former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 
complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 
proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 
against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 
professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 
Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 
matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 
duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 
with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 
United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 
approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 
messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 
tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 
telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 
(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 
or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 
Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 
 

Pre-existing Creations; Pre-existing Agreements or Arrangements 
I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 
Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 
Creations, Pre-existing 
Agreements or Arrangements 

 
No, I do not have Pre-existing 
Creations, Pre-existing 
Agreements or Arrangements 

 
Title Date Brief Description 

 
 
 
 

 
Signature Date 

 
 

Zanoobiya Sinan M P 

Name (Print) 
 
 

ACCEPTED AND AGREED TO: 
Deloitte Consulting India Private Limited 

 
 
 

OMKAR CHANDRAMOULI KONCHUR 
Talent 

 
 
 

Its: Authorized Signatory 
Dec 13, 2022 

 
 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 
listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 
his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 
detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 
Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 
Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 
Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 
Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 
 
 
 
 

Yes, I do have Proceedings to report 

No, I do not have Proceedings to report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 
3, is complete and accurate. 

 
 
 
 
 
 
 

Zanoobiya Sinan M P 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 
 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 
as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 
clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

 
Yes, I do have 
Post-Employment Restrictions 
re: Clients 

 
No, I do not have 
Post-Employment Restrictions 
re: Clients 

 
Name of Client Specified Kind of Services(s) Permitted 

 
 
 

ACCEPTED AND AGREED TO: 
 
 

 

Deloitte Consulting India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 
Talent 

 
 
 

Its: Authorized Signatory 
 

I have read and understood the above policy terms. 

Dec 13, 2022 
 

 

Date 

 
 

Zanoobiya Sinan M P 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 
 

In continuation to our offer of employment with Deloitte Consulting India Private Limited (the “Employer”), please note 
the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 
Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 
among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 
Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 
that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 
affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 
of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 
the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 
requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 
to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 
Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 
the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 
regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 
beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 
the Employer), the details of which are provided in the independence representation. An example copy of this representation 
form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 
knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 
also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 
made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 
parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 
internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 
process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 
purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 
representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 
termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 
concerns in this respect. 

 
2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 
(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 
located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 
harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 
orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 
central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 
or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 
stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 
or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 
age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 
joining Deloitte U.S. India. 

 
4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 
from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 
1961, including having 26 weeks of maternity leave with pay, as applicable. 

 
 

5. RETIREMENT AGE 
 

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 
automatically terminate at the end of the month in which you attain 60 years. 

 
 

6. TRANSFERS 
You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 
India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 
conditions of service applicable to the transfer, assignment, or training. 

 
7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
 

The notice period for termination of your services is 90 Days by either side and/or salary in lieu of notice period on part of 
the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 
 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 
rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 
Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 
terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 
affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 
disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 
payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 
8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 
• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 
assigned and accepted schedule for more than five days. 
• Falsification or manipulation in background verification process or employment records, employment information, or other 
records prior to or after joining the Employer. 
• Falsification or manipulation of Deloitte Time & Expense (DTE). 
• Knowingly providing false statements, either verbally or in written form. 
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 
at your work station, playing games at your work station, etc. 
• Continued discharge of work functions that do not meet the standards reasonably expected. 
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 
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Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 
instructions of any member of management or any authorised person. 
• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 
(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 
• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 
on any computer system of the Employer or of any Deloitte Entity or its clients. 
• Engaging in any illegal activities. 
• Workplace violence, including threats of physical violence. 
• Corporate credit card delinquencies. 
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 
• Going on or abetting a strike in contravention of any law. 
• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 
visitors 
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 
workplace or at any Deloitte Entity sponsored event. 
• Corruption, fraud, or misappropriation of funds. 
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 
• Excessive personal use of the Employer’s telephone, fax or computer systems. 
• Failure to adhere to applicable laws. 
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 
procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 
Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 
amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 
Employer’s Intranet site i.e. 
https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 
the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 
with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 
Employer. It is expected that you will read and acknowledge all such communications. 

 
 
 

Effective as of February 6, 2023, I accept all the terms and conditions of the Employer as stipulated in these Terms and 
Conditions of Service. 

 
 
 

 

Signature Name 

Zanoobiya Sinan M P 
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Dec 13, 2022 

 

Ms. Zanoobiya Sinan M P 
 

Alif(H), Aralam, P.O Aralam, Iritty, 

Kannur, 670704 

India 
 
 
 

Training Agreement 
 

Dear Zanoobiya Sinan: 
 

On behalf of Deloitte Consulting India Private Limited, please accept our congratulations on your recent offer of 
employment to join the Company as Associate Analyst pursuant to the terms and conditions of your offer letter dated 
February 6, 2023. You made a very favorable impression with everyone you met and we are excited about the possibility of 
you joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 
series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 
well as on-site training to observe employees conducting similar work at various client locations. This training represents the 
confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 
Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 
only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 
training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 
lapsed. 
We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 
For Deloitte Consulting India Private Limited 

 
 

By: 
Signature 

 

Authorized Signatory 
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Ref: TCSL/DT20218751633/1758482/Trivandrum 
Date: 30 April 2022 

 
MR. SREEBHAGATH SAGUNAN 
Smitham Near Ghss Vadakkumbad, 
Ummenchira Po, Thalassery, 
Kerala-670649. 

 
Sub: Joining Letter 

 
Dear Mr. Sreebhagath Sagunan, 

 
Welcome to TATA Consultancy Services Limited (TCSL). We are glad that you have accepted our 
offer and look forward to you being a part of our family. 

 
We are pleased to inform you that your Initial Learning Program (ILP) at TCSL will commence on 16th 
May 2022 at Chennai . You are requested to report at the address detailed below on 16th May 
2022 at 09:00 AM . 

 
M/s. Tata Consultancy Services Ltd TCSL "Chennai One" - SEZ Unit, ( IGGGL- SEZ ) 
200 Ft. Thoraipakkam - Pallavaram Ring Road,Thoraipakkam,, 
Chennai - 600 096,Tamil Nadu, India, 
Chennai, Tamil Nadu-600096. 
(Route map of the ILP Centre can be viewed on TCS NextStep>>ILP Corner>>ILP Centres) 

 
Contact Person: Ms. Lakshmi Harish 
Phone: 9104466168888 
Email Id: lakshmi.harish@tcs.com 
(Contact Hours: Monday - Friday, 9 AM to 6 PM) 

 
You will continue to receive further communication through the pre-employment orientation (PEO) 
platform. Your exact time of reporting will be published through announcements on PEO. 

 
Please download the Joining Letter Annexure (TCS NextStep>>ILP Corner>> Joining Letter) detailing 
the formalities to be complied with prior to the commencement of your learning. 
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Initial Learning Program (ILP) 

 
Continuous Learning is a way of life in TCSL and forms a critical part of your employment with TCSL. 
On joining TCSL, you will be given the opportunity to undergo our Initial Learning program at Ignite, 
Chennai. 

 
This formal learning will add value to you as a professional and help you to excel in your career. 

 
Formal assessments will be carried out during your learning period. The weighted average of these 
evaluations will be a major component of your first appraisal. 

 
You may please note that in the event of your performance during this program falling short of the 
required standard, you're learning program would be extended or your services would be liable for 
termination as the case may be. 

 
Only you will be allowed to enter our office. As the whole joining process may be of 3-4 hour duration, 
please make suitable arrangements for anyone accompanying you. 
TCSL will not provide accommodation in Chennai. You will have to arrange for your accommodation. 
Travel expenses to the location of this Learning Program will not be reimbursed. 

 
As communicated to you through various forums during the recruitment process your appointment is 
subject to completion of your course within the stipulated time as specified by your University/Institute 
and as per TCSL selection guidelines. 

 
If you remain unauthorized absent for a consecutive period of 10 days, you shall be deemed to have 
abandoned your traineeship and your name will automatically stand discontinued from the list of ILP 
trainees without any further intimation/separate communication to you. 

 
We would like you to confirm your acceptance of joining this batch by clicking on the 'I Accept' button 
online. In the event of us not receiving an update, TCSL reserves the right to withdraw the offer. If you 
fail to join on the date provided in the TCSL Joining letter, the offer dated 03-02-2022 will stand 
automatically terminated at the discretion of TCSL. 
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Together, let us take TCSL to greater heights! Wish you the very best! 

 
 
 
 
Warm regards, 

Janardhan S 
Global Head - Talent Development 
TCS Human Resources 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your 

mobile to validate the joining letter 



7. Aswathy PP 
 

 

 
 

 
 
 

Sahala Palakkal 
 

 
 
 
 



 

 

 

 
 
 

 
 
 

 Anjana p gopal  
 
 
 
 

Sandra vismaya  
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5.2.1.1 Number of outgoing students placed year wise during the last five years 
2020-2021 

 

 
  
 
 
 

 
07-Jun-2021 

 
Dear Abhijith M, 
B.Sc., Computer Science 
Mg College Iritty 

 
Candidate ID – 16395171 

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. 

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and 
other communications shared with you. 

 
Please note: 

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum 
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post- 
Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 
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3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: Abhijith M Designation: Programmer Trainee 

 
 

 
Compensation and Benefits 

 

 

Sl. No. Description Monthly Yearly 

1 Basic 6500 78,000 

2 HRA* 2600 31,200 

3 Company's contribution of PF # 1475.892857 17,711 

4 Advance Statutory Bonus*** 2000 24,000 

5 Special Allowance* 5330 63,960 

6 
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 

469 5,628 

 Annual Gross Compensation  220,499 

 Incentive Indication (per annum)**  12,000 

 Annual Total Compensation  232,499 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  251,999 

 
As an associate you are also entitled to the following additional benefits: 

 
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

 

 
This Employment Agreement ("Agreement") is made effective as of  between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 
AND 

 
Abhijith M, 21, residing at   (hereinafter referred to as "you", 
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed 
to mean and include his/her heirs, executors and administrators) of the OTHER PART. 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
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discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
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and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Abhijith M 

 

 
Sign:   Sign:   

 
Name: Name: 
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23-Jan-2022 

 
Dear Anugrah P S, 
B.Sc, Computer Technology 
Mahatma Gandhi College, Iritty 

 
Candidate ID – 18980983 

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. 

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and 
other communications shared with you. 

 
Please note: 

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum 
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post- 
Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 
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3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: Anugrah P S Designation: Programmer Trainee 

 
 

 
Compensation and Benefits 

 

 

Sl. No. Description Monthly Yearly 

1 Basic 6500 78,000 

2 HRA* 2600 31,200 

3 Company's contribution of PF # 1476 17,712 

4 Advance Statutory Bonus*** 2000 24,000 

5 Special Allowance* 5330 63,960 

6 
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 

469 5,628 

 Annual Gross Compensation  220,500 

 Incentive Indication (per annum)**  12,000 

 Annual Total Compensation  232,500 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  252,000 

 
As an associate you are also entitled to the following additional benefits: 

 
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

 

 
This Employment Agreement ("Agreement") is made effective as of  between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 
AND 

 
Anugrah P S, 22, residing at  (hereinafter referred to as "you", 
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed 
to mean and include his/her heirs, executors and administrators) of the OTHER PART. 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
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discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
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and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Anugrah P S 

 

 
Sign:   Sign:   

 
Name: Name: 
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11-Jun-2021 

 
Dear Shilin M, 
B.Sc., Computer Science 
MG College Iritty_Kerala 

 
Candidate ID – 16787728 

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. 

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and 
other communications shared with you. 

 
Please note: 

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum 
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post- 
Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 
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3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: Shilin M Designation: Programmer Trainee 

 
 

 
Compensation and Benefits 

 

 

Sl. No. Description Monthly Yearly 

1 Basic 6500 78,000 

2 HRA* 2600 31,200 

3 Company's contribution of PF # 1475.892857 17,711 

4 Advance Statutory Bonus*** 2000 24,000 

5 Special Allowance* 5330 63,960 

6 
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 

469 5,628 

 Annual Gross Compensation  220,499 

 Incentive Indication (per annum)**  12,000 

 Annual Total Compensation  232,499 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  251,999 

 
As an associate you are also entitled to the following additional benefits: 

 
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

 

 
This Employment Agreement ("Agreement") is made effective as of  between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 
AND 

 
Shilin M, 21, residing at   (hereinafter referred to as "you", 
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed 
to mean and include his/her heirs, executors and administrators) of the OTHER PART. 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
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discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Shilin M 

 

 
Sign:   Sign:   

 
Name: Name: 



 

 

Save & Return Later Submit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
May 22, 2021 

CAREERS (/careers-home) 

 

 

 

 

Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 

Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 
Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

 
Dear Vinayak T, 

 
Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated Learning Program 

 
Welcome to WILP! 

 
With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning Program. This is a 
scholarship program customized as a robust academic and training program which will enable you to obtain M. Tech degree from one of the 
premier engineering institution / University in India. 

 
The duration of the academic program shall be 48 months from the date of enrolment for academic program. You will be enrolled into the 
academic program within 12 months from date of joining. Your date of joining will be intimated through a separate communication. 

 
We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or “Company”). 

Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best! 
 

Yours sincerely, 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

Endorsement 
 

I accept the enrolment and the terms and conditions thereof as specified below. I shall report for undergoing study on 

Terms & Conditions of Scholarship 
 

1. PROFILE: 
 

You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning Program. Upon joining 
WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to participate in projects at the Company as part of 
this learning program. This robust academic program will also enable you to obtain M. Tech degree from one of the premier engineering 
Institution / University upon successful completion of the course. 

 
2. DURATION: 

 
The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic program. You will be 
enrolled into the academic program within 12 months from date of joining. Unless the Company extends the period of your study in writing, 
which is done solely at the discretion of the Company, your enrolment would automatically terminate at the end of the stated 48 months. 

 
In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work Integrated Learning 
Program with WILP. 

 
3. Scholarship/Stipend and Benefits 

 
During your period of enrolment, you would be entitled to a consolidated monthly scholarship. 

 
Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a cover for you, the 
premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and the details of the same are listed 
below. 



 

 

i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get additional coverage for a 
nominal and highly negotiated premium. More details on the policy are available on My Policies section in myWipro, the HR portal at 
Wipro. 

 
ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked 

Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More details on the policy are available on 
My Policies Section in myWipro, the HR portal at Wipro. 

In addition to the above, you are also eligible for medical insurance cover towards hospitalization. 
 

You are eligible for a floater coverage of Rs 2, 00,000 per annum for family (self, spouse & children) towards hospitalization. There will be a 
deduction from your monthly scholarship/stipend depending on your marital/family status towards the base sum insured premium. 10% of the 
claim amount would need to be borne by the employee/Scholar trainee. 

 
If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details on the policy are 
available on My Policies Section in myWipro, the HR portal at Wipro. 

 
Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge. Top-Up 
cover is voluntary and charged as applicable during renewal timelines. 

 
The below table lists down your scholarship details: 

 

Period Scholarship ESI Consolidated Scholarship (INR 
Per Month) 

First year 15000 488 15,488/- (*) 

Second year 17000 553 17,553/- (*) 

Third year 19000 618 19,618/- (*) 

Fourth year 23000 0 23,000/- (*) 

 
(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the relevant laws 
including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship) as and when applicable to you. 
Such contributions, taxes, dues and levies where required, shall be deducted from your Scholarship and benefits according to applicable laws 
and regulations. 

 
Your fourth year scholarship will continue until completion of your M Tech program. 

 
The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company and subject to your 
satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance. Your continued enrolment in the course, 
will be at the discretion of the Company, and is subject to satisfactory academic performance and other requirements as prescribed in the WILP 
portal. 

 
In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be placed on 
performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its sole discretion discontinue your 
enrolment in the WILP program. 

 
Book Allowance: 

 
A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except the last semester 
when you will be engaged in dissertation. The allowance will be paid to you centrally along with your scholarship at the beginning of the 
semester. The allowance will be subject to tax. Book allowance is applicable only when you are registered for the semester. 

 
Scholarship Advance: 

 
You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in the policy section on 
the WILP portal 

 
4. Training Agreement: 

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro Limited, Sarjapur 
Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”). 

 
ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your skills and knowledge. 

Technical Class Room training will be for a period of 1.5 months and practical experience and training will be for the next 58.5 months. 
The Company invests on your behalf for the cost of the training. Should you discontinue the WILP program or your enrolment with WILP 
is cancelled for any reason whatsoever, before the completion of 60 months from the date of joining, the training expenses of Rs. 
75,000/-(Rupees Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement. 

5. PROJECT READINESS PROGRAM (PRP) 
 

Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects. This is offered by 
Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective of PRP is to equip you with the 
necessary knowledge and skills that will enable you to start working on real-life project work which is an integral part of the WILP. 

 
6. Regulations of Academic study: 

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro for WILP. 
 

ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information Technology, Computing 
Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber security, Embedded Systems. 

 
iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the Company is final 

and binding. 
 

iv. You will not be able to change Specialization track after enrolment. 



 

 

v. Overall program duration is 4 years from date of enrolment of academic program. 
 

vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7 semesters. 
 

vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to advance your professional 
capabilities by applying concepts and techniques in projects. 

 
viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester examination and 

comprehension examination. All evaluation components are mandatory for securing a pass grade in a course as prescribed by the 
partnering institution. 

 
ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the beginning of each 

semester. In the normal course, one session of 2 hours duration per course per contact class is organized. 
 

x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to time. Normally, the 
study hours would be from 9:00am to 6:00pm 

 
xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure that your attendances 

are recorded properly. 
 

xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty reserves the right to 
deny entry and attendance to late comers. 

 
xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 

 
xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other similar reasons would be 

treated as absenteeism. 
 

xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any of the registered 
courses in that semester. 

 
xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory assignments / quiz / 

examinations in any semester, you are required to repeat the same semester as and when the next batch is organized. In such cases, 
rules and regulations governing academic programs at that time would be applicable. In addition, additional semesters fees are to be 
borne by you as prescribed by the University. 

 
xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade which is obtained 

through a Relative Grading procedure 
 

xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP Program. 
 

xix. The 8th semester of study is fully devoted for dissertation / project work 
 

xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation. He/she has to re- 
appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar trainee with an E grade in any course will 
not be permitted to register for the Dissertation 

 
xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 

 
xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 

 
xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work culture and environment. 

 
xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering institution from time 

to time , strict action will be taken and the decision of the WILP Team / faculty /, University would be final and binding. 
 

xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and also expelled from 
WILP program. 

 
xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating University, in recognition 

of your successfully completing the course. 
 

Mode of contact session, examination pattern and other academic program norms are subject to change based on the prevailing 
situation / University norms declared from time to time. Decision of the University would be final and binding. 

 
xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M. Tech degree program. 

Scholar trainees being students of the WILP, are not entitled for the issuance of any experience letter in case they discontinue the WILP 
for what so ever is the reason. The testimonial contains the timeline in the WILP and the kind of project works carried during this 
opportunity 

7. Conflict of Interest: 

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In addition to your study and 
academic requirements, you are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any 
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly or indirectly without 
the express written consent of Head / Manager of WILP Academy 

 
ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services for any 

person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 
 

iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one year from the cessation 
of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

 
a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept enrolment and/or 

employment with any competitor, supplier or any customer with whom you have a connection. 
 

b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any competitor, supplier or any 



 

 

customer with whom you have a connection. 
 

c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate their business 
relationship with Wipro. 

 
d. Any existing employee and/or student of WILP to become associated with, or perform services of any type for any third party. 

 
iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's position on this and 

resolve the conflict. 

8. OBLIGATION AND RESPONSIBILITIES: 

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from time to time, in relation 
to conduct, discipline and other matters. 

 
ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with a high standard of 

initiative and efficiency. This is critical and Company has zero tolerance towards any deviations. 
 

iii. You would not be allowed to seek membership of any local or public body without the written approval from the Head / Manager of 
WILP. 

 
iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of mouth or otherwise, 

particulars or details of work - process, technical know-how, research carried out, security arrangements, or administrative and/or 
organizational matters of confidential or secret nature which you may come across during your academic study or become known to you 
by virtue of your undergoing study under WILP or otherwise. 

 
v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on a periodic basis and 

new policies may be introduced and notified to Scholar trainees from time to time and you will be bound to comply with the same. 
 

vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made available to you, you will 
be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as defined from 
time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such Confidential 
Information except as may be required under obligation of law or as may be required by WILP/Wipro and in the course of your 
association with WILP. This covenant shall endure during your association and beyond the cessation of your association with WILP 
(irrespective of the circumstances of, or the reasons for, the cessation). 

 
vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon conception or creation, 

you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including without limitation legal documents, training materials, computer software and associated materials) developed 
or conceived by you solely or jointly with others (whether or not during business or academic session hours), and shall comply with the 
Policies of Wipro in relation to Intellectual Property. 

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques and improvements 
(including without limitation computer software) solely or jointly with others in relation to the operation of the WILP / Wipro, such developments 
will be fully communicated to the WILP academy and will be the sole intellectual property of Wipro. You agree to cooperate in the execution of 
documents to facilitate the assignment of such intellectual property when required. 

 
9. CONFIDENTIALITY: 

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you, you will 
be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain all Confidential Information as defined from 
time to time in the Confidentiality Policy of Wipro, as secret and confidential and do not use or disclose any such Confidential 
Information except as may be required under obligation of law or as may be required by Wipro and in the course of your enrolment. This 
covenant shall endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances 
of, or the reasons for, the cessation). 

 
ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information, including trade 

secrets, of any former employer (if any) or other person with whom you have an obligation of confidentiality and by signing below you 
affirm that you have no conflicting obligations or non-compete agreements that would prevent you from working without limitation for 
Wipro. 

10. Assignment of Intellectual Property 
 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose and assign to Wipro 
as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including without limitation legal 
documents, training materials, computer software and associated materials) developed or conceived by you solely or jointly with others 
(whether or not during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

 
11. Posting 

 
During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or transferred to another 
division, department, establishment or new location where Wipro, has its office or operation and WILP classes are running in the particular 
location, in India, without enhancing the scholarship amount. On placement of this nature, you will also be governed by the disciplinary rules 
and regulations as applicable in that unit/branch. You may also be placed in any sister company of Wipro, for practical studies. 

 
12. Misconduct: 

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with WILP may be 
temporarily placed on suspension without payment of scholarship amount, for such period as Wipro may deem fit. If the charges against 
you are proved to be true, your enrolment may be immediately cancelled , without any notice or payment of scholarship in lieu of notice 
not withstanding any clause of this letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the 
Training Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may be. 

 
ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to enforce the Training 

agreement, Wipro shall have the right to terminate your academic study without any notice or payment of scholarship in lieu thereof, if 
any declaration given or information furnished by you to WILP/ Wipro is found to be false or if you are found to have willfully suppressed 
any material information. 



 

 

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is brought to our notice 
that you have indulged in malpractices or used illegal means to clear your online assessment, Wipro shall withdraw or revoke the 
enrolment and cancel the same with immediate effect and we reserve our rights to take suitable action against you as we may deem 
fit. 

 
13. Cancellation of Enrolment: 

 
Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel this enrolment during 
the study period without assigning any reason, by giving one months' (30 days) notice or one month's scholarship/stipend in lieu of notice. 

 
14. Study Hours: 

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the hours and days as 
may be fixed by WILP from time to time as per the University requirements. 

 
ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes lunch interval. 

 
iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the Company. 

 
iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be called upon to 

attend academic study as and when required on holidays, as may be scheduled in accordance with the convenience of the organizing 
team of the WILP. 

 
v. The university will plan contact classes in multiple format to suit the project work situations and university guidelines such as contact 

classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and Self-Directed / Recorded lecture sessions. 

15. General: 

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or wilfully suppressed any 
material information. If you have, you will be liable for cancellation of enrolment from the WILP without any prior notice. 

 
ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the provisions of this 

letter are declared or found to be void or unenforceable due to any reason whatsoever, the remaining provisions of this letter shall 
continue in full force and effect. 

 
iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and you relating to the 

same subject matter. 
 

iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling under this agreement. In 
the event that you are not a citizen of the country of posting, you should have a valid work permit to work in the country of posting. 

 
v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are updated / modified on 

a periodic basis and new policies may be introduced and notified to the Scholar Trainees from time to time. You agree to comply with all 
policies as modified from time to time. 

16. On Completion/Cancellation of Academic Program: 

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will immediately surrender to 
Wipro/ the Academy all specifications, formulae, documents, literature, drawings or records, etc. belonging to Wipro/ the Academy or 
relating to its business and shall not make or retain any copies of these items. 

 
ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in accordance with this letter 

of enrolment and the study scheme formulated by the Academy. 
 

iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and satisfactory completion of the 
academic study. 

17. Acceptance of Enrolment Letter: 
 

Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly signed by you as a 
token of your acceptance on the day of joining WILP program. 

 
Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this letter of enrolment and 
submit the same on the date of joining. 

 
Yours sincerely, 

 
For Wipro Limited, 

 

 
Aparna Shailen 
General Manager - Human Resources 

 
I have read, understood and agree to accept the enrolment on the terms and conditions herein. 

I shall be present for the induction session on 

ANNEXURE I 
 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000) 
 



 

 

Vinayak T I , confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being 

a part of WILP of Wipro for the following purposes: 

a. validating my application form and retaining records on the same for any future reference/verification; 
 

b. processing my application form including background verification checks; 
 

c. academic study related actions including record keeping, processing scholarship advance and benefits and any action required in the 
context of my enrolment with Wipro, being a part of WILP. 

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and authorize Wipro to 
transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable of identifying me.” 

 
ANNEXURE II  

 
I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and Provisional or Convocation 
Degree Certificate within 3 months from my date of joining. I understand that my enrolment is subject to my aggregate meeting the Wipro 
eligibility criteria and submission of the above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit the above 
mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment with Wipro. 

 
ANNEXURE – III 

 
INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world. 
 

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by insights into Wipro 
businesses, process, technology and behavioral skills. 

 
To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the induction program is done 
by a team of dedicated professionals who have exposure to the academic and corporate sectors alike. Project Readiness Program (PRP) is a 
training program designed to address the basic learning needs of the Trainees. 

 
Corporate Readiness Program - CRP 

 
The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with a corporate 
induction. 

 
“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the “corporate world”. This 
activity based behavioral intervention informs the new entrants about the corporate work culture and business etiquette. 

 
Technology Readiness Program - TRP 

 
The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to face the demands of 
the project world. We begin doing this by familiarizing with Wipro’s businesses and work environment. 

 
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of projects that the 
recruits are expected to complete individually by learning and applying various topics required to complete the project. Starting with individual 

Application FAQs (http://icims.help) 
Software Powered by iCIMS 

www.icims.com (http://www.icims.com/platform_help? 
utm_source=platform&utm_medium=link&utm_content=page1&utm_campaign=platform%20help) 
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Ms. Muhsina P P 

Mufeeda Cottage 

Chithrari - Pattannur P.O 

Kannur-670595 

India 

 
Ph: +91-7902708892 

 
Dear Muhsina, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

We look forward to working with you and wish you success in your career with us. 
 

 
Warm regards, 

 
 

 
RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.07.19 21:32:13 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/1002127970/21-22 July 19, 2021 

Ms. Muhsina P P 
Mufeeda Cottage 
Chithrari - Pattannur P.O 
Kannur-670595 
India 

 
Ph: +91-7902708892 

 
Dear Muhsina, 

 
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive . 

Here are the terms and conditions of our offer: 

Joining 

Your scheduled date of employment with us will be 16-Aug-2021. 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of 
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 
on business requirements. In such an event, your remuneration and other benefits shall be determined 
in accordance with the relevant Policies of the Company in that work location." 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 
or indirectly, the power to direct or cause the direction of the management, policies or operations of an 
entity, whether through ownership of voting securities, by contract or otherwise." 

 
Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 
of the classroom/virtual training will be based on the business requirement. Your continued 
employment with the Company is subject to your meeting the qualifying criteria till the end of the 
training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 
your allocation to Unit. On successful completion of your probation, you will be confirmed as a 
permanent employee. Your confirmation is also subject to your submitting the documents required by 
the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 
Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of earned leave annually during probation. On confirmation as a permanent employee you will 
be eligible for 20 working days of leave annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 
you at the time of joining. 

 
Increments and Promotions 

Your growth and increase in salary will depend solely on your performance and contribution to the 
Company. Salary increases are normally given on an annual basis. 

 
Transfer 

Your services can be transferred to any of our units / departments situated anywhere in India or 
abroad. At such time compensation applicable to a specific location will be payable to you. 

 
Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 
Service Agreement details the scope, terms and conditions of your employment, the necessary training 
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 
generally the first day of the subsequent month post completion of training. You will be required to 
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 
the notarized Service Agreement will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 
Passport and Driving License 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time 
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of 
having applied for the same. 

Compensation and Benefits 

 
Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 
provided in the Compensation Details sheet in Annexure - I. 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 
This allowance will be paid to you during your probation period, on the condition that your base location 
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 
your base location due to official or personal reasons or upon confirmation (whichever is earlier). 

 
Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 
Financial Year 2021-22 will be as follows: 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 
Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 
You will be covered by default under the Standard Plan which provides you and your family (your 
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 



Company Confidential - This communication is confidential between you and Infosys Limited 
Page 4 of 7 

 

 

 
 
 
 

 
You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The 
details of the Scheme would be available to you when you join the Company. 

 
Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training/employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving 
three months notice or salary thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 
joining date to validate your identity, the address provided by you, your education details and details 
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this offer without notice and compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity 
without the consent of Infosys. The consent may be given subject to any terms and conditions that the 
Company may think fit and may be withdrawn at any time at the discretion of the Company. 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation, without any active backlog papers. Your simple average should not be less than what was 
specified during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 
on the day of joining. Further, you should have been declared as passed by the relevant examination 
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 
of delay in submission of the same will be at the Company's discretion. 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the 
Non-Compete Agreement (Annexure III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than those 
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 
officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

Your employment will be governed by the rules, regulations and policies of the Company. 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 

 
Yours sincerely, 

 

 
RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date:  , 20  

 

Sign your name 
 

 
  

Print your full Name Location  
 

Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.07.19 21:32:13 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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ANNEXURE - I 

(Compensation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. Muhsina P P 

ROLE Operations Executive 

ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

 
2,580 

MONTHLY GROSS SALARY 16,162 
 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 
the advance (95%) paid out on a monthly basis) 

 

 
136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 
allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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To, 20th August 2022 
Ms. Sandra. K. V. 

 
 

APPOINTMENT ORDER 
 

We are glad to offer you an appointment as an intern as an “Technical Support” in our organization 
effective from 22nd August 2022. The salary structure is not enclosed. Your employment with us will be 
considered as an intern and your salary will be disclosed only depending on your performance. Your 
employment with us shall be governed by the terms and conditions specified in the Employment 
Agreement annexed hereto as Annexure A, and by the other policies of the Company which shall be made 
available for your perusal and reference from time to time. 

 
1. This offer of employment is based on the information/details furnished by you while considering 
your candidature. If at any time it comes to the knowledge of the Management that the 
information furnished by you is incorrect or if you have suppressed any material facts which you 
should have disclosed, your services are liable for termination without any notice. 

 
A. You shall furnish your address and change of address if any, during the course of your 

employment. It shall be notified to the Management and it shall be your duty to intimate 
the same in writing within 3 days from the date of any such change and shall also get the 
change so affected recorded in the register of addresses maintained for the purpose by the 
Management. All communication sent to you by the Management at your last given 
address shall be deemed to have been delivered to you at the correct address. 

 
B. You will be on the whole time employment in the Organization and shall not engage 

yourself in any work or business or profession either honorary or otherwise without the 
permission of the Management. 

 
 

2. Initially you shall be on internship for a period of Three months w.e.f and the said period of 
internship shall be liable to be extended further or dispensed with earlier at the discretion of the 
Management. During or at the expiry of your said internship period or the extended period of 
internship, the Management will have the right to terminate your services without any notice or 
without assigning any reasons thereof. Unless confirmed in writing, you will continue to be on 
internship. 

 
3. You shall not utilize, disclose or divulge to any person, any trade secrets or know-how of the 
Management of affairs, administrations technology, research, and development carried out in the 
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organization. 
 

4. You shall sign and deliver a Copyright Assignment Agreement which is attached as Annexure 2 
to the Employment Agreement and a Non-Disclosure Agreement which is attached as Annexure 3 
to the Employment Agreement, on reporting to duty in this regard 

 
5. Every employee shall be under probation for 3 months, during which the employee shall refrain 
from terminating the employment. In case of termination by the employee, the employee shall 
pay a 1-month salary in lieu of notice in case of termination of your employment. 

 
6. You shall not receive any presents, commissions, loans, advances, or any sort of gratification or 
benefit in cash or in-kind from any person, party or agency, with which the company has business 
dealings. It is strictly forbidden. 

 
7. If you are an employee using your own devices such as a laptop, mobile phone, or any other 
electronic devices for work purposes, you shall not misuse such devices during work hours. The 
Company is not liable for any malpractice, downloading any pirated or explicit content, or any such 
practices that are illegal. In case of any act, omission, constituting misconduct you may be placed 
under suspension. An inquiry or disciplinary action may be initiated against you. 

 
8. Your services will be liable to be transferred from one place to another and /or from one post to 
another either in the same unit or any sister concerns of the establishment anywhere in India 
either existing or that may be set up in the future. 

 
9. You will be responsible for the safe custody of the resources (tangible and intangible) entrusted 
to you or comes to your possession and in case of any damage or loss, the management shall have 
the right to make good of the same from your salary besides taking any other disciplinary actions 
as may be deemed fit and proper. You shall perform the services and work according to 
directions/instructions given to you from time to time by your superiors. 

 
10. Even after the confirmation of your services, the Management reserves the right to terminate 
your services after providing one month’s notice or payment of one month’s salary in lieu of 
notice. Similarly, when you opt to leave the services of the company, you may do so by giving two 
months’ notice or surrendering or paying one month’s salary in lieu of the notice. 

 
Apart from the above conditions, you will be governed by the rules and regulations of the 
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Company from time to time. 
 

In case the above terms and conditions are acceptable to you, please return the copy of this offer 
of appointment after affixing your signature in token of your having accepted the same. 

 
 
 

For Codelattice 
AUTHORIZED SIGNATORY 

 
 
 
 

I have read and understood the above terms and conditions of the employment and agree to them 
and further undertake to abide by them. 

 
 
 
 
 
 
 

Place : 
Date: Signature of the Employee 
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Annexure A 

Employment Agreement 

Your employment with Codelattice Digital Solutions Pvt. Ltd, a company incorporated under the 
Companies Act 1956 and having its registered office at Cafit Square, Door No 1502 , Hilite 
Business Park, Kozhikode - 673014 (hereinafter referred to as "Company" which expression shall 
mean and include unless repugnant to the context its successors-in-interest and assigns), shall be 
subject to the terms and conditions provided herein below and subject to the policies of the 
Company, as updated from time to time, which are contained in the Employment 
Handbook/notified on a regular basis. 

 
1. Commencement of Employment 

 
Your employment with the Company shall begin on 22nd August 2022 and shall be subject to 
termination as provided hereunder. You will devote your full time, skill, and attention to the work 
and business of the Company, and shall work faithfully, sincerely, diligently, efficiently, and to the 
best of your ability to promote, continue and develop the interests of the Company. 

 
2. Posting/Location 

 
Your posting will be at our office located at Cafit Square, Door No 1502, Hilite Business Park, 
Kozhikode 673014, but you are liable to be transferred to any of the Company’s sister companies, 
associate companies, branch offices, or client campuses to which you may be posted on 
deputation, secondment or transfer. Your duties may also require you to travel in India and to 
other countries, often at short notice. 

 
a. Your roles, responsibilities, and objectives shall be as described to you during your 

acceptance. There could be changes in the job description and any promotions. Such changes shall 
be notified to you via email. The roles and responsibilities set out are only indicative and it shall be 
your responsibility to carry out all such functions as are ancillary thereto and as may be necessary 
to effectively complete your objectives. 

 
b. You agree and acknowledge that the Company reserves the right to vary your roles and 

responsibilities, from time to time. 
 

3. Representation and Warranties by the Employee 
 

3.1 You represent and warrant that all works created and submitted by you to the Company, 
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including but not limited to Graphics, UX Designs, Logos, Code, Blogs (“Work”) are and will be, 
your original work of authorship and the same does not, and shall not infringe the copyright, 
trademark or other intellectual property rights, privacy rights, or any other legal or moral rights of 
any third party. 

 
3.2 You shall ensure that all information contained in your Work is not false, plagiarized, 
misleading, or inaccurate. 

 
3.3 You represent and warrant that the Work is not, and may not reasonably be considered to be, 
defamatory, libelous, hateful, racially, ethnically, religiously, or otherwise biased or offensive, 
unlawfully threatening, or unlawfully harassing to any individual, partnership, or corporation, 
vulgar, pornographic, obscene, or invasive of another's privacy. 

 
3.4 You represent and warrant that the Work does not incorporate materials from a third-party 
website unless it is freely available in the public domain. Further, any communication with clients, 
colleagues, and other official communication should be via the official email address only. You shall 
refrain from using your personal email address. 

 
3.5 You represent and warrant that the Work does not contain any viruses, worms, spyware, 
adware, or other potentially damaging programs or files. 

 
3.6 You represent and warrant that you use your best endeavors to promote the interests of the 
Company; and perform to the best of your ability, in accordance with the direction of the 
Company, the duties and responsibilities normally associated with your position, and such 
additional duties and responsibilities for the Company as the Company may from time to time 
reasonably specify. 

 
3.7 You hereby agree to indemnify, defend and hold the Company harmless from and against any 
losses, costs, expenses, damages of whatsoever nature which may be incurred or suffered by the 
Company, which arises out of or as a result from any breach of contract, warranty, tort (including 
negligence) or otherwise of any of his/her obligations or Agreement contained herein. 

 
3.8 You agree not to misuse the Company Wi-Fi and other such resources made available to you to 
access pirated content such as pirated versions of software, torrents, movies, music, and television 
streaming sites, any explicit or pornographic sites, and any other prohibited content on the 
internet. Any misuse, misconduct, or illegal activities shall amount to a breach of this Agreement. 
You shall be liable for losses, costs, expenses, and damages that may arise out of such a breach. 
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4. Further, you agree and covenant that, you shall: 
 

4.1 Undertake the duties and exercise the powers which the Company assigns or vests in you and 
comply with all lawful orders and instructions given by the Company in this regard; 

 
4.2 Observe, comply, and implement the Company's rules, regulations, and policies as may be in 
effect from time to time; 

 
4.3 Perform the duties and exercise the powers that are assigned to or vested in you from time to 
time by the Company, in a proper and efficient manner with all due care, skill and diligence; 

 
4.4 Devote the whole of your time, attention, and skill exclusively to the business of the Company 
during normal business hours and such other hours as are necessary to satisfactorily perform your 
obligations as stipulated herein; 

 
4.5 You further agree and acknowledge that this is an exclusive employment agreement. 
Accordingly, during your employment, you shall not, without the prior written consent of the 
Company, directly or indirectly, by yourself or through others, own, manage, 

 
4.6 Operate, consult, freelance, or be employed /engaged in any other business or profession, 
with or without compensation 

 
5. Leave and Holidays 

 
5.1. You will be entitled to 12 days of paid leave every year. You are required to apply for leave 
prior to the date on which you wish your paid leave to begin, provided that the number of times in 
which paid leave may be taken during any year shall not exceed two or such other numbers as may 
be agreed upon between the Company and yourself. 

 
5.2. In addition to the leave mentioned above, you will be entitled to 12 days of public holidays 
throughout the year. These holidays may vary from year to year and are dependent upon the 
location of your posting. The Company shall notify you of the list of holidays applicable to you. 

 
6. Compensation and Incentives 

 
6.1. In consideration of the services to be rendered by you hereunder during your employment, 
upon the terms and subject to the conditions set forth herein, you will be entitled to the 
compensation and incentives as set out in ANNEXURE 1 (“Compensation and Incentive Package”). 
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6.2. The specific targets to be achieved for the base pay and incentive pay are also set out in 
Annexure 1 to this Agreement, if applicable. 

 
6.3. Your increments and promotions shall be at the discretion of the Company and will be subject 
to and on the basis of your performance. 

 
6.4. Payment of all compensation and incentives as set out in ANNEXURE 2, shall be made to you in 
accordance with the terms thereof and the relevant Company policies in effect from time to time, 
including normal payroll practices. All such payments shall be subject to withholding all applicable 
taxes. 

 
6.5. You acknowledge and agree that the Compensation and Incentive Package remuneration is a 
matter purely between yourself and the Company and you are to keep this information and any 
changes thereto, strictly confidential. 

 
 

7. Ethics and Confidentiality 
 

“Confidential Information” shall include all trade secrets of the Company, and all information, 
including any information which relates to the operational, commercial, technical, and financial 
activities of the Company or any such confidential information concerning any other company, or 
any of its or their suppliers, agents, distributors or customers. It does not extend to information 
already in the public domain unless such information has arrived there through unauthorized 
means. During the term of this Employment Agreement, or at any time thereafter, You shall not 
directly or indirectly, disclose or grant access to the Company's or any of the Company's clients' 
Confidential Information or systems to any third party, nor shall You use or exploit such 
Confidential Information for any purpose other than those of the Company or of the clients of the 
Company. This restriction shall cease to apply to any information or knowledge, which may 
subsequently come into the public domain other than by way of unauthorized disclosure. All 
confidential records, documents, and other paper together with any copies or extracts thereof 
made or required by you in the course of your employment with the Company shall be the sole 
and exclusive property of the Company and must be returned on the termination of your 
employment with Company. All notes and memoranda of any Confidential Information which shall 
be acquired, received, or made by you during the course of your employment shall be the property 
of the Company and shall be surrendered by you to someone duly authorized on that behalf at the 
termination of your employment or at the request of the management at any time during the 
course of your employment. 

 
To protect the interests of the Company, in furtherance of the provisions herein with regard to 
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“Confidential Information” you will also need to sign the Company's standard “Non-Disclosure 
Agreement” as a condition of your employment, which is annexed hereto as Annexure 3 to this 
Agreement. 

 
We wish to impress upon you that we do not want you to bring with you any confidential or 
proprietary material of any former employer or to violate any other obligations you may have to 
any former employer. 

 
8. Your Work and Creations 

 
All rights, title, and interest to any Work done by you during the course of your employment with 
the Company, including any and all intellectual property rights in, and to the Work and any moral 
rights in, and to the Work, shall be deemed to have been assigned by You to the Company. You 
shall: 

 
(a) Grant and assign to the Company an exclusive, royalty-free, worldwide license to use, 

edit, modify, display and disseminate the work. You shall give the Company and its attorneys all 
necessary assistance and cooperation in connection with the preparation and prosecution of any 
application for registration of intellectual property rights. 

 
(b) To protect the interests of the Company, in furtherance of the provisions herein with 

regard to your work and creations, you will also need to sign the Company's standard 
 

“Copyright Assignment Agreement” as a condition of your employment, which is annexed hereto 
as Annexure 2 to this Agreement. 

 
9. Non-solicitation: 

 
You covenant with the Company that during your employment with the Firm, and for a period of 
36 months after ceasing to be employed with the Company, you will not endeavor to entice away 
from the Company any person who has, at any time during the 12 (Twelve) months immediately 
preceding such cessation, been employed or engaged by the Company. 

 
10. Non-competition: 

 
You further covenant with the Company that during your employment with the Company, and for a 
period of 36 months after ceasing to be employed with the Company, you will not, either alone or 
jointly with or as manager, agent, consultant, or employee of any person, firm or company directly 
or indirectly carry on or be engaged in any activity or business which shall be in competition with 
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the business of the Company. 
 

11. Non- Infringement: 
 

You further covenant with the Company that during and after ceasing to be employed with the 
Company, you will not infringe any intellectual property rights of the Company, including the work 
submitted by you during the course of your employment. 

 
12. Termination 

 
After confirmation of your employment in the Company, your contract may be terminated either 
by you or the Company by providing a notice period of 2 months prior to written notice, or by 
payment of 1-month salary in lieu of notice in case of termination of your employment by the 
Company. In case you are unable to serve the full notice period, you are required to buy out the 
notice period by paying 1 month of gross salary. Upon termination, all confidential information 
pertaining to the Company shall be returned to the Company within 3 working days. 

 
13. Governing Law and Jurisdiction 

 
This Agreement shall be governed by and construed in accordance with the laws of India. All 
disputes and differences whatsoever which shall arise between the parties relating to any matter 
or the interpretation of this agreement shall be referred to one or more arbitrators, one to be 
appointed by each party subject to the provisions of the Arbitration and conciliation Act, 1996 at 
Kerala India. The decision of the Arbitrator shall be final and binding. 

 
14. Severability 

 
In case anyone or more of the provisions contained in these terms and conditions shall for any 
reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality or 
unenforceability shall not affect any other provision of these terms and conditions, but these 
terms and conditions shall be construed as if such invalid, illegal or unenforceable provision had 
never been contained herein and there shall be deemed substituted for such invalid, illegal or 
unenforceable provision such other provision as will most nearly accomplish the intent of the 
parties to the extent permitted by the applicable law. 

 
15. Amendment and Waivers 

 
This Agreement may be amended only by a written agreement executed by each of the parties 
hereto. No amendment of or waiver of, or modification of any obligation under this Agreement will 
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be enforceable unless set forth in writing signed by the party against which enforcement is sought. 
Any amendment effected in accordance with this section will be binding upon all parties hereto 
and each of their respective successors and assigns. No delay or failure to require performance of 
any provision of this Agreement shall constitute a waiver of that provision as to that or any other 
instance. No waiver granted under this Agreement as to any one provision herein shall constitute a 
subsequent waiver of such provision or of any other provision herein, nor shall it constitute the 
waiver of any performance other than the actual performance specifically waived. 

 
16. Injunctive Relief 

 
You understand that in the event of a breach or threatened breach of this Agreement by you 
(particularly, the obligations assumed by you as regards Confidentiality), the Company may suffer 
irreparable harm inadequately compensable in damages, and therefore, the Company will also be 
entitled to seek injunctive relief to enforce this Agreement, in addition to all and any other legal 
remedies which may be available to the Company under applicable law. 

 
17. General 

 
The above terms and conditions, including those in Annexure 1 to this Agreement (Compensation 
and Incentives Package) Annexure 2 –(Copyright Assignment Agreement) and Annexure 3 – 
(Non-Disclosure Agreement) is based on and subject to the Company’s policies, procedures, and 
other rules laid down from time to time. 

 
18. Counterparts 

 
This Agreement may be executed in any number of counterparts, each of which when so executed 
and delivered will be deemed an original, and all of which together shall constitute one and the 
same Agreement 

 
19. Employee acknowledges and agrees that during the 5 years Restricted Period employee shall 
not, directly or indirectly take away or divert, or attempt to solicit, take away or divert, the 
business of any client or customer or employee of the Company with the intention or for the 
purpose of providing services that compete with the services provided by the Company. 

 
20. Notices. 

 
Any notice that has to be served to the Company or to the employee shall be sent to the addresses 
mentioned below: 
Address of the Company: Door No 1502, Cafit Square, Hilite Business Park, Kozhikode -673014 



Codelattice Digital Solutions.Pvt.Ltd 
Door. No. 1502, 5th Floor Cafit Square, HiLite Business 
Park, Pottammal- Palazhi Rd, Poovangal, 
Kozhikode,Kerala, 673014 

 

 

 
 
 
 
 

Address of Employee: Kerala 
 

Any change of address should be notified within 5 working days to the respective parties. 
The Parties hereto have duly executed this Agreement as of the date and year hereinabove first 
written. 

 

Codelattice Digital Solutions Pvt Ltd Agreed & Accepted 
I have read the terms and conditions set out 
above and fully understand the same. In 
accepting employment with the company, I 
undertake to conform to the terms and 
conditions set out above as well as other 
company policies, procedures, and 
instructions, etc, as may be communicated to 
me from time to time. 

By 
Jithesh VP 
Manager at Codelattice 
20th August 2022 

By 
 

Ms. Sandra. K. V. 

Sign: 
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ANNEXURE 2 
 

COPYRIGHT ASSIGNMENT AGREEMENT 
 

THIS COPYRIGHT ASSIGNMENT AGREEMENT is made on 20th August 2022 by and between: 
 

1. Codelattice Digital Solutions Pvt. Ltd, a company incorporated under the Companies Act, 1956 
and having its registered office at Door No 1502, Cafit Square, Hilite Business Park, Kozhikode 
673014 (hereinafter referred to as "Company" which expression shall mean and include unless 
repugnant to the context its successors-in-interest and assigns); and 

 
2. Ms. Sandra. K. V. an individual, (hereinafter referred to as “Employee” which expression shall, 
unless it is repugnant to the context or meaning thereof, be deemed to mean and include heirs, 
executors, administrators, successors, and permitted assigns; 

 
 

BACKGROUND 
 

I understand that the Company is engaged in the business of Codelattice is an emerging startup 
company that shelves point solutions; aims to engage, resolve and support day to day challenges 
of e-commerce businesses. With strong domain expertise in eCommerce portal development as 
a backbone and handpicked technology leaders, we make a wonderful team driving 
next-generation retail solutions. 

 
Accordingly, it is critical for the Company to preserve and protect its rights in all designs and 
creations, and in all related intellectual property rights and proprietary information of the 
Company. 

 
Accordingly, I am entering into this Copyright Assignment Agreement ("Agreement") as a condition 
of the Employment Agreement, whether or not I am expected to create a work of value, or 
generate proprietary information, for the Company. 

 
IT IS HEREBY AGREED BETWEEN THE PARTIES AS FOLLOWS: 

 
(1) Copyright: The Employee acknowledges and agrees that any copyrightable works prepared by 
such Employee will fall within the scope of and during the course of his/her employment with the 
Company and the Company will be the first owner of such copyrightable works and the copyright 
therein. The Employee agrees that all the work done or created during the course of his/her 
employment with the Company will be the sole and exclusive property of the Company and are 
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hereby irrevocably assigned by the Employee to the Company. The Employee further recognizes 
the right of the Company, as his/her employer, to the copyright on works made by the Employee in 
the course of his/her employment with the Company as prescribed under the Copyright Act, 1957, 
and will in no way dispute or challenge the same. 

 
(2) Assignment of other rights: In addition to the foregoing assignment of all work and creations 
to the Company, the Employee hereby irrevocably transfers and assigns to the Company: (i) all, 
copyrights and other intellectual property rights in any work and creation; and (ii) any related 
rights and derivative/adaptive rights; and (iii) any proprietary information of the Company. The 
Employee also hereby forever waives and agrees never to assert any and all Moral Rights that 
he/she may have in or with respect to any work and creation, even after termination of his/her 
work on behalf of the Company. 

 
(3) Assistance: The Employee agrees to assist the Company in every proper way to obtain for the 
Company and enforce copyrights and other legal protections for the Company's work and 
proprietary information in any and all countries. The Employee agrees to execute any documents 
that the Company may reasonably request for use in obtaining or enforcing such copyrights and 
other legal protections. The Employee’s obligations under this paragraph will continue beyond the 
termination of his/her employment with the Company, provided that the Company will 
compensate the Employee at a reasonable rate after such termination, for time or expenses 
actually spent by such Employee at the Company's request on such assistance. 

 
(4)  No Breach of Prior Agreement: The Employee represents that his/her performance of all the 
terms of this Agreement and his/her duties as Employee will not breach any invention assignment, 
proprietary information, confidentiality, or similar agreement with any former employer or other 
parties. The Employee represents that he/she will not bring with him/her to the Company or use in 
the performance of his/her duties for the Company any documents or materials or intangibles of a 
former employer or third party that are not generally available to the public or have not been 
legally transferred to the Company. 

 
(5) Notification: The Employee hereby authorizes the Company to notify his/her actual or future 
employers of the terms of this Agreement and his/her responsibilities hereunder. 

 
(6) Injunctive Relief: The Employee understands that in the event of a breach or threatened 
breach of this Agreement by him/her, the Company may suffer irreparable harm inadequately 
compensable in damages, and therefore, the Company or any other party as provided herein, will 
be entitled to seek injunctive relief to enforce this Agreement, in addition to all and any other legal 
remedies which may be available to the Company under applicable law. 
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(8) Indemnity: The Employee hereby indemnifies, defends, and holds the Company harmless from 
and against any losses, costs, expenses, damages of whatsoever nature which may be incurred or 
suffered by the Company, which arises out of or as a result from any breach of contract, warranty, 
tort (including negligence) or otherwise of any of his/her obligations or Agreement contained 
herein. 

 
(9) Governing Law: This Agreement shall be governed by and construed in accordance with the 
laws of India. All disputes and differences whatsoever which shall arise between the parties 
relating to any matter or the interpretation of this agreement shall be referred to one or more 
arbitrators, one to be appointed by each party subject to the provisions of the Arbitration and 
conciliation Act, 1996 at Bangalore, India. The decision of the Arbitrator shall be final and binding. 

 
(10) Severability: In case any one or more of the provisions contained in these terms and 
conditions shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such 
invalidity, illegality or unenforceability shall not affect any other provision of these terms and 
conditions, but these terms and conditions shall be construed as if such invalid, illegal or 
unenforceable provision had never been contained herein and there shall be deemed substituted 
for such invalid, illegal or unenforceable provision such other provision as will most nearly 
accomplish the intent of the parties to the extent permitted by the applicable law. 

 
(11) Amendment and Waivers: This Agreement may be amended only by a written agreement 
executed by each of the parties hereto. No amendment of or waiver of, or modification of any 
obligation under this Agreement will be enforceable unless set forth in writing signed by the party 
against which enforcement is sought. Any amendment effected in accordance with this section will 
be binding upon all parties hereto and each of their respective successors and assigns. No delay or 
failure to require performance of any provision of this Agreement shall constitute a waiver of that 
provision as to that or any other instance. No waiver granted under this Agreement as to any one 
provision herein shall constitute a subsequent waiver of such provision or of any other provision 
herein, nor shall it constitute a waiver of any performance other than the actual performance 
specifically waived. 

 
(12) Successors and Assigns: Except as otherwise provided in this Agreement, this Agreement, 
and the rights and obligations of the parties hereunder, will be binding upon and inure to the 
benefit of their respective successors, assigns, heirs, executors, administrators, and legal 
representatives. 

 
(13) Assignment: The Company may assign any of its rights and obligations under this Agreement. 
The Employee shall not assign, whether voluntarily or by operation of law, any of his/her rights and 
obligations under this Agreement, except with the prior written consent of the Company. 
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(14) Further Assurances: The Employee hereby agrees to execute such further documents and 
instruments and to take such further actions as may be reasonably necessary to carry out the 
purposes and intent of this Agreement. 

 
(15) Enforceability: The provisions of this Agreement shall be enforceable notwithstanding the 
existence of any claim or cause of action of the Employee against the Company whether 
predicated in this Agreement or otherwise. 

 
(16) Counterparts: This Agreement may be executed in any number of counterparts, each of 
which when so executed and delivered will be deemed an original, and all of which together shall 
constitute one and the same Agreement. 

 
(17) Entire Agreement: This Agreement and the documents referred to herein constitute the 
entire Agreement and understanding of the parties with respect to the subject matter of this 
Agreement, and supersedes all prior understandings and agreements, whether oral or written, 
between or among the parties hereto with respect to the specific subject matter hereof. 

 
The Parties hereto have duly executed this Agreement as of the date and year hereinabove first 
written 

 

N. Codelattice Digital Solutions Pvt Ltd 
 
 
 
 
 
By 
Jithesh VP 
Manager at Codelattice 
20th August 2022 

Agreed & Accepted 
I have read the terms and conditions set out 
above and fully understand the same. In 
accepting employment with the company, I 
undertake to conform to the terms and 
conditions set out above as well as other 
company policies, procedures, and 
instructions, etc, as may be communicated to 
me from time to time. 

Sign: By 
Ms. Sandra. K. V. 
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Annexure 3 
Non-Disclosure Agreement 

 
THIS NON DISCLOSURE AGREEMENT is made on 20th August 2022 by and between: 

 
1. Codelattice Digital Solutions Pvt Ltd ., a company incorporated under the Companies Act 1956 
and having its registered office at Cafit Square, Door No 1502, Hilite Business Park , Kozhikode 
673014 (hereinafter referred to as "Company" which expression shall mean and include unless 
repugnant to the context its successors-in-interest and assigns); and 

 
2. Ms. Sandra. K. V. is an individual, (hereinafter referred to as “Employee” which expression shall, 
unless it is repugnant to the context or meaning thereof, be deemed to mean and include heirs, 
executors, administrators, successors, and permitted assigns) 

 
WHEREAS 

 
A. In order for the Employee to discharge his/her responsibilities as per the terms and conditions 
of the Employment Agreement executed by him/her with the Company dated 22nd August 2022 
the Company will be providing certain Confidential Information to the Employee. 

 
B. The Employee acknowledges and confirms that the unauthorized disclosure or misuse of 
Confidential Information by the Employee may cause substantial direct and consequential loss and 
damage to inter alia the Company, its employees, shareholders, and customers. 

 
C. In return for the Company providing the Employee with Confidential Information and as a 
prerequisite to the Employee joining the Company, the Employee agrees to enter into this 
Agreement and be subject to all its terms and conditions. 

 
IT IS HEREBY AGREED BETWEEN THE PARTIES AS FOLLOWS: 

 
(1) Confidential Information: For the purposes of this Agreement, “Confidential Information” 
shall include all trade secrets of the Company, and all information, including any information which 
relates to the operational, commercial, technical, and financial activities of the Company or any 
such confidential information concerning any other company, or any of its or their suppliers, 
agents, distributors or customers. It does not extend to information already in the public domain 
unless such information has arrived there through unauthorized means. 

 
(2) Subject to the terms and conditions of this Agreement, the Company agrees to disclose the 
Confidential Information to the Employee. 



Codelattice Digital Solutions.Pvt.Ltd 
Door. No. 1502, 5th Floor Cafit Square, HiLite Business 
Park, Pottammal- Palazhi Rd, Poovangal, 
Kozhikode,Kerala, 673014 

 

 

 
 
 
 

(3) Obligation of Non-Disclosure: The Employee agrees: 
 

(a) To retain all Confidential Information in strict confidence and at least to the same extent 
as it protects its own confidential information of the same nature; 

 
(b) Not to disclose any Confidential Information in whole or part to any third party; 

 
(c) Not to use the Confidential Information for any purpose other than those explicitly 

specified in writing by the Company; 
 

(d) Not to copy any of the Confidential Information without the prior written consent of the 
Company; and 

 
(e) Not to disclose the existence of this Agreement or any details of the transaction 

contemplated by this Agreement to any third party. 
 

(4) Non-applicability of confidentiality obligations: Notwithstanding any other provision to the 
contrary in this Agreement, the Employee's obligations of confidentiality will not apply to any 
information which: 

 
(a) Prior to disclosure by the Company to the Employee was (i) already publicly available; 

(ii) received by the Employee from a third party without restrictions; or (iii) independently 
developed by the Employee. 

 
(b) After disclosure by the Company to the Employee, (i) becomes publicly available through 

no wrongful act of the Employee; (ii) is disclosed without restriction to the Employee by a third 
party who is not in breach of an obligation of confidence owed to the Company; or (iii) is required 
by law to be disclosed. 

 
(5) Return or Destruction of Confidential Information: All Confidential Information remains the 
property of the Company. Upon the Company’s request, the Employee must, at the Company’s 
option, either return to the Company or destroy all such Confidential Information together with 
any summaries of or extracts from such information and all copies or adaptations thereof which 
the Employee may have in its possession or control, including removal of any such information 
from electronic storage. The employee must ensure that all parties to whom it has disclosed such 
information will comply with the Company’s request. Employee agrees to give the Company a 
written notice stating that it has returned or destroyed all Confidential Information in accordance 
with this clause. 
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(6) Nothing in this Agreement will obligate the Company to disclose any information to the 
Employee or enter into any other agreement or arrangement with the Employee, nor will it be 
construed as granting any rights to the Employee. 

 
(7) Employee’s obligations under this Agreement will survive the termination of his/her 
employment with the Company regardless of the manner of such termination. 

 
(8) Indemnity: The Employee hereby indemnifies, defends, and holds the Company harmless from 
and against any losses, costs, expenses, damages of whatsoever nature which may be incurred or 
suffered by the Company, which arises out of or as a result from any breach of contract, warranty, 
tort (including negligence) or otherwise of any of his/her obligations or Agreement contained 
herein. 

 
(9) Governing Law: This Agreement shall be governed by and construed in accordance with the 
laws of India. All disputes and differences whatsoever which shall arise between the parties 
relating to any matter or the interpretation of this agreement shall be referred to one or more 
arbitrators, one to be appointed by each party subject to the provisions of the Arbitration and 
conciliation Act, 1996 at Kerala, India. The decision of the Arbitrator shall be final and binding. 

 
(10) Severability: In case any one or more of the provisions contained in these terms and 
conditions shall for any reason be held to be invalid, illegal, or unenforceable in any respect, such 
invalidity, illegality or unenforceability shall not affect any other provision of these terms and 
conditions, but these terms and conditions shall be construed as if such invalid, illegal or 
unenforceable provision had never been contained herein and there shall be deemed substituted 
for such invalid, illegal or unenforceable provision such other provision as will most nearly 
accomplish the intent of the parties to the extent permitted by the applicable law. 

 
(11) Amendment and Waivers: This Agreement may be amended only by a written agreement 
executed by each of the parties hereto. No amendment of or waiver of, or modification of any 
obligation under this Agreement will be enforceable unless set forth in writing signed by the party 
against which enforcement is sought. Any amendment effected in accordance with this section will 
be binding upon all parties hereto and each of their respective successors and assigns. No delay or 
failure to require performance of any provision of this Agreement shall constitute a waiver of that 
provision as to that or any other instance. No waiver granted Under this Agreement as to any one 
provision herein shall not constitute a subsequent waiver of such provision or of any other 
provision herein, nor shall it constitute a waiver of any performance other than the actual 
performance specifically waived. 

 
(12) Successors and Assigns: Except as otherwise provided in this Agreement, this Agreement, 
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and the rights and obligations of the parties hereunder, will be binding upon and inure to the 
benefit of their respective successors, assigns, heirs, executors, administrators and legal 
representatives. 

 
(13) Assignment: The Company may assign any of its rights and obligations under this 
Agreement. The Employee shall not assign, whether voluntarily or by operation of law, any of 
his/her rights and obligations under this Agreement, except with the prior written consent of the 
Company. 

 
 

N. Codelattice Digital Solutions Pvt Ltd Agreed & Accepted 
I have read the terms and conditions set out 
above and fully understand the same. In 
accepting employment with the company, I 
undertake to conform to the terms and 
conditions set out above as well as other 
company policies, procedures and instructions 
etc, as may be communicated to me from time 
to time. 

By 
Jithesh VP 
Manager at Codelattice 
20th August 2022 

By 
 

Ms. Sandra. K. V. 

Sign: 
 

 
 

(14) Further Assurances: The Employee hereby agrees to execute such further documents and 
instruments and to take such further actions as may be reasonably necessary to carry out the 
purposes and intent of this Agreement. 

 
(15) Enforceability: The provisions of this Agreement shall be enforceable notwithstanding the 
existence of any claim or cause of action of the Employee against the Company whether 
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predicated in this Agreement or otherwise. 
 

(16) Counterparts: This Agreement may be executed in any number of counterparts, each of 
which when so executed and delivered will be deemed an original, and all of which together shall 
constitute one and the same Agreement. 

 
(17) Entire Agreement: This Agreement and the documents referred to herein constitute the 
entire Agreement and understanding of the parties with respect to the subject matter of this 
Agreement, and supersedes all prior understandings and agreements, whether oral or written, 
between or among the parties hereto with respect to the specific subject matter hereof. 

 
The Parties hereto have duly executed this Agreement as of the date and year hereinabove first 
written. 

 
Yours sincerely, 
Jithesh VP 
Manager at Codelattice 
Date: 20th August 2022 

Sign: 
 ̀
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Mr. Prince P 

Kaniyankandi House,Olakkal, 

Erattengal,Malur(Po),Mattannur(Via), 

Kannur-670702 

India 

 
Ph: +91-7034605950 

 
Dear Prince, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

We look forward to working with you and wish you success in your career with us. 
 

 
Warm regards, 

 
 

 
RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.12.21 13:32:39 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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HRD/1002698041/21-22 December 21, 2021 

Mr. Prince P 
Kaniyankandi House,Olakkal, 
Erattengal,Malur(Po),Mattannur(Via), 
Kannur-670702 
India 

 
Ph: +91-7034605950 

 
Dear Prince, 

 
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive . 

Here are the terms and conditions of our offer: 

Joining 

Your scheduled date of employment with us will be 27-Dec-2021. 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of 
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 
on business requirements. In such an event, your remuneration and other benefits shall be determined 
in accordance with the relevant Policies of the Company in that work location." 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 
 

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 
or indirectly, the power to direct or cause the direction of the management, policies or operations of an 
entity, whether through ownership of voting securities, by contract or otherwise." 

 
Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 
of the classroom/virtual training will be based on the business requirement. Your continued 
employment with the Company is subject to your meeting the qualifying criteria till the end of the 
training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 
your allocation to Unit. On successful completion of your probation, you will be confirmed as a 
permanent employee. Your confirmation is also subject to your submitting the documents required by 
the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 
Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of earned leave annually during probation. On confirmation as a permanent employee you will 
be eligible for 20 working days of leave annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 
you at the time of joining. 

 
Increments and Promotions 

Your growth and increase in salary will depend solely on your performance and contribution to the 
Company. Salary increases are normally given on an annual basis. 

 
Transfer 

Your services can be transferred to any of our units / departments situated anywhere in India or 
abroad. At such time compensation applicable to a specific location will be payable to you. 

 
Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 
Service Agreement details the scope, terms and conditions of your employment, the necessary training 
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 
generally the first day of the subsequent month post completion of training. You will be required to 
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 
the notarized Service Agreement will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 
Passport and Driving License 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time 
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of 
having applied for the same. 

Compensation and Benefits 

 
Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 
provided in the Compensation Details sheet in Annexure - I. 

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 
This allowance will be paid to you during your probation period, on the condition that your base location 
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 
your base location due to official or personal reasons or upon confirmation (whichever is earlier). 

 
Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 
Financial Year 2021-22 will be as follows: 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 
Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 
You will be covered by default under the Standard Plan which provides you and your family (your 
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The 
details of the Scheme would be available to you when you join the Company. 

 
Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training/employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving 
three months notice or salary thereof. 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 
Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 
joining date to validate your identity, the address provided by you, your education details and details 
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in Offer Annexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this offer without notice and compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity 
without the consent of Infosys. The consent may be given subject to any terms and conditions that the 
Company may think fit and may be withdrawn at any time at the discretion of the Company. 

Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation, without any active backlog papers. Your simple average should not be less than what was 
specified during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 
on the day of joining. Further, you should have been declared as passed by the relevant examination 
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 
of delay in submission of the same will be at the Company's discretion. 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the 
Non-Compete Agreement (Annexure III). 

This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than those 
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 
officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

Your employment will be governed by the rules, regulations and policies of the Company. 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 
 

 
Yours sincerely, 

 

 
RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date:  , 20  

 

Sign your name 
 

 
  

Print your full Name Location  
 

Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2021.12.21 13:32:39 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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ANNEXURE - I 

(Compensation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Prince P 

ROLE Operations Executive 

ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

 
2,580 

MONTHLY GROSS SALARY 16,162 
 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 
the advance (95%) paid out on a monthly basis) 

 

 
136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 
allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Thursday, 10th May 2022 

Offer for Employment 

 

 

 
Dear Mr Sidharth V, 

 
We hereby offer you an Employment opportunity with QDEV Digital Pvt Ltd as 

a Software Developer 

1. Start of Employment Wednesday 01st June 2022. 

2, Title: Software Developer 

3, Probation till December 2022 

4 Gross total Salary 10000/- INR payable at end the end of each month, which 

will be revised after satisfactory evaluation at the end of probation. 

5. 22 working days annual vacation 
 

 
We hope that you accept this letter of employment and request you to sign it 

and to return a copy to us. Together with your passport copy, passport size 

picture in order to complete your employment contract. 

Looking forward to welcoming you as an employee @QDev Digital Pvt Ltd 

Trivandrum. 

 
Kind Regards 

 

 



Thursday, 10th May 2022 

Offer for Employment 

 

 

 
Dear Mr Muhammed Rasal VM, 

 
We hereby offer you an Employment opportunity with QDEV Digital Pvt Ltd as 

a Software Developer 

1. Start of Employment Wednesday 01st June 2022. 

2, Title: Software Developer 

3, Probation till December 2022 

4 Gross total Salary 10000/- INR payable at end the end of each month, which 

will be revised after satisfactory evaluation at the end of probation. 

5. 22 working days annual vacation 
 

 
We hope that you accept this letter of employment and request you to sign it 

and to return a copy to us. Together with your passport copy, passport size 

picture in order to complete your employment contract. 

Looking forward to welcoming you as an employee @QDev Digital Pvt Ltd 

Trivandrum. 

 
Kind Regards 

 

 



 
 

 

BSc Computer Science (2020-2021) 
 

 

 
 Pranav C K 

 



 

 

MSc Mathematics (2020-2021) 
 
 
 

 
 Athira.A.P 

Present position : teacher 
Name of institution : chettiyamparamba govt.u.p.school 

 



  

 

 
 BSc Mathematics (2020-2021) 
 
 Nived , INDIAN NAVY(Medical Assistant) 

 



 

 

 
 BBA (2020-2021) 

Arjun Raj 
 
 

 

 
 
 

Ashar N P 
 



 
 

 

Muhammed Aslam 
 

 
 

Sharika C K 
 



 Parvathi 
 

 

 

MCom (2019-2021) 

 

  Sneha jhonson 
 



 

 

 
 
 

 
 

Anusree P 

 



35. Akshaya C 

27 

 

 

BCom 2020-2021 
 
 

Merin N Benny 
 

Anna Jemimah 
 

 
 
 
 

 



 
 

5.2.1.1 Number of outgoing students placed year wise during the last five years 
2019-2020 

 
Bsc physics 2017-20 batch 

 
Navya⋅ S.K. 

BSc physics MAHATMA GANDHI COLLEGE IRITTY 
 

 
 

 SANDRA MARIA JOSEPH 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 

 

 
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 
 
 

 
23-Jun-2021 

 
Dear Akhil K S, 
B.Sc, Computer Science 
Mahatma Gandhi College 

 
Candidate ID – 17006395 

 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selection 
process. 

 
You have been selected for the position of Programmer Trainee 

 
During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 251,999/-. This includes an annual target incentive of INR 12,000 
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 
compensation is highly confidential and if the need arises, you may discuss it only with your Manager. 

 
On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution 
towards benefits such as Medical, Accident and Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. 

 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and 
other communications shared with you. 

 
Please note: 

 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum 
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post- 
Graduation. 

 
This offer from Cognizant is valid for 3 months and hence you are expected to accept or decline the offer 
through the company's online portal within this time-period. In case we do not receive any response from 
you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any extension 
to the offer validity will be at the sole discretion of Cognizant 

 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 
Development (CSD) program as detailed below: 

 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
based on the successful completion of same. In event of non-completion of the Internship or Continuous 
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
3.1 Cognizant Internship: 

 
a) Cognizant Internship is for approximately 3 to 6 months based on business skilling requirements. The 
performance during Internship would be monitored through formal evaluations and rewarded with monthly 
stipend. The stipend details would be notified upon your registration for Internship. 

 
b) Interns are covered under Cognizant's calendar holidays and need to adhere with attendance 
requirements and pre-approvals are to be sought towards unavoidable leave or break requests from the 
program. 

 
3.2 Continuous Skill Development (CSD) Program: 

 
a) CSD program is offered through a platform based engagement model combined with integrated skill 
assessment and certifications as the CSD program completion criteria. Upon meeting the completion 
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 
program. 

 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 
Any such misconduct would lead to appropriate disciplinary action including the revocation of this 
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 
information and material of Cognizant during the period and could modify or amend the Cognizant 
Internship and CSD program terms and conditions from time to time. 

 
3.3 GenC Training Post joining: 

 
a) Cognizant continues to invest in skill building of the entry-level talent and GenC training is a formal on- 
the-job training offered to trainees based on the business specific skilling needs. The terms and conditions 
of this training will be governed by Cognizant GenC program guidelines. 

 
b) The Cognizant Internship or the Continuous Skill Development (CSD) completion may qualify as the 
entry criteria to the GenC training and is used as basis towards your allocation to projects/roles. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into 
https://campus2Cognizant.cognizant.com 

 
Yours sincerely, 
For Cognizant Technology Solutions India Pvt. Ltd. 

 

Maya Sreekumar 
Vice President – Human Resources 

 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
Signature: Date: 
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Name: Akhil K S Designation: Programmer Trainee 

 
 

 
Compensation and Benefits 

 

 

Sl. No. Description Monthly Yearly 

1 Basic 6500 78,000 

2 HRA* 2600 31,200 

3 Company's contribution of PF # 1475.892857 17,711 

4 Advance Statutory Bonus*** 2000 24,000 

5 Special Allowance* 5330 63,960 

6 
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 

469 5,628 

 Annual Gross Compensation  220,499 

 Incentive Indication (per annum)**  12,000 

 Annual Total Compensation  232,499 

 Company's contribution towards benefits (Medical, Accident 
and Life Insurance) 

 
19,500 

 Annual Total Remuneration  251,999 

 
As an associate you are also entitled to the following additional benefits: 

 
• Floating Medical Insurance Coverage 
• Round the Clock Group Personal Accident Insurance coverage 
• Group Term Life Insurance 
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 
Payment of Gratuity Act 

Leave & Vacation: 

 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 
your Manager 

 
 

SI No Category of Leave No. of leave days 

1 Earned Leave 18 

2 Sick Leave 12 

3 Casual Leave 6 

 

 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 
in the Maternity Benefit Act 
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 
leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 
 

• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" & 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
earned PF wages or PF wages as per this letter, whichever is lesser 

 
Employees State Insurance: 

 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recurring (or) adhoc special payouts during the month. 
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan will 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant. 
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Employment Agreement – Cognizant Technology Solutions India Private Limited 

 

 
This Employment Agreement ("Agreement") is made effective as of  between: 

 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai - 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 
assigns) of the ONE PART; 
AND 

 
Akhil K S, 22, residing at   (hereinafter referred to as "you", 
"your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be deemed 
to mean and include his/her heirs, executors and administrators) of the OTHER PART. 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 
"Parties" and individually as "Party". 

 
RECITAL: 

 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and 
conditions set forth below. 

 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 
employment with Cognizant: 

 
1. Duties and Responsibilities 

 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 
to time, and shall honour and comply with all rules and statutory requirements under applicable law as 
amended from time to time, in letter and spirit. 
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 
termination of your employment. 
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the 
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 
appropriate disciplinary action(s) including termination of your employment. 

 
2. Place of Employment 

 
You will be employed at any one of Cognizant's offices as per business requirement. The Company 
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 
or departments within the Company and/or other affiliated entities and assign such other duties as may be 
deemed fit in the interest of the Company. The Company also reserves the right to require you to work 
remotely from time to time as per business needs or government mandate. 

 
3. No Alternate Employment, No Conflict, Etc. 

 
During your employment with the Company, you shall not, without the Company's prior written consent, 
directly or indirectly employ or engage with any other person, business or entity, whether or not for any 
gain or profit, irrespective of whether it is during or outside your hours of work in the Company. 
Additionally, you are not allowed to undertake any other gainful employment, engagement, business, 
assume any public office or private office, honorary or remunerative position, without prior written 
permission of the Company. During your employment with the Company, you shall not directly or indirectly 
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 
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Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 
violate any agreement or obligations that you have with them. 

 
4. Confidentiality 

 
a. During the course of your employment with the Company, you shall have access to information and/or 
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 
any dealings), which information and/or documents are private, business sensitive, confidential and/or 
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 
as secret and must not, without prior and specific written permission from the Company, disclose any such 
information, received from whatever source and however you may learn it, to any person or third party. 
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 
your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 
of the Company and forthwith upon termination of your employment with the Company, you shall return to 
the Company all such copies of Confidential Information including but not limited to documents, records 
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 
disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irrespective of whether any such statements are likely to cause damage to 
any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 
with any clients on whose project you are being assigned on behalf of the Company. 

 
5. Data Protection 

 
By signing below, 

 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affiliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 
required under applicable law/requirements. 

 
6. Work Schedule 

 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to time/in consonance with any applicable laws for the time being in force. 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
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discretion and notified to you in advance. 
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

 
7. Background Check 

 
Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and external 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

 
The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your employment immediately. 

 
8. Compliance with Company Policies 

 
As a condition of employment with the Company and as part of your joining formalities, you are required to 
comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

 
i. IP Assignment Agreement 
ii. The Code of Business Ethics 
iii. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please 
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period. 

 
9. Non-Compete and Non-Solicit Restrictions 

 
During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directly or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or 
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

 
10. Representations and Warranties 

 
By signing below, 

 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
contracted with you and that any previous employment contract and/or relationships have terminated 
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and/or expired prior to the effective start date of your employment at the Company and you have all the 
requisite power and authority, and do not require the consent of any third party to be employed with the 
Company; 
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any 
manner) any third-party documents (regardless of media) or materials (including but not limited to 
proprietary information or trade secrets), or any such documents or materials of your previous employer, 
without written permissions/approvals from such previous employer or third parties; and 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or 
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company. 

 
11. Indemnity 

 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any 
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or 
negligent performance of your duties as expected from you while in employment of the Company. 

 
12. Business Engagement, Learning and Development and Project Deployment 

 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a 
condition of your employment with the Company, you are responsible for upskilling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

 
13. Unauthorized Absence 

 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

 
14. Retirement 

 
You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

 
15. Termination of Employment 

 
a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy 
• Non-adherence to Associate Deployment Pool Policy 
• Violation of Social Media Policy or Conflict of Interest Policy 
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or 
directions of the Company 
• Violation of non-disparagement obligations 
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• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

 
16. Deputation, Assignment and Transfer 

 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation / 
International Employment Agreement(s) of the specific country, based on the policies of the Company. 

 
17. Survival 

 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

 
18. Dispute Resolution and Governing law 

 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 
employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

 
19. General 

 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shall not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates 
and their employees, contractors or clients. 

 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 
business exigencies. 

 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 
first above written. 

 
Cognizant Technology Solutions India Private Limited  Akhil K S 

 

 
Sign:   Sign:   

 
Name: Name: 
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HRD/2T/1000956888/20-21 

Mr. Athul P 
Candidate ID: 1000956888 September 25, 2020 
Ashoka House 
Pathiriyad 
Kuthuparamba - 670643 
Kerala 
India 
Ph: (91) 82812 89250 

 
Dear Athul, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment w here ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’ s next and w e 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

We look forward to working with you and wish you success in your career with us. 

Warm regards, 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 

 
INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 
 

 
Digitally signed by RICHARD LOBO 
Date: 2020.09.25 14:28:34 +05:30 
Reason: Offer Letter 
Location: Bangalore 
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HRD/2T/1000956888/20-21 

Mr. Athul P 
Candidate ID: 1000956888 September 25, 2020 
Ashoka House 
Pathiriyad 
Kuthuparamba - 670643 
Kerala 
India 
Ph: (91) 82812 89250 

 
Dear Athul, 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive. 

Here are the terms and conditions of our offer: 

Joining date 

Your scheduled date of employment with us will be October 12, 2020. 

Location 

Your location of training is Mysore, India. The location of posting (“work location”) would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 
requirements. In such an event, your remuneration and other benefits shall be determined in accordanc e with 
the relevant Policies of the Company in that work location. 

 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 
indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 
whether through ownership of voting securities, by contract or otherwise. 

 
Training 

The training program will consist of classroom/Virtual training and on-the-job training. The duration of the 
classroom/virtual training will be based on the business requirement. Your continued employment with the 
Company is subject to your meeting the qualifying criteria till the end of the training and successful 
completion of the training. 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 
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Probation and confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure – III. 

Leave 
 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, during probation On confirmation as a permanent employee you will be eligible for 20 
working days of leave annually. 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 
An illustration with other relevant information have been given in the Information Sheet. The Company’s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to you 
at the time of joining. 

 
Increments and Promotions 

Your growth and increase in salary will depend solely on your performance and contribution to the Company. 
Salary increases are normally given on an annual basis. 

 
Transfer 

 
Your services can be transferred to any of our units/departments situated anywhere in India or abroad. At such 
time compensation applicable to a specific location will be payable to you. 

 
Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Servic e 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement w ill 
result in denial of employment with the Company. 

You will produce all marks sheets and other relevant documents at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 
by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 
proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 
 

Passport & Driving License 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 
applied for the same. 
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Compensation and Benefits 

Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in 
the Compensation Details sheet in Annexure – I. 

 
In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 
This allowance will be paid to you during your probation period on the condition that your base location 
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 
your base location due to official or personal reasons or upon confirmation (whichever is earlier). 

 
Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/Bonus payout which is calculated at 20% of the sum of the (Basic 
Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 
for Financial Year 2020-21 will be as follows: 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 
Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 
coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 
covered by default under the Standard Plan which provides you and your family (your spouse and two 
children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 
natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 
Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 
the Scheme would be available to you when you join the Company. 

 
Notice period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training/employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 
necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof. 

 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice 
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Background checks 

The Company may at its discretion conduct background checks prior to or after your expected joining date to 
validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company c onducting 
such background checks. In this connection, you are required to furnish the documents listed in Offer 
Annexure for India. 

 
If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this offer without notice and compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

Other terms and conditions 
 

You agree not to undertake employment, whether full-time or part-time, as the Director-/-Partner- 
/Member/Employee of any other organization/entity engaged in any form of business activity without the 
consent of Infosys. The consent may be given subject to any terms and conditions that the Company may 
think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment program 2019-2020. These eligibility criteria for the Role of an Operations Executive, 
has already been clearly communicated to you and your college during the selection process. You will also 
have completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 
by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 
proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the c hange in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour polic y 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 
the Company (if in force) will be made applicable to you. 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the Intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 
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You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the Non- 
Compete Agreement (Annexure II). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the terms 
of your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to 
this subject matter and supersedes any other promises, warranties, representations or agreements, whether 
written or oral. It is entered into without reliance on any promise or representation other than those expressly 
contained herein, and it cannot be modified or amended except in writing signed by an authorized officer of 
the Company. 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

Your employment will be governed by the rules, regulations and policies of the Company. 
 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 
accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

Yours sincerely, 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 

 
 

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date:  , 20  

 

Sign your name 
 
 

Print your name Location 

Enclosures: Annexure - I (Compensation) 



 

 

 

 
ANNEXURE –I 
(Compensation) 

 
 

COMPENSATION DETAILS 
(All figures in INR. per month) 

NAME Mr. Athul P 

ROLE Operations Executive 

ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 2,580 

MONTHLY GROSS SALARY 16,162 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 
adjusting the advance (95%) paid out on a monthly basis) 136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 

OTHER BENEFITS 

 
Scheme Eligible Amount 

in INR. 

 
Interest 

 
Monthly Instalments 

Margin Money 
(To be borne by the 

employee) 

SALARY LOAN 
( Subject to 

submission of Trainee 
Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

All the above benefits are as per Company’s policies, which are subject to change fromtime to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 
satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 

* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity 
amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 

Employee State Insurance (“ ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is 
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 

 
 
 
Í*ÂÃdxÈAthf 
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Welcome to Wipro | Virtual Onboarding Day – August 27th, 2020 
1 message 

 

<manager.campus@wipro.com> Wed, 26 Aug, 2020 at 11:25 am 
To: vaishakhsree45@gmail.com 

 

 
 

 

 
 
 

Welcome to Wipro | Virtual Onboarding Day – August 27th, 2020 
 
 

 
Dear Vaishakh C K Sonu Ck 

Resume Number - 9655067, 

 
 

Greetings from Wipro! 



 

 

We hope you and your loved ones are staying safe and well. 
 
 
 

We are pleased to inform you that your joining in Wipro is scheduled on September 1st, 2020. 
 
 

 
In order for a successful joining in Wipro, we would like to onboard you virtually on August 27th, 2020 for completion of your joining formalities as 
per the information mentioned below. 

 
 
 

Please click on the below mentioned link for joining the onboarding virtually from your laptop/desktop. Please ensure that you have good network 
connectivity in order to complete the joining formalities. 

 
 
 

Joining Link for Virtual Onboarding - Remote On-Boarding 

 
 

 
 

Virtual Onboarding Date 
 

Time 
 

Contact Person 

 
August 27th, 2020 

 
10.00 AM 

 
Antony, Arun, John 

 
 
 

For the purpose of document verification process, please ensure that you have uploaded the following mandatory documents in iVerify. 
 
 

 
PAN Card 

 
 
 

Graduation mark sheet- 5th semester (Original/ Internet copy) 
 
 
 

Graduation mark sheet- 6th semester (Original/ Internet copy) 

(In case you do not have 6th semester marksheet with you currently, you need to submit the same within 90 days of joining Wipro). 
 
 
 

Course Completion Certificate of Graduation OR Authorization Letter/ Bonafide Letter issued from college in the absence of Provisional 
certification issued from the University. 

 
(Candidates can also upload the official email confirmation from college on Course completion for onboarding). 

 
 

 
In case you have missed to upload any of the above mentioned documents, please upload by following below steps by August 26th, 2020 4.00 
PM. 

 
 

 
STEP 1 : Click HERE and login to the Candidate desktop by using Wipro Resume number and password. 

STEP 2 : Click on the Clarification tab (iVerify) in Candidate desktop to upload the documents. 

 
 
 
 

For completion of joining formalities, you will receive a separate mail from campus.onboarding@wipro.com. Please do submit all the required 
documents for successful joining in Wipro. 

 
 
 

On successful completion of joining formalities on the virtual onboarding day, you will begin your training on September 1st, 2020 which will be 
your joining date in Wipro. 



 

 

Please read below instructions carefully: 
 
 

 
Taking into account the prevailing COVID 19 pandemic situation, you will be working from home for the initial period of your joining until further 
communicated by Wipro. 

 
 
 

The posting location, once the COVID 19 pandemic situation normalizes, will be Cochin. You will be notified by respective manager and 
business team as and when you would be required to Work from Office. The posting location is subject to change basis business 
requirements. We will communicate to you in case of any changes in the posting location. 

 
 
 

In case you fail to complete your joining formalities on virtual onboarding day due to some reason, Wipro will authenticate the reason for 
insufficiency of completing the joining formalities and the decision to invite you for next onboarding will be solely at the discretion of 
Wipro. 

 
 
 

We are eagerly waiting to onboard you with us. However, in case you do not want to join as per the scheduled date due to some reason 
and would like to seek postponement for your joining in Wipro, please drop an e-mail stating the reason for not joining as per the 
scheduled date to manager.campus@wipro.com. Wipro will authenticate the reason for seeking postponement and the decision to invite 
you for next onboarding will be solely at the discretion of Wipro. 

 
. 

 
The allowance amount with regards to Travel, Accommodation, Food & Other Miscellaneous expenses mentioned in your Appointment 
letter will be paid to you once you will resume Work From Office. 

 
 

 
For any further clarification, you may also reach manager.campus@wipro.com wherein you will be responded to within 2 working days. Kindly use your 
resume number in every communication. 

 
 

 
We look forward to onboard you soon! 

 
 

 
Regards, 

 
Global Campus Hiring Team 
Wipro Limited 

 
 
 
 

 
Wipro is taking steps to prevent fraudulent agencies from issuing fake offers letters by introducing digitally signed offer letters for campus recruits. Offer letters will also 

contain the candidate’s photograph. The Wipro Technical campus offer letters can only be 

 
downloaded by the respective candidates through the Wipro portal and will not be sent by courier or email. 

 
Wipro does not charge any fee at any stage of the recruitment process and has not authorized agencies/partners to collect any fee for recruitment. If you encounter any 

suspicious mail, advertisements or persons who offer jobs at Wipro, please do let us know by contacting us on helpdesk.recruitment@wipro.com. 

 

     

 



 

 

Sensitivity: Internal & Restricted 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and may contain 
proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-mail. Please notify the 
sender immediately and destroy all copies of this message and any attachments. WARNING: Computer viruses can be transmitted via email. The recipient should 
check this email and any attachments for the presence of viruses. The company accepts no liability for any damage caused by any virus transmitted by this email. 
www.wipro.com 



 

 

 
 

Wipro | Work Integrated Learning Program Update 
1 message 

 

<manager.campus@wipro.com> Fri, 20 Nov, 2020 at 10:28 pm 
To: anugrahtp0121@gmail.com 

 

 
 

 

 

 
Wipro | Work Integrated Learning Program Update 

 
 
 

Dear Anugrah T P 
 

 
Resume no – 9620156 

 

 
Congratulations and Welcome to the Wipro family! 



 

 

 
Thank you for completing your onboarding formalities with us. You are now a part of an organization with connected ideas, 
insights and reaffirmed values. 

 

 
As mentioned during the recruitment process, it will be at the sole discretion of Wipro to determine whether a candidate 
will be enrolled in WIMS or WASE (part of Wipro’s Work Integrated Learning Program). 

 

 
We are pleased to inform you that you will be enrolled into our Wipro WASE Program. 

 

 
We wish you all the best! 

 
 
 
 

Regards, 

Global Campus Hiring Team, 

Wipro Limited 

 
 
 

 
Wipro is taking steps to prevent fraudulent agencies from issuing fake offers letters by introducing digitally signed offer letters 

for campus recruits. Offer letters will also contain the candidate’s photograph. The Wipro Technical campus offer letters can 
only be downloaded by the respective candidates through the Wipro portal and will not be sent by courier or email. 

 
 

 
Wipro does not charge any fee at any stage of the recruitment process and has not authorized agencies/partners to collect any 
fee for recruitment. If you encounter any suspicious mail, advertisements or persons who offer jobs at Wipro, please do let us 

know by contacting us on helpdesk.recruitment@wipro.com. 

 

     

 

 
 
 
 
 
 
 
 

 
Sensitivity: Internal & Restricted 

 
 
 
 
 

 

'The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the 
addressee(s) and may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, 
distribute or copy this e-mail. Please notify the sender immediately and destroy all copies of this message and any 



 

 

attachments. WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the 
presence of viruses. The company accepts no liability for any damage caused by any virus transmitted by this email. www.wipro.com' 

 
 
 

Sneha Charly 

Application Development Associate,Accenture 
 

Sreya Suresh 

Guest Lecturer, Govt.Polytechnic College, Kannur 
 



Prannya 
 

 

 
 
 

  
  

 

 
 Mili Thomas 



 
 

 

 

 
George V G 

 



 

 

2018- 2020 Batch (M Com) 
 
 

 

Meljo Sunny Ajina T K 
 
 
 
 
 



18 

 

 

BCom 2019-20220 
 

Thomas Tom 

 

 Anjana P Gopal 
 
 



 

19 

 

 

 
 

 

 
 
 
 

 

 



 Sofiya Kuriyakose 

20 

 

 

 
 

 



21 

 

 

Anjana Babu 
 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 



 

5.2.1.1 Number of outgoing students placed year wise during the last five years 
2018-2019 

 
 
 

 Aparna R 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 

 

 
Arjun Madhu 

 
 
 
 
 
 
 
 
 
 
 

 



 

 JISHNU. A 
 

BSc physics MAHATMA GANDHI COLLEGE IRITTY 
 
 

 

Josekutty Shaju 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 

 

 
 
 
 
 
 



 

 

MUHAMMED SHAFI P V 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 

 

 
NAVYA D JOSE 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 

 



 

 
Sachdev S Nath 
BSc physics MAHATMA GANDHI COLLEGE IRITTY 
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Offer: Computer Consultancy 
Ref: TCSL/DT20185000253/Trivandrum 
Date: 26/02/2019 

 
Ms. Adithya K 
AdarshKaretta, 
Uruvachal, 
Mattanur-670702, 
Kerala. 
Tel# 91-9447519139 

 
Dear Adithya K, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 48 hours, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 
You will be eligible for a basic salary of `7,100/- per month. 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS 
 
Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
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benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 
 
Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

 
Professional Memberships 
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

 

RETIRALS 
 
Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 
 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
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It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

 
3. Training Period 

Continuous Learning is a way of life in TCSL and forms a critical part of your employment 
with TCSL. On joining TCSL, you will be given the opportunity to undergo our Initial 
Learning program (ILP). This formal learning will add value to you as a professional and 
help you to excel in your career. 

 
Formal assessments will be carried out during your learning period. The weighted 
average of these evaluations will be a major component of your first appraisal. 

 
If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

 
You may please note that in the event of your performance during the ILP falling short of 
the required standard, TCSL reserves the right to either extend your ILP or terminate your 
services. You will be confirmed at the end of twelve months from the date of joining 
TCSL. This confirmation will be communicated to you in writing. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 
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4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

 
12. Terms and Conditions 

The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory at any point in time during your employment, 
TCSL may terminate your services by giving notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 



TCS Confidential 

TCSL/DT20185000253 

8 

 

 

15. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 
 

- Permanent Account Number (PAN) Card 
You are required to submit a copy of your PAN card along with other joining 
forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 
mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 
- Diploma certificate and mark sheets of all semesters 
- Degree certificate and mark sheets for all semesters 
- Birth Certificate / Proof of Age 
- Work permit and/or any other documentation as prescribed by Government of India 
- Passport 
- 6 photographs 
- Medical Certificate 
-An affidavit/notarised undertaking stating: 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 
*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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Please note that failure to produce the prescribed set of documents before completion of 
your Initial Learning Program would entitle TCSL to withdraw this offer letter. 

20. Initial Training Programme 
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 
Global Head Talent Acquisition & AIP 

 
 
 
Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 
Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile 

to validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name Adithya K 

Designation Graduate Trainee 

Institute Name Others 
 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 7,100 85,200 

Bouquet Of Benefits # 5,332 63,980 

2) Performance Pay   

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals   

Health Insurance*** NA 4,000 

Provident Fund 852 10,224 

Gratuity 341 4,098 

ESI Contribution## 
 

7,656 

Total of Annual Components & Retirals 1,194 18,322 

Retention Incentive NA 0 

TOTAL GROSS 15,126 1,93,158 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 2,840 34,080 

Leave Travel Assistance 592 7,100 

Food Card 500 6,000 

Personal Allowance 1,400 16,800 

GROSS BOUQUET OF BENEFITS 5,332 63,980 
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Confidentiality and IP Terms and Conditions 
 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

 
(d) This Confidential i ty clause along with other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the parties and supersedes all prior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Ms. Anagha Sathyanadhan 
Candidate ID: 12886403 September 12, 2019 
Thengumthottathil(H) Kanichar Po 
Pin : 670674 
Kannur - 670674 
Kerala 
India 
Ph: (91) 75109 28256 

 
 

Dear Anagha, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what’s next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 

Warm regards, 

 
RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 

 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
www.infosys.com 

 
 
 
 

Digitally signed by RICHARD LOBO 
Date: 2019.09.12 15:26:58 +05:30 
Reason: Offer Letter 
Location: Bangalore 
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Ms. Anagha Sathyanadhan 
Candidate ID: 12886403 September 12, 2019 
Thengumthottathil(H) Kanichar Po 
Pin : 670674 
Kannur - 670674 
Kerala 
India 
Ph: (91) 75109 28256 

 
Dear Anagha, 

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive in the IT Operations Career Stream. 

 
Here are the terms and conditions of our offer: 

Joining date 

Your scheduled date of employment with us will be November 25, 2019. 

Location 

Your location of training is Mysore, India. The location of posting (“work location”) would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of our 
units, departments or the offices of our affiliates* and/or the offices of our customers, depending on business 
requirements. In such an event, your remuneration and other benefits shall be determined in accordance with 
the relevant Policies of the Company in that work location. 

 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, “affiliate” means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly or 
indirectly, the power to direct or cause the direction of the management, policies or operations of an entity, 
whether through ownership of voting securities, by contract or otherwise. 

 
Training Period 

The training program will consist of classroom training and on-the-job training. The duration of the classroom 
training will be based on the business requirement. Your continued employment with the Company is subject 
to your meeting the qualifying criteria till the end of the training and Successful completion of the training 

INFOSYS LIMITED 
CIN: L85110KA1981PLC013115 

44, Infosys Avenue 
Electronics City, Hosur Road 
Bangalore 560 100, India 
T 91 80 2852 0261 
F 91 80 2852 0362 

askus@infosys.com 
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Probation and confirmation 

You will be on probation for a period of twelve months from the date of completion of the training and your 
allocation to Unit. On successful completion of your probation, you will be confirmed as a permanent 
employee. Your confirmation is also subject to your submitting the documents required by the Company, 
details of which are enclosed in the Information Sheet in Annexure – III. 

 
Leave 

 
You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working days of 
earned leave annually, for the first two years of your tenure with the Company. On completion of two years of 
service, subject to your confirmation as a permanent employee you will be eligible for 20 working days of 
leave annually. 

 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. An illustration with 
other relevant information have been given in the Information Sheet. The Company’s Policies also provide for 
Maternity, Paternity and Bereavement Leave. Further details will be provided to you at the time of joining. 

 
Increments and Promotions 

 
Your growth and increase in salary will depend solely on your performance and contribution to the Company. 
Salary increases are normally given on an annual basis. 

 
Transfer 

 
Your services can be transferred to any of our units / departments situated anywhere in India or abroad. At 
such time compensation applicable to a specific location will be payable to you. 

 
Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The Service 
Agreement details the scope, terms and conditions of your employment, the necessary training and the 
contractual obligations towards Infosys from the date of your joining and up to a period of 12 months from 
the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is generally the first day of 
the subsequent month post completion of training. You will be required to complete the formalities on the 
Service Agreement at the time of joining. Please note, non-execution of the notarized Service Agreement will 
result in denial of employment with the Company. 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 
by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 
proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 
 

Passport & Driving License 
 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 
joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 
applied for the same. 
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Compensation and Benefits 
 

Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I. 

 
Ex - Gratia / Bonus 

 
You will be eligible for an Ex - Gratia/ Bonus payout which is calculated at 20% of the sum of the (Basic 
Salary) as mentioned in the Compensation Details sheet at Annexure – I of this letter. The mode of payment 
for Financial Year 2019-20 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance the 
coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). You will be 
covered by default under the Standard Plan which provides you and your family (your spouse and two 
children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered towards 
natural death, and INR 3,000,000 towards an accidental death. All employees become members of Infosys 
Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 200. The details of 
the Scheme would be available to you when you join the Company. 

 
Notice period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 
prescribed criteria, your training / employment can be terminated by the Company with one-month notice or 
salary thereof. On confirmation, you will be required to give three months’ notice or salary thereof in case 
you decide to leave our services, subject to the Company's discretion. Where circumstances make it 
necessary, the Company will have the discretion to relieve you only at the end of the three months’ notice 
period. Similarly, the Company can terminate your services by giving three months’ notice or salary thereof. 

 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice 

 
Background checks 

 
The Company may, at its discretion conduct background checks prior to or after your expected joining date 
to validate your identity, the address provided by you, your education details and details of your prior work 
experience if any, and to conduct any criminal checks. You expressly consent to the Company conducting 
such background checks. In this connection, you are required to furnish the documents listed in "Offer 
Annexure for India". 
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If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this Offer without notice and Compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 

 
Other terms and conditions 

 
You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / Member / 
Employee of any other organization / entity engaged in any form of business activity without the consent of 
Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and 
may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 
campus recruitment program 2018-2019. These eligibility criteria for the Role of an Operations Executive, 
has already been clearly communicated to you and your college during the selection process. You will also 
have completed all studies, course requirements and examinations required for the award of the educational 
qualification recorded by you in your application for employment with Infosys. 

 
You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as passed 
by the relevant examination authority. The determination of the adequacy or authenticity of all or any of the 
proofs and any condonation of delay in submission of the same will be at the Company's discretion. 

Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance of 
the Company (if in force) will be made applicable to you. 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the intranet ‘Sparsh’. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the Non- 
Compete Agreement (Annexure II). 
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This offer of employment constitutes the entire agreement between you and the Company regarding the terms of 
your employment and it is the complete, final, and exclusive embodiment of your agreement with regard to this 
subject matter and supersedes any other promises, warranties, representations or agreements, whether written or 
oral. It is entered into without reliance on any promise or representation other than those expressly contained 
herein, and it cannot be modified or amended except in writing signed by an authorized officer of the Company. 

 
If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be treated 
as severable from the rest of the terms and conditions of this offer and the remaining terms and conditions shall 
continue in force. 

 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 

Your employment will be governed by the rules, regulations and policies of the Company. 
 
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all the 
accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

Yours sincerely, 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 

 
 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 
 

Print your name Location 
 
Enclosures: Annexure - I (Compensation) 



 

 

 
 
 

ANNEXURE –I 
(Compensation) 

 
 

COMPENSATION DETAILS 
(All figures in INR. per month) 

NAME Ms. Anagha Sathyanadhan 
ROLE Operations Executive 
ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 
BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

2,580 

MONTHLY GROSS SALARY 16,162 

 
2. ANNUAL COMPONENT 

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after 
adjusting the advance (95%) paid out on a monthly basis) 

 
136 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 

OTHER BENEFITS 

 
Scheme 

Eligible Amount 
in INR. 

 
Interest 

 
Monthly Instalments 

Margin Money 
(To be borne by the 

employee) 

 

SOFT LOAN 

30,000 
(With Security) 

 

7% 

 

24 

 

Nil 
20,000 

(Without Security) 

SALARY LOAN 
( Subject to 

submission of Trainee 
Agreement) 

 
12,000 

 
Nil 

 
12 

 
Nil 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The 
disbursement of any loan / loan allowance is subject to the fulfilment of all criteria defined for the same to the 
satisfaction of the Company as per the relevant loan / loan allowance policy at that time. 
* The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity 

amounts will be determined in strict accordance with the provisions of the Payment of Gratuity Act. 
Employee State Insurance (“ESI”) may be applicable to employees as per the applicable statutory regulations. If ESI is 
Applicable, the employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 

 
 
 

Í,x`#ÈAnaÆ 
 
 
 
 
 
 
Company Confidential - This communication is confidential between you and Infosys Limited. 

Page 7 of 7 



Page 1 of 15 

 

 

 
 
 
 
 
 
 
 
 
 

EMPLOYMENT OFFER LETTER 

 
 
 

Capgemini Ref: 5520043/1181325, 

 

02/17/2022, 
Akshay Babu. 

 

Sreeshylam Kolari, po Kolari, Mattannur, Kannur, Kerala Pin:670702 
Bangalore, Karnataka 
India. 

 

 
Confidential 

 

Dear Akshay Babu, 

 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services India Limited 
('Capgemini' or 'Company') starting from 02/23/2022 (or such other date as may be communicated to you by the Company), as per details given below 

 

A) Your current designation will be Associate Consultant/B1. 

 

B) You will be required to work at the Company's offices in Bangalore. 

 

C) You have to report by 8:30 am at Bangalore office, for joining formalities and contact security at the main gate for your entry pass at: 

 

Address 
164-165, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 

 

Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini & the same will be continued for all the 
communication & Company documentation purpose. In case you need a change in the name; please contact your recruiter before your DOJ. Please note that 
post joining, no changes can be made. The name provided by you should match with the documents submitted to the Company at time of joining, such as 
Education certificate, Experience letters, Relieving letters, PAN card, Passport, etc. 

 

D) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 400,010.00 (Rupees Four Lakh And Ten Only) which would comprise 
your salary, applicable statutory benefits, bonus, if any, and/or any - skill allowance payout as applicable to you. Your compensation shall be paid on a monthly 
basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 
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Associate Consultant 

 

Total Cost to Company (CTC). Rs.400,010.00 

 
Monthly Components Per Month Annualized 

Basic Rs.15,000.00 Rs.180,000.00 

House Rent Allowance Rs.9,000.00 Rs.108,000.00 

Other Allowances and Reimbursements – 1 # Rs.2,032.00 Rs.24,384.00 

Other Allowances and Reimbursements – 2 + Rs.981.00 Rs.11,772.00 

Advance Statutory Bonus Rs.3,149.00 Rs.37,788.00 

Gross monthly salary Rs.30,162.00 Rs.361,944.00 

Statutory payments ++   

Capgemini's contribution to PF * Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.8,664.00 

Total Fixed Compensation  Rs.392,208.00 

Total Cash Compensation  Rs.392,208.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs.7,802.00 

Total Cost to Company  Rs. 400,010.00 

# You need to choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements – 1 to avail tax benefits. Balance 
amount that is not claimed will be paid as taxable component on monthly basis after withholding taxes. 

 

Other Allowance & Reimbursements - 1 Annualized 

Remote Working Allowance 36,000.00 

Books and Journals 36,000.00 

Professional Pursuit 180,000.00 

Conveyance Allowance 63,600.00 
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+ You may choose any of the following optional instruments that are a part of the Other Allowances and Reimbursements – 2 to avail tax benefits. Balance amount that is 
not claimed will be paid as taxable personal allowance on monthly basis after withholding taxes. 

 
 

Other Allowance & Reimbursements - 2 Annualized 

Leave Travel Assistance 60,000.00 

Meal Card 26,400.00 

Vehicle & Driver Reimbursement 39,600.00 

Note: 

1. The payroll processing will be as per Company policy notified from time to time. 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be accepted as per 
Company policy applicable from time to time. 

3. For claiming tax benefit in case of admissible allowances and reimbursements (e.g. Leave Travel Assistance, Vehicle and Driver Reimbursement etc), 
you will have to submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and within 
the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's policies, which are subject to change 
without notice. The payments described above will not be further grossed up for taxes and you will be responsible for the payment of all taxes due with 
respect to such payments, which will be deducted at source as per the applicable law. In case of any under-withholding, you shall be responsible to 
pay the necessary tax and any interest/penalty thereon. 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is deductible at source 
under the applicable tax law. 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to time. 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on changes in law from time to 
time. Also, please further note, that any changes / modification to statutory payments, due to change and/or amendment in law, shall not be treated as 
change in service condition(s) and therefore no notice of such change will be provided to you. However, Company shall endeavor to inform you, via 
separate email communication, about any changes/ modification to statutory payment. 

* Employee's contribution towards PF will be made from the monthly salary as defined by Law. 

The Benefits (Accidental & Medical as applicable) amount has been arrived at by considering the maximum eligibility under each of the components. 

# All components under Other Allowance and Reimbursement - 1 will be paid along with monthly salary. Tax benefit as per proof submission will be 
passed into tax liability calculation basis bills submission. 

+ This is the maximum limit you are eligible for. You may choose any of the optional components under 'Other Allowance & Reimbursements -2' 
Nontaxable components (except Meal Card) would be paid based on a voluntary claim by employee through payroll. Taxable component would be 
paid on a monthly basis. All payments will be based on Company's policies. 
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E.)   The following elements are included in the compensation package stated above: 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund (PF) scheme wherein, the 
Company will contribute towards PF at the statutory rate as may be defined by the government from time to time. Your contribution and the Company's 
contribution have been included as a part of the above-mentioned compensation. 

2. Gratuity- Gratuity shall be paid as per the Payment of Gratuity Act, 1972. 

NOTE: 

a.)    All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes based on changes in law 
from time to time. Further, any changes/modification to statutory payments, due to change and/or amendment in law, shall not be treated as 
change in service condition(s) and therefore no notice of such change will be provided to you. However, Company shall endeavor to inform you, 
via separate communication, about any changes/modification to statutory payment and consequent changes to the statutory deductions from 
your salary, if any. 

F.)    As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company from time to time: 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the Company's policy) shall be 
covered under the Medical Insurance policy held by the Company. Additionally, if you are required to travel abroad, you may be covered under the 
Company's Overseas Medical Insurance Policy. 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the Company. 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various routes at different Company 
locations. If you opt for the facility, the applicable charges will be deducted from your salary in the monthly payroll. 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's Leave Policy which is 
subject to change from time to time. 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you against the 
compensation payable to you and collect any remaining balance from you. 

G.)   Probationary Period: 

1. You will be on probation for a period of six months from your date of joining the Company and continuity of your employment with the Company is 
dependent on confirmation of your employment. The Company reserves the right to revise the probation period depending on your performance and/or 
other consideration. 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if your performance is found 
to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, in a situation where you do not receive the aforesaid 
written communication from the Company. 

H.)    Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

I.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

a.) You will submit relevant documents as mandated by the Company. 

b.)   You obtain requisite certification or complete mandated assessments which are basis for offering you employment opportunity with the Company. 

c.)  You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). Nevertheless, you must submit 
a clear discharge and/or relieving letter within forty-five (45) days of joining the Company. 

d.)    You represent that acceptance of employment with the Company does not breach any terms/provisions of your previous employment agreement 
or any other agreement to which you are bound. 

e.) You acknowledge that the Company has offered you employment based on the fact that there are no pending claims, actions, suits or 
proceedings against you which might reasonably be expected to have an adverse effect on your ability to perform your duties hereunder and/or 
upon the Company 

f.)   You provide two satisfactory references, one being from your most recent employer(s) (prior to joining Capgemini). 

g.) Your background verification check (including residential address(es), academics & professional Degree/Diploma & Certifications, previous 
employment(s), criminal background etc. as applicable) conducted by the Company is cleared; and 

h.) You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in your previous employment(s) 
and/or been part of any pending investigation (whether judicial, quasi-judicial or otherwise) which you have not disclosed from the Company prior 
to your joining. 



Page 5 of 15 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and undertakings thereto. If at any time 
during your employment with the Company, the Company discovers that you have furnished any false, fake, forged information (including 
documentation) for securing employment with the Company or otherwise failed to disclose any information about your past employment, the Company 
reserves the right to take disciplinary action against you, including, but not limited to, right to terminate your employment without notice and your 
employment with the Company will be void ab-initio. 

J.) Your employment with the Company will also be governed by the 'Terms and Conditions of Employment' contained in Exhibit 1 attached hereto. 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except to your advisors, 
attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to balance their personaland 
professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which you can develop your professional talents to the 
fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a duplication version of this 
letter immediately to us within fifteen (15) days from the date of this letter. Our offer shall automatically lapse unless (i) you confirm your acceptance of it and 
return a copy to us within the prescribed time and (ii) you join us on or before your date of joining stated in this Employment Offer Letter. 

For Capgemini Technology Services India Limited 

 
 

Anil Kumar Singh 

Head - Talent Acquisition & Resourcing 

Acceptance 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter') and accept all the terms and conditions of this 
Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between me and Capgemini Technology Services 
India Limited. 

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not breaching any terms or 
provisions of any prior agreement or arrangement by accepting this offer. 

 

Name: Akshay Babu 

Date: 02/17/2022 
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EXHIBIT 1 

 
Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 
1. CURRENT WORK LOCATION: 

1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or on customers' sites 
both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, and to take into account your personal 
circumstances where appropriate. 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the Company in any 
capacity as the Company may desire from time to time, from: 

a) one location to another; or 

b) one team/department/account/function/Business Unit to another; or 

c) one project/job to another; or 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem appropriate from time to time. 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your service. The 
Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of transfer/deputation/assignment/relocation you 
will be governed by the relocation policies and policies of the Company existing at that time. Consequent to such transfer/deputation/assignment/relocation, you 
will be governed by the terms and conditions of service as applicable to your category of employees in the new location (which includes but is not limited to office 
days/hours and holidays). 

2. DUTIES AND RESPONSIBILITIES: 

2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards the Company. You 
shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your reporting manager/supervisor and shall 
faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any time, in its sole discretion, suitably modify your roles, 
responsibilities and duties. 

3. COMPENSATION: 

3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 

4. TRAINING: 

4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification and/or skill upgradation 
from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case you accept the Company's offer for training,the 
Company is likely to incur expenses including in relation to training costs, course fees, recruitment and induction costs, salary and benefits during training period, 
opportunity loss, etc. Depending on the nature of training/certification and corresponding cost and expenses, the Company may require you to execute training 
agreement with the Company for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for 
such training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, failing which you 
will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any other costs related to the 
training/certification. 

5. COVENANTS AND REPRESENTATIONS: 

5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of employment, regardless of the 
reason of cessation of employment, you will not: 

a) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, solicit, or induce, or attempt to recruit, 
hire, solicit, or induce, any employee of the Company with whom you had dealings, personal contact or supervised while performing your duties or 
otherwise, to terminate their employment relationship with the Company. 

b) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates. 

c) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any organization where you have been taken or 
sent for training, deputation or secondment or professional work by the Company; and 

d) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective customers, with whom you (i) 
had business interactions or any other dealings on behalf of the Company during your employment with the Company and/or (ii) had been directly 
associated with the customer in relation to a project. 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. Accordingly, you 
and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a judicial or quasi-judicial body to be 
unenforceable because of the duration or scope thereof, the judicial or quasi-judicial body making such determination may reduce such duration and/or scope to 
the extent necessary to enable such judicial or quasi-judicial body to determine that such covenant is reasonable and enforceable, and to enforce such covenant 
as so amended. 
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5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security Management System 
(ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this Letter. The applicable 
rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the same carefully. For any clarification in 
relation to applicable rules/processes/procedures/policies, please get in touch with concerned department. If at any time during your employment with the 
Company, you are found in violation of any applicable rules, processes, procedures, or policies of the Company, the Company reserves the right to take 
disciplinary action against you, including right to terminate your employment without notice. 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service provider, agents, 
governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If at any time during your employment with 
the Company, you are found to be in violation of such policy and/or generally accepted ethical/moral standards, the Company reserves the right to take 
disciplinary action against you, including right to terminate your employment without notice. 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no communicable disease and 
you are not addicted to drugs or any other substance of abuse. During the term of your employment with the Company, you are required to be medically fit to 
perform the duties assigned to you from time to time. As to whether you are medically fit, is an issue which will be professionally determined by the Company and 
you shall be bound by such determination. The Company may require you to undergo periodical medical examination as and when intimated to you by the 
Company. 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or perform your duties 
towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the result of an agreement or arrangement 
between you and any third party and that the Company will in no way be concerned with such liabilities. 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in possible alteration to 
the employability status, you will keep the Company informed in writing about such change. 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any project that you are 
assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts (including night shifts). 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required to work overseas for 
any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and shall not be entitled to any such foreign salary 
or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable to employees of such other Capgemini entities other than the salary 
and benefits specified in the Employment Letter and/or the salary and benefits that may be determined by Capgemini and communicated to you in writing. 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or creates any obligation 
(financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of the Company for which you have no express 
authority nor alter or be a party to any alteration of any principle or policy of the Company or exceed the authority or discretion vested in you without the previous 
sanction of the Company. 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any way, pledge the 
Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any particular case. 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its affairs, without obtaining 
a specific prior written permission from the Company. 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or Information (''SPDI'') 
to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever applicable) provided to the Company with 
third parties for purposes deemed appropriate by the Company from time to time; (b) to share information about you with affiliates of the Company for 
administrative purposes/audit and with clients/prospects in relation to any staff augmentation requirements; (c) to treat any personal data to which you have 
access in the course of your employment strictly in accordance with Company policies and not using any such data other than in connection with and except to 
the extent necessary for the purposes for which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in 
marketing material, videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 
storage and transfer of SPDI and you agree to the terms thereof. 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but not limited to the anti- 
corruption laws, anti-bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the 
Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of the foregoing, you represent and covenant that you have not, 
and shall not, at any time, during your employment with the Company, pay, give, or offer or promise to pay or give, any money or any other thing of value, directly 
or indirectly, to, or for the benefit of: (i) any public servant, government official, political party or candidate for political office; or (ii) any other person, firm, 
corporation or other entity, with knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, 
government official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair advantage, 
in connection with the Company's business. 
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5.15 You hereby represent to the Company that: 

a) you are legally permitted to reside and be employed in India. 

b) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same. 

c) you have accepted these terms and conditions only after having had the opportunity to seek clarifications. 

d) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms and conditions will not impose 
an undue hardship upon you. 

e) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the Company or any of its 
representatives, agents or employees; and 

f) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

6. CONFIDENTIALITY: 

6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that the contents or details of 
this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. ''Confidential Information'' shall 
mean and include, but not limited to, proprietary, confidential, sensitive, personal information about inventions, products, designs, methods, know-how, 
techniques, trade secrets, systems, processes, strategies, software programs, content, data, techniques, plans, designs, programs, customer information, works 
of authorship, intellectual property rights, customer lists, employee lists and any other personally identifiable information about any employee of the Company or 
its affiliate or personally identifiable information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing 
information, projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances treat such as confidential 
or would expect the Company to regard such information as Confidential, all regardless as to whether such information is in written form or electronic form or 
disclosed orally before or after the date hereof. 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective clients of the 
Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such Confidential Information, and to 
prevent it from any unauthorized use. 

6.4 You agree and confirm that, you will, at all times: 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as necessary to carry out the purpose for 
which it was shared with you. 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the Company's prior written consent. 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but in no case less than 
reasonable care. 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information. 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was shared with you. 

f) not share such Confidential Information with any third party (specifically those persons who are in the same field of activities as that of the Company or are 
in direct or indirect competition to the Company). 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third party or in a manner that is 
directly or indirectly detrimental to the Company. 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; and 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be reasonably expected to harm or cause 
loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights (including, without limitation, 
any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this 
Letter shall limit in any way the Company's right to develop, use, license, create derivative works of, or otherwise exploit its own Confidential Information. 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if the information: 

a) was in your possession before receiving the same from the Company pursuant to this Letter. 

b) is or becomes a matter of public knowledge through no fault of yours; or 

c) is rightfully received by you from a third party without a duty of confidentiality. 
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6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, unless prohibited by law, 
promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the Company) with Company and its legal counsel in 
opposing, seeking a protective order or limit, or appealing any such subpoena, legal process, request or order to the extent deemed appropriate by the Company. 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall return or destroy (at the 
Company's option) any part of such Confidential Information that consists of original, and copies of, source material provided to you and still in your possession 
and, if requested by the Company, shall provide written confirmation to the Company to that effect. 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, divulge, publish or distribute 
to any person or entity, otherwise than as necessary for the proper performance of your duties and responsibilities under this Letter, or as required by law, any 
confidential information, messages, data or trade secrets acquired by you in the course of your employment with the Company. 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right to terminate your 
employment without notice. 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' basis i.e. disclose only 
to those within the Company who need the information to discharge their duty. You shall not pass on such information to any person directly or indirectly by way 
of making a recommendation for the purchase or sale of securities. Further, during your employment, you shall be subject to applicable trading restrictions e.g. 
when the trading window is closed, you shall not trade in the Company or any of its affiliates' securities during such period. 

7. INTELLECTUAL PROPERTY: 

7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), including, without limitation, 
patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, service mark applications, copyrights, copyright 
applications, databases, algorithms, manuscripts, computer programs and other software, know-how, trade secrets, proprietary processes and formulae, 
inventions, trade dress, logos, design and all documentation and media constituting, describing or relating to the above. 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third-party materials or work in 
which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the Company is held liable or is faced with a 
claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its affiliates, as the 
case may be) against any and all losses, liabilities, claims, actions, costs and expenses, including reasonable attorney's fees and court fees resulting there from. 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours or arising in the 
scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, modification, discovery, design, development, 
improvement, process, software program, work of authorship, documentation, formula, data, technique, know-how, trade secret or any Intellectual Property Right 
whatsoever (including all work in progress) or any interest therein (whether or not patentable or registrable under copyright, trademark or similar statutes or 
subject to analogous protection) (collectively 'Developments' ) that: 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services being developed, manufactured, 
sold or provided by the Company (or any of its affiliate) or which may be used in relation therewith. 

b) results from tasks assigned to you by the Company; or 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the Company or its affiliate, 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the Company, as works 
made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without communicating to others the same, each such 
Development and all available information relating thereto (with all necessary plans and models). 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have or acquire in the 
Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional compensation on worldwide basis. You 
acknowledge that the salary and other payments receivable by you from the Company is adequate compensation for such assignment. You hereby waive and 
quitclaim to the Company any and all claims of any nature whatsoever that you may now have or may hereafter have in and to the Developments (including all 
work in progress). 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to commercially exploit any 
such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in so far as it relates to copyrightable material 
shall not lapse nor the rights transferred therein revert to you, even if the Company does not exercise the rights under the assignment within a period of one year 
from the date of assignment. You hereby agree to waive any right to and refrain from raising any objection or claims to the Copyright Board with respect to any 
assignment, pursuant to Section 19A of the Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights 
in any of the Developments. 
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7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, integrity, disclosure and 
withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, you are deemed under applicable law to 
retain any rights in any Developments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. To the extent that 
such waivers are deemed unenforceable under applicable law, you grant, and agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, 
universal and royalty-free license to use, modify and market the Development, without identifying you or seeking your consent. 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, the Company will pay 
you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective hourly rate at which you were paid the 
Company immediately prior to your termination as an employee. 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce any Intellectual 
Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly authorized officers and agents as your agent 
and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and enforcement of the Intellectual Property Rights or protection in respect of 
the Developments, with the same force and effect as if executed and delivered by you. 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

8. CONFLICT OF INTEREST: 

8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, consultant, agent, 
independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any business activity similar in nature to any 
business conducted or planned by the Company, or (ii) compete in any way with products or services being developed, marketed, distributed or otherwise 
provided by the Company. 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind whatsoever, so long 
as you are in employment with the Company. 

8.3 During your employment if you become aware of any potential or actual conflict between your interests and those of the Company, then you shall 
immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, it may direct you to take 
appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of any person or entity 
other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have any business with the Company. 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop,laptop, mobile phones etc.) and other 
Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards of the workplace. Further, your use of 
such facilities must not interfere with your duties and must not be illegal or contrary to the interests of the Company. 

9. RETIREMENT/TERMINATION: 

a.) Retirement 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty (60) years of age. It is hereby 
clarified that the Company reserves it right to change the retirement age. 

b.) Notice Period/Termination 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or 
at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you two months' written notice or payment of 
gross salary in lieu thereof. 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three months' written notice or at the 
Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon giving you three months' written notice or payment of gross 
salary in lieu thereof. 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only upon your satisfactory 
handover of all the duties and responsibilities assigned to you (including but not limited to any knowledge transfer and serving the notice period 
conditions). 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate your employment with 
immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined conduct by you, (ii) you 
committing a breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company's asset/property, (iii) your 
insubordination or failure to comply with the directions given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving 
moral turpitude, (v) your breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, (vi) 
you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a manner which is regarded by the 
Company as prejudicial to its own interests or to the interests of its clients or (viii) misconduct by you as provided under the labor laws and/or in the 
Company policies. 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of any authorized officer of the 
Company or being guilty of misconduct, the Company may terminate your employment forthwith without notice and with no obligation to pay you any 
compensation. 
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(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more you shall be deemed to 
have left and relinquished the service on your own accord and such relinquishment of service shall be deemed as a repudiation of your employment. In 
such circumstances, the Company will have the discretion of (a) adjusting salary against the notice period of such abandonment and recover any 
outstanding dues towards payable to the Company; and (b) presume that you have voluntarily abandoned the services of the Company and strike off your 
name from the Company's payroll. 

c.) Effects of Cessation of Employment 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will immediately return to the 
Company all of the Company's Confidential Information, tools, assets, accessories, formulae, documents, specifications, books etc. in your custody, care 
of charge and obtain clearance certificate from the relevant person/office/department, on production of which alone your dues, if any, will be settled by the 
Company, failing which the Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 
use available legal remedies to recover the assets or any other amount due to the Company. 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon cessation of your 
employment with the Company. 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms without any additional 
compensation. 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or similar damages, 
including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, irrespective of whether either party has been 
advised of the possibility of the incurrence by the other Party of any such damages. 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict liability) or otherwise, 
shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of action. 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, officers and employees 
from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, charges and expenses), whatsoever that may be 
brought or made against the Company by any third party as a result of any act or omission, non-performance or non-observance by you of any of the terms and 
conditions of this Letter and/or arising from your failure to comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection 
laws). 

11. MISCELLANEOUS: 

11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand delivery or by 
sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the address mentioned hereinabove. It 
will be your responsibility to inform the Company of any change in your address and contact details including telephone numbers, personal email addresses etc. 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand delivery or by sending 
the same by registered post or by courier or by speed post addressed to the Company's office address referred in the Employment Letter or by email with a 
physical copy by any of the abovementioned ways. 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and unenforceable that provision 
stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before media (irrespective of 
the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image and goodwill of the Company and its affiliates 
without prior written consent of the Company. In the event you intend to share/disclose article which includes any information about the Company or its 
affiliates/customers for possible publication or dissemination outside the Capgemini group, you agree to inform the Company and obtain its prior written consent 
on the article you wish to disclose. Further, you agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 
property/interest/reputation. 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, defamatory or 
disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely to cause damage to any such entity 
or person. 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver of those rights or 
remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial exercise or enforcement of any right or 
remedy by any party shall preclude or impair any other or further exercise or enforcement of that right or remedy by that Party. Save as expressly provided in this 
Letter neither party shall be deemed to have waived any of its rights or remedies whatsoever unless the waiver is made in writing, signed by a duly authorized 
representative of that party and may be given subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective 
only in the instance and for the purpose for which it is given. 

11.6 Integration: This Letter along with its Exhibit constitutes the entire understanding between the parties and supersedes all previous agreements (written or 
oral) between the Parties in relation to its subject-matter. 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive shall all survive the 
expiry/termination (for whatever reason) of the Letter and shall continue to apply. 
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11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
(''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the 
breach hereof. All disputes, differences and/or claims arising out of these presents or as to the construction, meaning or effect hereof or as to the rights and 
liabilities of the Parties hereunder and which cannot be settled by mutual conciliation shall be referred to Arbitration to be held in Mumbai in English Language in 
accordance with the Arbitration and Conciliation Act 1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by 
Capgemini. The award of the Arbitrator shall be final and binding on Parties. This Letter shall be governed and interpreted in accordance to the laws of India and 
the courts at Mumbai only shall have exclusive jurisdiction. 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your obligations set forth in this 
Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to Company, the monetary value of which would be 
impossible to establish. Therefore, you agree that Company shall be entitled to injunctive relief in a court of appropriate jurisdiction with respect to such 
provisions. 
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CONSENT LETTER 

For use of Personal Information & Sensitive Personal Data or Information 

I,     residing at , do hereby provide my 
express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, Rajiv Gandhi Infotech Park, Hinjawadi 
Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter referred to as the ''Company'', which expression shall unless 
repugnant to the context or meaning thereof mean and include its successors, nominees, assigns and administrators) as follows: 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and sensitive personal 
data or information and information of my dependents wherever applicable, (including sensitive personal information like bank accounts, PAN, blood 
group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the Company from time to time, including but not 
limited to: 
a) background verification agencies for the purpose of verifying the information submitted by me basis which I have been made an offer of employment, 
b) payroll processing agencies for processing my payroll (including reimbursement claims), 
c) law enforcement agencies, 
d) to comply with a judicial/quasi-judicial order, 
e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the purpose of audit, 
f) insurance companies for the purpose of group insurance, personal accident insurance etc. 
g) service providers providing services for biometric access to office premises for monitoring attendance, 
h) foreign consulates, embassies etc. and service providers (including travel agents) for the purpose of processing of visa, work permits etc. 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such information with: 
a.) affiliates of the Company for administrative purposes and/or audit; 
b.) clients/prospects in relation to any staff augmentation assignments. 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall have exclusive 
jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and enforceability of 
the remaining provisions of this consent letter shall not be affected or impaired thereby. 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force or coercion in 
any manner whatsoever. 

6. I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and corresponding obligation to 
immediately update my sensitive personal data or information in Company's records in the event of any change. 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are available on the 
Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 

 
Signature: 

 
 
 

Date: 
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ANNEXURE I (A) 

 

Onboarding Documents 

 

Please carry two set of photocopies along with the original documents for verification as mentioned below: 
 

I. Academic qualification (highest qualification as applicable): 

X- AND XII-mark sheets 

All semester mark sheets (highest qualification) 
Provisional Certificate OR Convocation OR Degree certificate 

If Applicable- Diploma/ Completion Certification(s) for specialized courses 

 
II. Employment experience related documents: 

a. Current Employer: 
(Document mandatorily containing: Emp ID, Designation, Start Date of Employment, End Date of Employment) 

Resignation acceptance letter OR Email confirmation from the HR OR Relieving Letter AND Experience Certificate 
Pay slips for last 3 months 
Letter of Appointment OR Offer Letter from the employer 

 
b. Previous Employer(s) 

Experience Certificate AND / OR Relieving certificate of all employments (ensure the above document specifies start date of your 
employment (s) 

 
 

c. Additional documents 

Form 16 – Part A only 
Cancelled Cheque(in original)/Passbook(photocopy) -Cancelled cheque leaflet issued by Bank or the pages of passbook showing the Name of the 
Account Holder, Bank Name, Bank Branch and IFS code required as a pre-requisite mandate for registration on ESI portal. 
Bank statement for last 3 months – [Please ensure to mask all other transaction details (whether debit or credit entries) except for salary transfer 
details of your last employer, such that only salary credits of previous employment are visible 
Please note, should you provide any other additional document than the aforesaid, or provide bank statement without masking other transaction 
details, the Company shall not be held responsible for the same.] 

 
 

III. Proof of Identity (Any two): 

PAN Card (Mandatory) 
AADHAAR Card 
Valid Passport – All pages 
Driving License 
Voters ID 

 

IV. Passport size photograph – 4 copies (white background) 
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ANNEXURE I (B) 

 

Background Verification 

Reference terms: 

Capgemini adheres to a strong background verification process. As a part of this process all the personal and professional information provided by you is verified, 
therefore we request you to provide all the necessary relevant documents as per the information provided. This will help us verify your 

Education Credentials (Bachelor's Degree/Post Graduate Degree etc.) 
Professional Experience & Employment(s) Credentials. 

Note: Based on certain business requirement and statutory rules Capgemini may initiate certain additional checks during your tenure in Capgemini and by 
accepting this offer you agree to undergo such additional checks when required. Capgemini will not take any individual approval for the same. 

Please ensure that the following steps are followed to initiate the process and submit the necessary documents within 7 calendar days from the date of receipt of 
this offer: 

Fill the standard application form by clicking the New Employee Wizard link (received from SuccessFactors Onboarding 
<auto.noreply@capgemini.com>. (You will receive the link to New Employee Wizard portal shortly). In case you have not received this link within the 
next 3 days please get in touch with your recruiter immediately. 

Download the Address check Form, Database check form, Court record form - from the New Employee Wizard link; update the details in the form with your 
manual signature and mention the current date on which you have signed this form. You will have to upload back the scanned copy of these documents on to the 
New Employee Wizard link. 

Highest Educational Degree Certificate and Final year Mark sheet**. 
Submission of all semester/term mark sheets of your highest qualification. 
Any qualification obtained from the Institute which is not recognized by UGC/AICTE is not considered. 
Experience letters and relieving letters for 5 years of employment or past 2 employers whichever is higher. 

Form 16 - Part A only. 

Bank statement for last 3 months – [Please ensure to mask all other transaction details (whether debit or credit entries) except for salary transfer details of your 
last employer, such that only salary credits of previous employment are visible. 

Please note, should you provide any other additional document than the aforesaid, or provide bank statement without masking other transaction details, the 
Company shall not be held responsible for the same.] 

On the date of joining you are required to carry the experience letter/Relieving letter from all your past employers 
These letters should clearly mention your last working day with your previous employers. 

Some organization issue relieving/experience letter along with the full and final settlement in such cases you should submit the resignation acceptance mail 
authorized by your last employers HR department and you should ensure that the last working day is clearly mentioned on this acceptance letter. Please note 
that in such cases you will have to submit the original experience/relieving letter to Capgemini HR department / email the same to the following email address 
backgroundverification.in@capgemini.com not later than 14 days of your joining*** 

Court Verification Forms 

Court Record form 

Note: 

All of these forms (Address check Form, Database check form, Court record form) are available on the New Employee Wizard link. Please download these forms 
from the New Employee Wizard link and fill the information in BLUE ink only. 

All of the above forms are submitted to the respective authorities (Police/Courts etc) and as a part of the verification process the representatives of these 
authorities may visit your residence address for verification; alternatively they may also call you or ask you to visit the nearby Police Station. 

***You are required to submit all the documents with 7 days from receiving this Offer, failing which offer will be revoked**** 

Important points to note: 

In an event you fail to submit the required documents to the HR department within 30 days of first intimation/date of joining and after 2 reminders. 
Capgemini reserves the right to hold back your salary and to take disciplinary actions which inter alia include termination from service without notice. 

You are requested to fill your details diligently in the link provided. If there is a discrepancy in the data provided or the copies of documents / certificates given by 
you as a proof in support of the above, Capgemini reserves to take disciplinary actions which inter alia includes termination from service without notice. 

***In case your last employer do not provide experience letter you may provide the relieving letter, however please ensure that the relieving letter has last 
working day clearly mentioned. 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background verification process. 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

Best Regards, 
Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2021. All rights reserved by Capgemini. 
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Mr. Adarsh C K 

Thillenkery 

Drishyalayam, Thillenkery, 

Kannur-670702 

India 
 

Ph: +91-8547320634 
 

Dear Adarsh, 

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 
can flourish and where you are empowered to move forward as far as your ideas will take you. 

 
At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 
We look forward to working with you and wish you success in your career with us. 

 
 

Warm regards, 
 
 
 

RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 

Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2022.01.11 14:31:46 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. Adarsh C K 
Thillenkery 
Drishyalayam, Thillenkery, 
Kannur-670702 
India 

 
Ph: +91-8547320634 

 
Dear Adarsh, 

 
Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is 
Operations Executive . 

 
Here are the terms and conditions of our offer: 

 
Joining 

Your scheduled date of employment with us will be 24-Jan-2022. 
 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 
communicated to you upon successful completion of training. You may be asked to relocate to any of 
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 
on business requirements. In such an event, your remuneration and other benefits shall be determined 
in accordance with the relevant Policies of the Company in that work location." 

 
Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 
or indirectly, the power to direct or cause the direction of the management, policies or operations of an 
entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 
of the classroom/virtual training will be based on the business requirement. Your continued 
employment with the Company is subject to your meeting the qualifying criteria till the end of the 
training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 
your allocation to Unit. On successful completion of your probation, you will be confirmed as a 
permanent employee. Your confirmation is also subject to your submitting the documents required by 
the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 
days of earned leave annually during probation. On confirmation as a permanent employee you will 
be eligible for 20 working days of leave annually. 

 
Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 
An illustration with other relevant information have been given in the Information Sheet. The Company`s 
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 
you at the time of joining. 

 

Increments and Promotions 

Your growth and increase in salary will depend solely on your performance and contribution to the 
Company. Salary increases are normally given on an annual basis. 

 

Transfer 

Your services can be transferred to any of our units / departments situated anywhere in India or 
abroad. At such time compensation applicable to a specific location will be payable to you. 

 

Agreement 

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The 
Service Agreement details the scope, terms and conditions of your employment, the necessary training 
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 
generally the first day of the subsequent month post completion of training. You will be required to 
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 
the notarized Service Agreement will result in denial of employment with the Company. 
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All 
these proofs will need to be submitted on the day of joining. Further, you should have been declared as 
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any 
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion. 

 

Passport and Driving License 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time 
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of 
having applied for the same. 

Compensation and Benefits 
 
 

Salary 

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been 
provided in the Compensation Details sheet in Annexure - I. 

 
In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month. 
This allowance will be paid to you during your probation period, on the condition that your base location 
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in 
your base location due to official or personal reasons or upon confirmation (whichever is earlier). 

 

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 
Financial Year 2021-22 will be as follows: 

 
95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 
The balance amount will be paid out in the end of the financial year. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 
You will be covered by default under the Standard Plan which provides you and your family (your 
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum. 
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered 
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of 
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The 
details of the Scheme would be available to you when you join the Company. 

 

Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 
the prescribed criteria, your training/employment can be terminated by the Company with one-month 
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 
thereof in case you decide to leave our services, subject to the Company's discretion. Where 
circumstances make it necessary, the Company will have the discretion to relieve you only at the end 
of the three months' notice period. Similarly, the Company can terminate your services by giving 
three months notice or salary thereof. 

 
In the event you do not successfully complete your training, or you are involved in an act that constitutes 
misconduct, your training/employment can be terminated by the Company with immediate effect without 
notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 
joining date to validate your identity, the address provided by you, your education details and details 
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 
Company conducting such background checks. In this connection, you are required to furnish the 
documents listed in Offer Annexure for India. 

 
If you fail to submit the necessary documents as required by the Company within the specified time period 
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 
discretion, reserves the right to withdraw this offer without notice and compensation or to take any 
appropriate action against you, including, but not limited to termination of your employment. 

 
When a background check raises any concerns regarding any of the details furnished by you and the 
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 
further information, to substantiate the details that you have earlier provided to the Company, before 
initiating appropriate action. 

 
Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 
unable to do so, the Company will initiate a criminal background check. 
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Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 
Member / Employee of any other organization / entity engaged in any form of business activity 
without the consent of Infosys. The consent may be given subject to any terms and conditions that the 
Company may think fit and may be withdrawn at any time at the discretion of the Company. 

 
Our offer to you as an Operations Executive is conditional upon your having fully completed your 
graduation, without any active backlog papers. Your simple average should not be less than what was 
specified during the selection process. You should also have completed all studies, course requirements and 
examinations required for the award of the educational qualification recorded by you in your application for 
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 
the time of joining. 

 
You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 
on the day of joining. Further, you should have been declared as passed by the relevant examination 
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 
of delay in submission of the same will be at the Company's discretion. 

 
You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 
administrative topics and procedures. The Company reserves the right to change these Policies at any time in 
its absolute discretion. 

 
Based on the nature of your work and business requirements, you may be required to work on rotational 
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 
of the Company (if in force) will be made applicable to you. 

 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 
your employment with us. This offer is also conditional upon your acceptance and execution of the Non-
Compete Agreement (Annexure III). 

 
This offer of employment constitutes the entire agreement between you and the Company regarding the 
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 
regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 
whether written or oral. It is entered into without reliance on any promise or representation other than those 
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 
officer of the Company. 
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 
conditions shall continue in force. 

 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 
the courts in Bangalore, India. 

 
Your employment will be governed by the rules, regulations and policies of the Company. 
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 
the accompanying annexures, on the date of joining. 

 
We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 
 

Yours sincerely, 
 
 

RICHARD LOBO 
EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 
 
 

  

Print your full Name Location  
 

Signature Not Verified 
Digitally signed by Richard Lobo 
Date: 2022.01.11 14:31:46 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 
 

INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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ANNEXURE - I 
(Compensation) 

 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Mr. Adarsh C K 

ROLE Operations Executive 

ROLE DESIGNATION Operations Executive - Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 13,582 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

 
2,580 

MONTHLY GROSS SALARY 16,162 
 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 
the advance (95%) paid out on a monthly basis) 

 
 

136 
 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,630 

GRATUITY - 4.81% of Basic Salary* 653 

FIXED GROSS SALARY (1+2+3) 18,581 

TOTAL GROSS SALARY 18,581 
 

OTHER BENEFITS 

 
 

Scheme 

 
 
Eligible Amount In INR 

 
 

Interest 

 
 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 

 
 

Nil 

 
 
12 

 
 

Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 
allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 
determined in strict accordance with the provisions of the Payment of Gratuity Act 

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the 
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948. 
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Offer: Computer Consultancy 
Ref: TCSL/DT20185023343/Trivandrum 
Date: 26/02/2019 

 
Mr. Muhamed Shamsheer N T 
118,Ayshas Nhandadiyil House , Kottayam Malabar Po ,670643Kottayam Malabar, 
Kottayam Angadi, 
Kuthuparamba-670643, 
Kerala. 
Tel# 91-9446676526 

 
Dear Muhamed Shamsheer N T, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

 
This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 48 hours, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS  
 

BASIC SALARY 
You will be eligible for a basic salary of `7,100/- per month. 

 
BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  
 

Monthly Performance Pay 
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

 
This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

 

OTHER BENEFITS 
 

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
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benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 
 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

 
Professional Memberships 
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

 

RETIRALS 
 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

 
Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

 

TERMS AND CONDITIONS 
 

1. Aggregate Percentage Requirements 
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 
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It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

 
3. Training Period 

Continuous Learning is a way of life in TCSL and forms a critical part of your employment 
with TCSL. On joining TCSL, you will be given the opportunity to undergo our Initial 
Learning program (ILP). This formal learning will add value to you as a professional and 
help you to excel in your career. 

 
Formal assessments will be carried out during your learning period. The weighted 
average of these evaluations will be a major component of your first appraisal. 

 
If your performance is found unsatisfactory during the training period, the company may 
afford you opportunities to assist you and enable you to improve your performance. If 
your performance is still found unsatisfactory, TCSL may terminate your traineeship 
forthwith. 

 
You may please note that in the event of your performance during the ILP falling short of 
the required standard, TCSL reserves the right to either extend your ILP or terminate your 
services. You will be confirmed at the end of twelve months from the date of joining 
TCSL. This confirmation will be communicated to you in writing. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 
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4. Working Hours 
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement 
If you are on international assignment, you will be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

 
12. Terms and Conditions 

The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory at any point in time during your employment, 
TCSL may terminate your services by giving notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement 
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 
 

- Permanent Account Number (PAN) Card 
You are required to submit a copy of your PAN card along with other joining 
forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 
mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 
- Diploma certificate and mark sheets of all semesters 
- Degree certificate and mark sheets for all semesters 
- Birth Certificate / Proof of Age 
- Work permit and/or any other documentation as prescribed by Government of India 
- Passport 
- 6 photographs 
- Medical Certificate 
-An affidavit/notarised undertaking stating: 
*There is no criminal offence registered/pending against you 
*There is no disciplinary case pending against you in the university 
*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 
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Please note that failure to produce the prescribed set of documents before completion of 
your Initial Learning Program would entitle TCSL to withdraw this offer letter. 

20. Initial Training Programme 
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 
Global Head Talent Acquisition & AIP 

 
 
 

Encl: Annexure 1: Benefits and Gross Salary 
Annexure 2: List of TCSL Centres 
Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile 

to validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name Muhamed Shamsheer N T 

Designation Graduate Trainee 

Institute Name Others 
 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation   

Basic Salary 7,100 85,200 

Bouquet Of Benefits # 5,332 63,980 

2) Performance Pay   

Monthly Performance Pay 1,500 18,000 

3) Annual Components/Retirals   

Health Insurance*** NA 4,000 

Provident Fund 852 10,224 

Gratuity 341 4,098 

ESI Contribution## 
 

7,656 

Total of Annual Components & Retirals 1,194 18,322 

Retention Incentive NA 0 

TOTAL GROSS 15,126 1,93,158 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

##Contribution towards Employees' State Insurance borne by TCS. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 2,840 34,080 

Leave Travel Assistance 592 7,100 

Food Card 500 6,000 

Personal Allowance 1,400 16,800 

GROSS BOUQUET OF BENEFITS 5,332 63,980 
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Confidentiality and IP Terms and Conditions 
 

1. Confidential Information 
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

 
(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 



TCS Confidential 

TCSL/DT20185023343 

16 

 

 

 
 

9. Equitable Rights 
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

 
(d) This Confidential i ty clause along with other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the parties and supersedes all prior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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